




























































































































Instructions for Completing this Coversheet

Subrecipient: Contract #:

Subrecipient TIN: Contract Period:

Activity Number: Purchase Order #:

PCA: TIGR Draw #:

Program: Service Period From:

Service Period To:

Previously Requested
Request This Period 
(Request Amount)

 Requested 
To-Date

Remaining Balance
% Requested 

To-Date
2,067,707.41$                  4,624.41$                   2,072,331.82$            12,927,668.18$          13.82%

TOTAL: 2,067,707.41$              4,624.41$                2,072,331.82$         12,927,668.18$       13.82%

Requests must:

(a) be submitted in TIGR;
(b) be supported by documentation that fully substantiates costs;
(c) prominently display "GLO Contract No.";
(d) include the service period of invoiced costs; and
(e) include subrecipient mail and email address, and telephone number.
(f) be for costs of $2,500 or more.
(g) follow notification requirements for City of Houston batching instructions.
(h) ensure project checklist is complete, as applicable.
(i) include finance checklist and draw tracker.

Temika "TJ" Jones  /  Chief Financial Officer (832) 394-8863

Date:

Date:
Authorized Certifying 

Official Signature:

Phone 
Number:

Phone 
Number:

I certify that information in this request and attachments accurately reflects the work performed in accordance with the associated contract, that 
payment is due and has not been previously paid, and that costs included are consistent with the contract and all associated Exhibits.

Name/Title of 
Authorized Certifying Official:

Authorized Certifying 
Official Signature:

Name/Title of 
Authorized Certifying Official:

ALL EXPENDITURES RELATED TO THIS CONTRACT MUST 
BE CONSISTENT WITH THE REQUIREMENTS OF THE 

DIRECTIVE OF UNIFORM GRANT AND CONTRACT 
MANAGEMENT ACT OF 1981, TEXAS CIVIL STATUTES, 

ARTICLE 4413 (32g).

Texas General Land Office (Agency 305)
Community Development and Revitalization (CDR) 

DRGR Activity Budget

15,000,000.00$                  

22554

17460011640

CITY OF HOUSTON 19-147-001-B489

1/05/2019 - 6/21/2021

EP013977

19-147-001-B489_729  /  PR-00014823-CDR

2/25/2019

HouADMIN_DA_NA_21-134-000-C788

Administration

5.) Verify all information is correct, then print and sign this coversheet.
6.) Include the invoice, with service periods, contract number, subrecipient mail and email address, and telephone number, along with supporting documentation of all
costs being invoiced (timesheets, vendor invoices, etc.). If necessary, provide additional analysis or summary of costs to make clear what costs are being invoiced, what
costs are allocated or prorated, the basis for such allocation or proration, and guidance for GLO's review. Print log of all prior payments from TIGR and include as an
attachment to your invoice.

15,000,000.00$              

Contract Budget and Invoice Information

Houston Invoice Template

12/4/2020

1700 N. Congress Avenue, Austin, TX 78701

7.) Submit the Draw Request in TIGR following previously provided TIGR instructions with all backup and supporting documentation.

Please use this coversheet for all payment requests and ensure that you have followed these instructions. Only type information into blue cells:
1.) On the Coversheet Tab, enter a.) the Service Period dates for this payment in the indicated cells at the top right of the coversheet; b.) Enter the TIGR draw number
sequentially (1, 2, c), enter the contract associated with the draw; and d.) Enter the DRGR Activity for the draw.
2.) Ensure that the 'Previous Requested' column under the Contract Budget and Invoice Information reflects the full sum amount requested in all prior invoices y budget
3.) Enter the amount currently being invoiced in the 'Request this Period' column by budget line item;
4.) Clearly print the name of the authorized official signing this invoice.

Updated August 26, 2021

DocuSign Envelope ID: C8911C6A-5C15-44DB-A77F-07C754AE92EC 
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Texas General Land Office 
Community Development and Revitalization 

Form 16.08 
Draw Request Checklist 

 

Form 16.08: Draw Request Checklist 
July 2018 
Page 1 of 4 

 Draw Request Checklist 
Administrative, Planning, and Project Delivery 

Subrecipient’s Name:  
     City of Houston (HCDD) 

Contract # and/or WO#:  
19-147-001-B489 

CFDA Number: Harvey 
14.228 

Federal Award Number: B-17-DM-48-0001 TIN Number:  
     746001164 

Contract Start/End Date: 
01/05/2019 to 06/21/2021 

Draw #:  
19-147-001-B489_729 

Service Date(s):  
02/25/2019 to 12/04/2020 

Draw Amount $:  
          4,624.41 

GLO-CDR may request documentation in addition to the items listed below. Compliance must adhere to 2 CFR 200. 
Section 2 CFR 200.53 defines the following: improper payment means any payment that should not have been made 
or that was made in an incorrect amount (including overpayments and underpayments) under statutory, contractual, 
administrative, or other legally applicable requirements; and (b) improper payment includes any payment to an 
ineligible party, any payment for an ineligible good or service, any duplicate payment, and payment for a good or 
service not received (except for such payments where authorized by law), any payment that does not account for credit 
for applicable discounts, and any payment where insufficient or lack of documentation prevents a reviewer from 
discerning whether a payment was proper.  
 
The Subrecipient must maintain thorough documentation for record keeping and monitoring at any given 
time. 

Administrative Costs 

 
General Ledger or Subsidiary Ledger Report — The ledger must be included with draw 
documentation showing proof of payment detailing CDBG-DR costs. Administrative costs must 
match the general ledger’s recorded amount and the amount requested in the draw. 

 

Salaries — Only actual hours worked directly on the CDBG-DR Program are eligible for 
reimbursement. Support documentation (i.e., payroll journal, cancelled payroll checks, signed 
timesheets (detailing CDBG-DR tasks performed for the program), and check stubs must be included. 
If the Subrecipient elected to expense their labor through force account, the employee’s current 
Personnel Cost Calculation form must be on file with GLO-CDR. 

 
Travel and Training — Support documentation (i.e., purpose of travel, location, mileage, itinerary, 
travel vouchers) must be included. Costs to/from CDBG-DR training workshops are eligible expenses. 
All travel expenses must satisfy the requirements listed in the Subrecipient/Vendor’s contract.   

 

Supplies, Rent, and Other Administrative Costs — Costs required for the administration of the 
CDBG-DR Program (i.e. rent, equipment, phone bills, supplies) are eligible expenses. Support 
documentation (a copy of invoices, receipts, etc.) must be included. A ledger showing equipment 
costs must be maintained separately. The final depreciation of equipment purchases must be provided 
to the GLO at grant closing. 

 

DocuSign Envelope ID: C8911C6A-5C15-44DB-A77F-07C754AE92EC
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Texas General Land Office 
Community Development and Revitalization 

Form 16.08 
Draw Request Checklist 

 

Form 16.08: Draw Request Checklist 
July 2018 
Page 2 of 4 

 
 

Administrative Costs 

 
Affirmative Marketing — A copy of the invoice(s) for the publication(s), brochures, marketing 
strategy documents or records, plans, etc. must be submitted detailing CDBG-DR costs. 

 

Consultant and Professional Fees — Invoices or receipts must be included, detailing the 
description of the services performed by the consultant/professional against scope of contract and 
benchmarks achieved for the draw request. (Consultant and professional fees may be charged as 
EITHER administration or project delivery costs, but not both.) 

 
Environmental Review — Must include a copy of the invoice(s). Environmental review expenses 
may be charged as EITHER project delivery or administrative costs, but not both. 

Planning Costs 

 
General Ledger or Subsidiary Ledger Report — The ledger must be included with draw 
documentation showing proof of payment detailing CDBG-DR costs. Planning costs must match 
the general ledger’s recorded amount and the amount requested in the draw. 

 

Salaries — Only actual hours worked directly on the CDBG-DR Program are eligible for 
reimbursement. Support documentation (i.e., payroll journal, cancelled payroll checks, signed 
timesheets (detailing CDBG-DR tasks performed for the program), and check stubs must be 
included. If the Subrecipient elected to expense their labor through force account, the employee’s 
current Personnel Cost Calculation form must be on file with GLO-CDR. 

 

Travel and Training — Support documentation (i.e., purpose of travel, location, mileage, 
itinerary, travel vouchers) must be included. Costs to/from CDBG-DR training workshops are 
eligible expenses. All travel expenses must satisfy the requirements listed in the 
Subrecipient/Vendor’s contract. 

 

Consultant and Professional Fees — Invoices or receipts must be included detailing the 
description of the services performed by the consultant/professional against scope of contract and 
benchmarks achieved for the draw request. (Consultant and professional fees may be charged as 
EITHER administration or project delivery costs, but not both.) 

 

Planning Activities — Copies of the community development plans (including the Consolidated 
Plan); functional plans (housing; land use and urban environmental design; economic 
development; open space and recreation; energy use and conservation; floodplain, etc.) must be 
provided to GLO-CDR as part of the review. Final plans, associated data, and materials become 
GLO-CDR property. 
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Texas General Land Office 
Community Development and Revitalization 

Form 16.08 
Draw Request Checklist 

 

Form 16.08: Draw Request Checklist 
July 2018 
Page 3 of 4 

 
  

Project Delivery Costs 

 

General Ledger or Subsidiary Ledger Report — The ledger must be included with draw 
documentation showing proof of payment detailing CDBG-DR costs. Support documentation must 
specify the activity type it is attributable to (HAP, DPA, etc.), and the National Program Objective 
that was met with the expenditure. Project delivery costs must match the general ledger’s recorded 
amount and the amount requested in the draw. 

 

Salaries — Only actual hours worked directly on the CDBG-DR Program are eligible for 
reimbursement. Support documentation (i.e., payroll journal, cancelled payroll checks, signed 
timesheets (detailing CDBG-DR tasks performed for the program), and check stubs must be 
included. If the Subrecipient elected to expense their labor through force account, the employee’s 
current Personnel Cost Calculation form must be on file with GLO-CDR. 

 

Travel and Training — Support documentation (i.e., purpose of travel, location, mileage, 
itinerary, travel vouchers) must be included. Costs to/from CDBG-DR training workshops are 
eligible expenses. All travel expenses must satisfy the requirements listed in the 
Subrecipient/Vendor’s contract. 

 

Consultant and Professional Fees — Invoices or receipts must be included detailing the 
description of the services performed by the consultant/professional. The invoices will be reviewed 
against the scope in the contract and benchmarks achieved for the draw request. (Consultant and 
professional fees may be charged as EITHER administration or project delivery costs, but not 
both.) 

 

Project Soft Costs — Environmental Reviews (ER), work write-ups, cost estimates, construction 
oversight and inspections may be submitted. ER expenses may be charged as EITHER project 
delivery or administrative costs, but not both. Soft costs that ultimately result in assistance to a 
household may be charged as project delivery or project costs, but not both. Draw requests must 
include specific addresses for services such as soil testing, environmental reviews, surveys, etc. 
Project soft costs must comply with GLO-CDR Housing Guidelines or approved Regional Housing 
Guidelines. 

 
Environmental Review — Must include a copy of the invoice(s). Environmental review expenses 
may be charged as EITHER project delivery or administrative costs, but not both. 
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Texas General Land Office 
Community Development and Revitalization 

Form 16.08 
Draw Request Checklist 

 

Form 16.08: Draw Request Checklist 
July 2018 
Page 4 of 4 

 

Subrecipient Certification 

By signing this draw request, I certify to the best of my knowledge and belief that this draw request, 
including all supporting documentation, is true, complete, and accurate, and the expenditures, disbursements 
and cash receipts are for the purposes and objectives set forth in the terms and conditions of the federal 
award. I am aware that any false, fictitious, or fraudulent information, or the omission of any material fact, 
may subject me to criminal, civil or administrative penalties for fraud, false statements, false claims or 
otherwise. (U.S. Code Title 18, Section 1001 and Title 31, Sections 3729-3730 and 3801-3812.) 

Printed Name of Authorized Signatory:      Temika "TJ" Jones, Chief Financial Officer 

Signature of Subrecipient:        
(authorized signature) 

Date:        

DocuSign Envelope ID: C8911C6A-5C15-44DB-A77F-07C754AE92EC
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59248 1202947143 1202947143 6 Business Cards (Ellary Makuch)                
59248 1202947141 1202947141 6 Business Cards (Prakash Luetel)               
59248 1202947144 1202947144 6 Business Cards (Andrea Smith)                 
59248 1202947142 1202947142 6 Business Cards (Martha "Michelle"Rodriguez) 
59248 1202947145 1202947145 6 Business Cards (Peggy Colligan)               

 

 

 

 

Grants Management: Line Item Display 

~ ~W 'i? ~ @11 t1I ~ w Effi@ ~ 

Receiver Grant 'Sp. Prog. Entered on Posting Date 
32000077-2019 ADM-19A05 03/15/2019 03/13/2019 
32000077-2019 ADM-19A05 03/15/2019 03/13/2019 
32000077-2019 ADM-19A05 03/15/2019 03/13/2019 
32000077-2019 ADM-19A05 03/15/2019 03/13/2019 
32000077-2019 ADM-19A05 03/15/2019 03/13/2019 

8 

Text RefDocumn1;, DocumentNo Cost Center Order G/L • Sponsored Class 
Business Cards (Ellary Makuch) 1202947143 1202947143 3200030002 BD3200077-19 520515 PRINT_PUBL_SUBSCRIPT 
Business Cards (Prakash Luetel) 1202947141 1202947141 3200030002 BD3200077-19 520515 PRINT_PUBL_SUBSCRIPT 
Business Cards (Andrea Smith) 1202947144 1202947144 3200030002 BD3200077-19 520515 PRINT_PUBL_SUBSCRIPT 
Business Cards (Martha "Michelle"Rodriguez) 1202947142 1202947142 3200030002 BD3200077-19 520515 PRINT_PUBL_SUBSCRIPT 
Business Cards (Peggy Colligan) 1202947145 1202947145 3200030002 BD3200077-19 520515 PRINT_PUBL_SUBSCRIPT 

DT . VT : E Trans.cur. User 
II 66 30.00 BATCH 

II 30.00 BATCH 
II 30.00 BATCH 
II 30.00 BATCH 
II 30.00 BATCH 

668 • 150.00 
• • 150.00 

e167564
Highlight



For Print Shop Time Stamp Only Request# 

216120 

HISD 
Printing 
Services 

M4KING IMPRESSIONS TO 
IMPROVE EDUCATION 

REQUEST 
FOR PRINTING 
SERVICES 

Only ONE job per Print Request form . .----------------~ 
Keep your numbered, gold copy for IDate: ~ \ \G \(] 
reference. Attach the original artwork, " 0~ --\ 
sample copies or notes to the BACK of this .-----· -----------~ 
form. You must fill ALL applicable informa- ~()~ri~~ve Nim: for?~is P{h.rit~o~ o.. .._ ______________ _ 
tion in this first section. \'_~ ~ ~S:-Ll lti;i TV\~\:(_ 

o·epartment ,. Division "' 

HtD DiSC\-~te.r Re.cov-er, 
Telephone # (, 7 \ 3 300 '17-1 I 
E-mail ~ ellax . ma,kuch@\-ioLff,-h:>11-½x. 

G/L Account # Cost Center # 

520515 3 003Oct);l 
rJff= Acknowledgement: I have checked with my division budget coordinator or otherwise verified t~at funds are available and ~ 

that the above budget numbers are active and correct. .' 

d. Business Cards Only: • One Sided • Two Sided i, · 

First Name 
9 E.\ \o..-r~ M.1. ______ Last Name N\a:.\(UC.,h 

Attach Business Card Oraer Form (One per Print Requestl 

How many copies of _ One completed copy of your Image: 
• 1-sided • 2-sided your job do you want I 9)C) I job,after printing, will contain 

Prl·nted? _ . how many sheets?. 1----·--------..----_._ ________________ Finishing Instructions: 
finis_tied Job Size: Specify Paper: D Fold • Die Cut 
~4¼" x 5½" • Copy Bond • Carbonless • Color Copy D Score • Emboss • Blind 
• S½"x 8½" • Cotton Bond • Text Paper D Saddle Stitch D Cut 
0 8½"x 11" • Offset • Index Card • 3-Hole • Strip Bind • Drill __ Holes 
•. 8½"x 14" • Cover • Label • GBC Bind• Coil Bind 
• 11" x 17" • Plastic • Furnished • Staple • Hand Insert# __ _ 

Other_______ • Envelope, Size----...---,------- • Laminate• Collate 
i-------------t---------:-~~'"T""t--::=:--------i D Perforate D Foil Stamp • New Job Specify Paper Color: _-4,,.,...:..:...->->=.....______ • Tabs 
• Typeset/Design Spe_cify Ink Color: 'n iilue • Black 

"c"' D Number (start#) • Exact Rerun • Other _______ _ 
IU--'1fepeat w/changes 1-----------------..-----1 • other ___________ _ 

(see sample) Job Description and/or Padding: D Top D Side 

• File provided Additional Instructions: ~'1+,,1'--H:AVJL.t¥1-#--"'3~b\,,,'ll.tP~=--t(#sheets) D 25 • SO • 100 
• Email • Disk D Other ___ _ 
D other ____ _ 

• Sample provided 
Scan copy 

FOR PRINT SHOP USE ONLY 

Received by ______ _ Quote# ______________ _ 

Date ________ _ Job# _______________ _ 

Total Price 
Invoice# ______________ _ 

Notes _______________ _ 

Received By 

Mounting: 
• Foam Core • Poster Board 
• Plastic/Styro D Other ____ _ 

• Shrink Wrap 
• Other ____ _ 

DELIVERY INSTRUCTIONS 

• Customer Pick Up 
D Delivery $25.00 Fee 

Address 

(Print Name). ___________________ _ Date _____ L-----------C:F---¥1-H~.\;-!----J 

F & A 007 REV. 05/18 White: Print Shop File canarv: Return with BIiiing Pink: customer Copv 

h 



For Print Shop Time Stamp Only Request# 

216124 

HISD 
Printing 
Services 

MAKING IMPRESSIONS TO 
IMPROVE EOUCATION 

REQUEST 
FOR PRINTING 
SERVICES 

Only ONE job per Print Request form . ..----------------~ 
Keep your numbered, gold copy for I Date: 1!1 r .. ,"1 q 
reference. Attach the original artwork, ~ - CS" ·- B\Ol 
sample copies or notes to the BACK of this .------------------, 
form. You must fill ALL applicable informa- Descriptive Name for T~r' t Job ,., .,_ ______________ _ 
tion in this first section. GV-,<;, tJ:vr.l '..-\"' 

Department .,; · \-\- (__,D 

c~1act Person (Print)" 

\'.Jv\(\V\ '{-\(\\ct 
G/L Account# Cost Center# 

520515 3. 
c::e='. Acknowledgement: I have checked with my division budget coordinator or otherwise verified that funds are available and 

that the above budget numbers are active and correct. 

tl,B(ci'. Business Cards Only: • One Sided • Two Sided So L Ll e {e. \ 
First Name ~ £vl\ \zo.. SV\ M.I. ______ Last Name __ ---'-----------

• Std.Memo 
Pads Only 

Attach Business Card Order Form (One per Print Request} 

How many copies of ~-----. One completed copy of your Image: 
• 1-sided • 2-sided your job do you want I job,after printing, will contain 

1-p_r_in_t_ed_? ______ ~:::::::;-::::::_ ..... _· _,_h_o_w_m_an_y_s_h_e_et_s_? _________ -----4 Finishing Instructions: 

Finished Job Size: Specify Paper: • Fold D Die Cut 
\C:Y'4¼" x 5½" • Copy Bond D Carbonless D Color Copy • Score • Emboss D Blind 
• S½"x 8½" • Cotton Bond D Text Paper D Saddle Stitch D Cut 

• B½"x 11" D Offset • Index Card D 3-Hole D Strip Bind D Drill __ Holes 

• B½"x 14" 0 Cover • Label • GBC Bind• Coil Bind 
• 11" x 17" • Plastic • Furnished D Staple D Hand Insert# __ _ 

Other_______ • Envelope, Size___________ • Laminate• Collate 
D Perforate D Foil Stamp 

Specify Paper Color: _-,,...,\1,.,1.u~'X::...'\~\..:::::..._____ • Tabs 
Specify Ink Color: ti,?i'u~ • Black D Number (start #) 

New Job 

• Typeset/Design 

• Exact Rerun 

• Repeat w/changes 
D Other _______ -'--- • Other ___________ _ 

-----------------------1 
(see sample) 

• File provided 
• Email • Disk 
• Other 

• Sample provided 
Scan copy 

Received by ______ _ 

Date ________ _ 

Total Price 

Received By 

Job Description and/or 

Addlti~al lnm,ct107s: 1 
~o · l'trn; f\jtte 

Quote# ______________ _ 

Job# ___ _ ___________ _ 

Invoice# ______________ _ 

Notes ______________ _ 

Padding: • Top • Side 

(# sheets) • 25 • 50 • 100 
• Other ___ _ 

Mounting: 
• Foam Core D Poster Board 
• Plastic/Styro • Other ____ _ 

• Customer Pick Up 
• Delivery $25.00 Fee 

Address 

(PrlntName), ____________________ Date _____ ,.__ __________ -=;;;._ __ ___, 

F & A 007 ~IV. 05/ 18 White: Print Shop File Canary: Return with BIiiing Pink: Customer Copy 



For Print Shop Time Stamp Only Request# 

216119 
Only ONE job per Print Request form. 
Keep your numbered, gold copy for I 
reference. Attach the original artwork, 
sample copies or notes to the BACK of this 
form. You must fill ALL applicable informa-
tion in this first section. 

G/L Account # 

520515 
Fund# 

5o30 

1

HISD 
Printing 
Services 

MAKING IMPRESSIONS TO 
IMPROVE EDUCATION 

Date: ' 

REQUEST 
FOR PRINTING 
SERVICES 

Section 

'tS'-~o__~ \<Q_c_~~ 
re ,) c;,,. ___ J12-

r:;g= Acknowledgement: I have checked with my division budget coordinator or otherwise verified that funds are available and ~ 
that the above budget numbers are active and correct. 

JOB DESCRIPTION 

'CJ..sfd. Business .Cards Only: • One Sided • Two Sided ., C' . 
First Name (l fh, (1 rt~ M.1. ______ Last Name ,_) ('\'\..A-i-h 
Attach.13.usiness·Card Order Form (One per Print Request} 

How many copies of ~---- One completed copy of your 
. your job do you want ~o I job,after printing, will contain 

Image: 
• 1-sided 

• Std.Memo 
Pads Only 

• 2-sided 

1-pr_in_t_ed_? _______ ~-~---·__._h_o_w_m_a_ny_s_h_e_e_ts_? __________ -f Finishing Instructions: 

Finished Job Size: Speclfy Paper: • Fold • Die Cut 
"Q..,A¼" x 5½" • Copy Bond • Carbonless • Color Copy • Score • Emboss • Blind 
D S½"x 8½" • Cotton Bond D Text Paper D Saddle Stitch D Cut 
• 8½11x 1111 D Offset D Index Card • 3-Hole • Strip Bind • Drill __ Holes 
• 8½11x 1411 0 Cover • Label • GBC Bind• Coil Bind 
• 11" x 17" D Plastic • Furnished • Staple • Hand Insert# __ _ 

Other_______ • Envelope, Size-----~----- D Laminate• Collate 
1-----------+---------+-~"ilt--,,c-r+-r,,__--------1 • Perforate D Foil Stamp 
• New Job Specify Paper Color:_..,.....::..,_ _ _:......:.:=----- • Tabs 
• Typeset/Design SpecifylnkColor: tJ,.gjue D Black • N b ( ) Um er Start ff 
0 Exact Rerun • Other________ • Other ___________ _ 
w,(epeat w/changes 

(see sample) Job Description and/or Padding: D Top D Side 

• ~~::;•d~ Disk A'A!h),M[~tions: rNa4Af e:.. {# sheets) ~ ;~he~_so_•_10_0 

O Other_____ ~ _ ) Mounting: 
D Sample provided \ D Foam Core • Poster Board 

Scan copy • Plastic/Styro • Other ____ _ 

FOR PRINT SHOP USE ONLY 

Received by ______ _ Quote# ______________ _ 

Date ________ _ Job I# _______________ _ 

Total Price 
Invoice# ______________ _ 

Notes ______________ _ 

Received By 

DELIVERY INSTRUCTIONS 

• Customer Pick Up 
D Delivery $25.00 Fee 

Address 

(PrlntName), _ _ _ _ _ _ _ _______ _ ___ __ Date _ ____ L-------44H-+------1 

F & A 007 REV. 05/18 White: Print Shop File Canary: Return with BIiiing Pink: Customer Copy 



·"'' 
For Print Shop Time Stamp Only Request# 

\ 

216121 
Only ONE job per Print Request form. 
Keep your numbered, gold copy for I 
reference. Attach the original artwork, 
sample copies or notes to the BACK of this 
form. You must fill ALL applicable informa-
tion in this first section. 

Department ob 

G/L Account # 

520515 

HISD 
Printing 
Services 

MAKING IMPRESSIONS TO 
IMPROVE EDUCATION 

Date: 11 

REQUEST 
FOR PRINTING 
SERVICES 

e for This Print Job ui 

~--Mor, 

(F Acknowledgement: I have checked with my division budget coordinator or otherwise verified that funds are available and 

that the above budget numbers are active and correct.~ \ 6 , B .. . 48 b · 

• Busin~es Car s Only: • One Sided D Two Sided ., 
it\ \lf\/1.•·L...fL,~ ~ ~--u•\'l'"7'_ 

First Name . i!WV I.UUL-' M.I. _____ Last Name :00UX1{.l ~ 
Attach Business Card Order Form (One per Print Request} 

How many copies of .--------, One completed copy.of your Image: 
• 1-sided • 2-sided your job do you want I 'S°Q\) I job,after printing, will contain 

printed? . . how many sheets? 1------------~--....... -------------------i Finishing Instructions: 
Job Size: 

• S½"x8½11 

• 8½"x 11" 
• 8½"x 14" 
0 11" X 17" 
Other ______ _ 

Specify Paper: • Fold • Die Cut 
D Copy Bond D Carbonless • Color Copy • Score D Emboss • Blind 

• Cotton Bond • Text Paper • Saddle Stitch • Cut 
• Offset • Index Card O 3-Hole • Strip Bind • Drill __ Holes 
• Cover • Label • GBC Bind• Coil Bind 
• Plastic D Furnished • Staple • Hand Insert# __ _ 
• Envelope, Size __________ _ • Laminate• Collate 

~-"""7"--------+---------,-,,-TC""~-t--=-----------1 • Perforate D Foil Stamp 
ewJob • Tabs 

• Typeset/Design • Black • Number (start#) 
• Exact Rerun 
• Repeatw/changes 1-----------------------1 • Other ___________ _ 

(see sample) Job Description and/or Padding: D Top D Side 

D ~~~:;•~ Disk Moo~~':: mJilil::e:-? (# sheet,) ~ ~~he~_so_•_10_0 
• Other_____ ~ _ _ Mounting: 

• Sample provided D Foam Core • Poster Board 
Scan copy • Plastic/Styro • Other _____ _ 

FOR PRINT SHOP USE ONLY 

Received by ______ _ Quote# ______________ _ 

Date ________ _ Job# _______________ _ 

Total Price 
Invoice# ______________ _ 

Notes ______________ _ 

Received By 

Packaging: 
• Band • Shrink Wrap 
• Plastic/Styro • Other ____ _ 

DELIVERY INSTRUCTIONS 

• Customer Pick Up 
• Delivery $25.00 Fee 

Address 

(PrlntName) ____________ _ _ _ _ _ _ __ Date _____ '------ - ----"'='L+-+"-----' 

F & A 007 REV. 05/18 White: Print Shop File Canary: Return with Billing Pink: Customer Copy 



For Print Shop Time Stamp Only Request# 

21611'8 

HISD 
Printing 
Services 

REQUEST 
FOR PRINTING 
SERVICES 

Only ONE job per Print Request form . .-----1----1---------

Keep your numbered, gold copy for 
reference. Attach the original artwork, 
sample copies or notes to the BACK of this ~j::;z:j~:'.:=:~:j::!::::::=:::1t:jt_'.::t::1;;;:~ 
form. You must fill ALL applicable informa-
tion in this first section. 

1 

• A ---------+------- L!:::~.:::::.....!::.....:::...=..!....!>....-'===::..._..!,.__~~~ 11' 
Division Section 

(J\ ·JA5TG7'~ f4Q~0VFR~ + PvDL-ldef<V · > 

Telephone# Dept./Div. Mgr. s· 
E-mail :G/ Rec"; 0,1..U04AlE~ itusra-.: ·rx,Gev' 

Fund# 

!J(J) 30., 

td. Business Cards Only: • One Sided • Two Sided 
First Name · P6G(;d M.I.. ______ Last Nqme 'COL1-j G:..,11/J 
Attach Business Card Order Form (One per Print Request) 

How many copies of .... '"""'"----, One completed copy of your Image: 
• 1-slded • 2-sided your Job d·o you want ~-: Q· I Job,after printing, will contain 

Prl·nted? . how many sheets?. 
1------,.------_.;;;...-,----......... -----------------1 Finishing Instructions: 

• S½"x8½" 
• 8½"x 11" 
• 8½"x 14" 
• ll"x17" 
Other ______ _ 

• Neyi,Job 
• Typeset/Design 
_• _}«act Rerun 

Specify Paper: 
• Copy Bond 
D Cotton Bond 

D Offset 
• Cover 
• Plastic 

• Carbonless 

• Text 
• Index Card 
• Label 
D Furnished 

• Color Copy 
Paper 

• 3-Hole 

• Envelope, Size -~-----,-.',11=----

Specify Paper Color,;,,: ,---1.,.,~._.r-~=----
Specify Ink Color: 

W Repeat w/changes 
(see sample) 

i------------------------1 
• File provided 

• Email • Disk 
• -Other ____ _ 

D Sample provided 

Job Description and/or , no·• ~l:mk-
Scan copy 

FOR PRINT SHOP USE ONLY 

Received by ______ _ Quote# ______________ _ 

Date ________ _ Job# _______________ _ 

Total Price 
Invoice# ___ _._ __________ _ 
Notes ______________ _ 

Received By 

• Fold • Die Cut 
• Score · • Emboss • Blind 
• Saddle Stitch • Cut 
• Strip Bind • Drill ___ Holes 
• GBC Bind• Coil Bind 
• Staple D Hand Insert# __ _ 

• Laminate• Collate 
• Perforate • Foil Stamp 

• Tabs 
D Number (start II) 
• Other ___________ _ 

Padding: • Top • Side 
(# sheets) • 25 D 50 D 100 

• Other ___ _ 

Mounting: 
D Foam Core • Poster Board 
D Plastic/Styro • Other ____ _ 

DELIVERY INSTRUCTIONS 

• Customer Pick Up 
D Delivery $25.00 Fee 

Address 

(Print Name} _______ ___ _ _ _ _ _ _ _ _ _ ~ Date _____ L----------'hl-tC--A--Hq..Ji-1--'-l 

F & A 007 REV. 05/18 White: Print Shop file Canary: Return with Bllllng Pink: Customer Copy 
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=>?@ABCDDEFGHIJKFLMJLNHOFPJGGQLKFHRLSFTUVF
HWUXYZ@B>[\]̂_F̂Ỳ ]abDDD[cHd
ÙMGH̀FLGF̂YZ>DDDADDAbefLGF̂LQTH]̂_F̂YeghMJLFMM
îFQYZ>DDejhL_Y@[@cek̂QLGY

�"�""" =>?@ABCDD

]LNUJLNHlmJVPFLGMHUnHgiÒ HJGFPMHojFX̂hQ̂pH@DbBq
WUXYZrbZc\H̀UMGH̀FLGF̂YZ>DDDADDAZefLGF̂LQT
]̂_F̂YeghMJLFMMHîFQYZ>DDejhL_Y@[@cek̂QLGY

=c>CccEUMGQNF =c>Ccc

=rDCDDghMJLFMMH̀Q̂_MHoIF_ULHÊJGKmFGGqHWUXYZr@DB\OFsY@bZbbcd
ÙMGH̀FLGF̂Yr@DDDrDDD@efLGF̂LQT
]̂_F̂Ygr@DDDDDbdbBeghMJLFMM
îFQYr@DDejhL_Y>DDDek̂QLGYr@DDDDDbd@DbB

�"" =rDCDD

=rDCDDghMJLFMMH̀Q̂_MHòTQĴJMQHIQL_̂pqHWUXYZr@bD\OFsY@bZbb>Hd
ÙMGH̀FLGF̂Yr@DDDrDDD@efLGF̂LQT
]̂_F̂Ygr@DDDDDbdbBeghMJLFMM
îFQYr@DDejhL_Y>DDDek̂QLGYr@DDDDDbd@DbB

�"" =rDCDD

=rDCDDghMJLFMMH̀Q̂_MHoIQGQMmQHlPJGmqHWUXYZr@bb\OFsY@bZbbZHd
ÙMGH̀FLGF̂Yr@DDDrDDD@efLGF̂LQT
]̂_F̂Ygr@DDDDDbdbBeghMJLFMM
îFQYr@DDejhL_Y>DDDek̂QLGYr@DDDDDbd@DbB

�"" =rDCDD

=rDCDDghMJLFMMH̀Q̂_MHo]LFKKQHEÛGF̂qHWUXYZr@br\OFsY@bZb[bd
ÙMGH̀FLGF̂Yr@DDDrDDD@efLGF̂LQT
]̂_F̂Ygr@DDDDDbdbBeghMJLFMM
îFQYr@DDejhL_Y>DDDek̂QLGYr@DDDDDbd@DbB

�"" =rDCDD
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=>?@ABCDDEFGHIJIKLHFMNOPQFGRMS>MTFGRIOURMVMW?DDDMFLCX
YOZ[\@>B]̂_GQFG[E_NWDDD\̀MaMEORH
EFUHFG[]DDDẀDDDWbcUHFGULPM_GQFG[bdeRIUFRR
fGFL[]DDDbgeUQ[hDDDbiGLUH[

��""" =>?@ABCDD

=@DCDDdeRIUFRRMELGQRMSjLGPFUFMjKkFFRFX
YOZ[\@@DÂlFm[>WBD>̀aMEORHMEFUHFG[@]DDD\DDDWbcUHFGULP
_GQFG[bdeRIUFRRMfGFL[@]DDbgeUQ[WDDDbiGLUH[
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=@h>C]>nFoIKePLGMfKKIQFUHMlFpOGHMqLKrFHMdGOsUMtGLJHMuUTC
YOZ[\@@@>̂_GQFG[E_NWDDW@DMaMEORH
EFUHFG[>WDDD>DDDWbcUHFGULPM_GQFG[bdeRIUFRR
fGFL[>WDDbgeUQ[WDDDbiGLUH[
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=\DWCDDvoIHFMdeIPQIUwMqFGxIHMELGQRMYOZ[\@@AD̂lFm[>WB@>>MaMEORH
EFUHFG[>DDDD\DD>>bcUHFGULPM_GQFG[bdeRIUFRR
fGFL[>DDDbgeUQ[>@DWbiGLUH[

��""" =\DWCDD

=\DBCDWdPeFMypFKILPMcURpFKHOGM_ZRFGTLHIOUMzOwMELGQR
YOZ[\@@AŴlFm[>WB@>WMa
EORHMEFUHFG[>DDDD\DD>>bcUHFGULPM_GQFG[bdeRIUFRR
fGFL[>DDDbgeUQ[>@DWbiGLUH[

��""" =\DBCDW

=B̀DCD@deJJMcURpFKHIOUMlFKOGQMELGQRMYOZ[\@@A>̂lFm[>WB@>@MaMEORH
EFUHFG[>DDDD\DD>>bcUHFGULPM_GQFG[bdeRIUFRR
fGFL[>DDDbgeUQ[>@DWbiGLUH[

�"�""" =B̀DCD@

=W?>BDCDDNqvMuUTFPOpFRMJOGMk{jqMqGO|FKHR
YOZ[\@@À _̂GQFG[E_NWDDW\>MaMEORH
EFUHFG[>DDDD>DDW>bcUHFGULPM_GQFG[bdeRIUFRR
fGFL[>DDDbgeUQ[WDDWbiGLUH[
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=>?@A?BCDEFGHIJHKILMNFLHOPQRHRSTUVWHOIXVWF
YITZ[\\>?]̂NMFNZ_̂ àbba@BHcH_IGX
_FLXFNZdbbbbdbbadefLXFNLDUĤNMFNZ[??@ca?egSGVLFGG
hNFDZdbbbeKSLMZabbaeiNDLXZ

2�(�" =>?@A?B

=>?@A?BCDEFGHIJHKILMNFLHOPQRHRSTUVWHOIXVWF
QDVUVLjHkHKSUJVUUlFLXHYITZ[\\>[]̂NMFNZ_̂ àbba@BHcH_IGX
_FLXFNZdbbbbdbbadefLXFNLDUĤNMFNZ[??@ca?egSGVLFGG
hNFDZdbbbeKSLMZabbaeiNDLXZ
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=>abAbb_mFnoH_mDGFHOPQRHRSTUVWHOIXVWF
YITZ[\\>>]̂NMFNZ_̂ àbba@>HcH_IGX
_FLXFNZdbbbbdbbadefLXFNLDUĤNMFNZ[ab@caaegSGVLFGG
hNFDZdbbbeKSLMZabbaeiNDLXZ

(�((( =>abAbb

=?[BAd?_mFnoH_mDGFHOPQRHQDVUVLjHkHKSUJVUUlFLX
YITZ[\\>B]̂NMFNZ_̂ àbba@>HcH_IGX
_FLXFNZdbbbbdbbadefLXFNLDUĤNMFNZ[ab@caaegSGVLFGG
hNFDZdbbbeKSLZabbaeiNDLXZ

(�((( =?[BAd?

=>@dAbbhnDUILHRUDWFHpFGXHOPQRHRSTUVWHOIXVWF
YITZ[\\>q]̂NMFNZ_̂ àbba@?HcH_IGX
_FLXFNZdbbbbdbbadefLXFNLDUĤNMFNZ[aadcaaegSGVLFGG
hNFDZdbbbeKSLMZabbaeiNDLXZ
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=[BbA>@hnDUILHRUDWFHpFGXHOPQRHQDVUVLjHkHKSUJVUUlFLX
YITZ[\\Bb]̂NMFNZ_̂ àbba@?HcH_IGX
_FLXFNZdbbbbdbbadefLXFNLDUĤNMFNZ[adcaaegSGVLFGG
hNFDZdbbbeKSLMZabbaeiNDLXZ

(��+� =[BbA>@

=@>\Abb_FNXVJVWDXFHRDrFNHsiNFFLHtiRcd@u
Ŷ TZ[\\qb]̂NMFNZ_̂ àbbaB?HcH_IGX
_FLXFNZbdbbbb[bbdefLXFNLDUĤNMFNZegSGVLFGG
hNFDZbdbbeKSLMZd\baeiNDLXZ
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=>?@??ABCDEFCCGHIJKCGLMNIEGOFJBCPBDIQGRSTUV>WXYZ[FPUYXV?\?G]
HSĈGHFÊFJU>Y???>???Y_̀ÊFJEIN
aJKFJUb>Y?????X]Xc_ABCDEFCC
MJFIU>Y??_dBEKUe???_fJIÊU>Y?????X]Y?Xc

�"" =>?@??

=>?@??ABCDEFCCGHIJKCGLgFhIEGiFNNICQGRSTUV>WX>Z[FPUYXV?\>G]
HSĈGHFÊFJU>Y???>???Y_̀ÊFJEIN
aJKFJUb>Y?????X]Xc_ABCDEFCC
MJFIU>Y??_dBEKUe???_fJIÊU>Y?????X]Y?Xc

�"" =>?@??

=>?@??ABCDEFCCGHIJKCGLMĴBJSGjSkIJQGRSTUV>WXWZ[FPUYXV?\\G]
HSĈGHFÊFJU>Y???>???Y_̀ÊFJEIN
aJKFJUb>Y?????X]Xc_ABCDEFCC
MJFIU>Y??_dBEKUe???_fJIÊU>Y?????X]Y?Xc

�"" =>?@??

=>?@??ABCDEFCCGHIJKCGLjSElGRDEQGRSTUV>WXeZ[FPUYXV?\cG]GHSĈ
HFÊFJU>Y???>???Y_̀ÊFJEINGaJKFJUb>Y?????X]Xc_ABCDEFCC
MJFIU>Y??_dBEKUe???_fJIÊU>Y?????X]Y?Xc

�"" =>?@??

=>?@??ABCDEFCCGHIJKCGLMNmJFKGA@GbFECSEQGRSTUV>WXVZ[FPUYXV?c?
]GHSĈGHFÊFJU>Y???>???Y_̀ÊFJEIN
aJKFJUb>Y?????X]Xc_ABCDEFCC
MJFIU>Y??_dBEKUe???_fJIÊU>Y?????X]Y?Xc

�"" =>?@??

=XnWe\@?XfJFFEGjIhGopSGqŜG[FrSkFoGsITFNC
RSTUV>WW>ZaJKFJUHabX??Xt>G]GHSĈ
HFÊFJUY????V??Y>_̀ÊFJEINGaJKFJU_ABCDEFCC
MJFIUY???_dBEKUY>?X_fJIÊU

�"�""" =XnWe\@?X
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=>?@??ABCDEFCCGHIJKCGLMIBNIGH@GMDEFKIO
PQRST>UUUVWJKFJSHWXY??YZUG[GHQC\
HFE\FJS]Y???̂???Y_̀E\FJEINGWJKFJS_ABCDEFCC
aJFIS]Y??_bBEKSY???_cJIE\S

�"" =>?@??

=>̂@??ABCDEFCCGHIJKCGLdDeQECIRIGfIgEDhDiBFO
PQRST>UUTVWJKFJSHWXY??YZ]G[GHQC\
HFE\FJS]Y???Y???Y_̀E\FJEINGWJKFJS_ABCDEFCC
aJFIS]Y??_bBEKSY???_cJIE\S

��" =>̂@??

=>?@??ABCDEFCCGHIJKCGLbFNDjDIGa@GkQBgNICO
PQRST>UUZVWJKFJSHWXY??YYZTG[GHQC\
HFE\FJSl???Y????T_̀E\FJEINGWJKFJS_ABCDEFCC
aJFISl???_bBEKSY?YY_cJIE\S

�"" =>?@??

=>?@??ABCDEFCCGHIJKCGLmQNIEKIGcBFCC[PFhhJDFCO
PQRST>UTlVnFiŜYT?ZlG[GHQC\GHFE\FJS>̂???>???̂_̀E\FJEIN
WJKFJSX>̂?????Y[Yo_ABCDEFCC
aJFIS>̂??_bBEKS]???_cJIE\S

�"" =>?@??

=>?@??ABCDEFCCGHIJKCGLkFJFpGqFNNFJCOGPQRST>UToVnFiŜYUYÛG[
HQC\GHFE\FJS>̂???>???̂_̀E\FJEIN
WJKFJSX>̂?????Y[Yo_ABCDEFCC
aJFIS>̂??_bBEKS]???_cJIE\S>̂?????Y[Yo

�"" =>?@??

=>?@??ABCDEFCCGHIJKCGLfF\jrsGtQrQBFC[uICrDEg\QEO
PQRST>UZ?VnFiŜYUYUYG[GHQC\GHFE\FJS>̂???>???̂_̀E\FJEIN
WJKFJSX>̂?????Y[Yo_ABCDEFCC
aJFIS>̂??_bBEKS]???_cJIE\S>̂?????Y[̂?Yo

�"" =>?@??
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=>?@??ABCDEFCCGHIJKCGLMJINICOGPBFQFRSGTUVWX>YZ[\]F̂W_[X[_YG̀
HUCQGHFEQFJW>_???>???_abEQFJEIR
cJKFJWAd>_???ZZ̀[eaABCDEFCC
fJFIW>_??agBEKWh?>?aiJIEQW>_????ZZ̀_?[e

�"" =>?@??

=>?@??ABCDEFCCGHIJKCGLjIJQOIGkjDlOFRRFkG]UKJDmBFnS
TUVWX>YZY\]F̂W_[X[_[G̀GHUCQGHFEQFJW>_???>???_abEQFJEIR
cJKFJWAd>_???ZZ̀[eaABCDEFCC
fJFIW>_??agBEKWh?>?aiJIEQW>_????ZZ̀_?[e

�"" =>?@??

=>?@??ABCDEFCCGHIJKCGLoRRIJpGjINBlOSGTUVWX>ZYh\]F̂W_[X[_?G̀
HUCQGHFEQFJW>_???>???_abEQFJEIR
cJKFJWAd>_???ZZ̀[eaABCDEFCC
fJFIW>_??agBEKWh?>?aiJIEQW>_????ZZ̀_?[e

�"" =>?@??

=>?@??ABCDEFCCGHIJKCGLfEKJFIGqrDQOSGTUVWX>YZX\]F̂W_[X[[eG̀
HUCQGHFEQFJW>_???>???_abEQFJEIR
cJKFJWAd>_???ZZ̀[eaABCDEFCC
fJFIW>_??agBEKWh?>?aiJIEQW>_????ZZ̀_?[e

�"" =>?@??

=>?@??ABCDEFCCGHIJKCGLMFmmpGHURRDmIESGTUVWX>YZZ\]F̂W_[X[[sG̀
HUCQGHFEQFJW>_???>???_abEQFJEIR
cJKFJWAd>_???ZZ̀[eaABCDEFCC
fJFIW>_??agBEKWh?>?aiJIEQW>_????ZZ̀_?[e

�"" =>?@??

=>?@??ABCDEFCCGHIJKCGLABEEpGfJDQISGTUVWX>YZs\]F̂W_[X[Y_G̀GHUCQ
HFEQFJW>_???>???_abEQFJEIRGcJKFJWH>_?????[̀[eaABCDEFCC
fJFIW>_??agBEKWh???aiJIEQW>_?????[̀_?[e
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=>?@??ABCDEFCCGHIJKCGLMIBNIGOIPQCRESGORTUV>WXYZ[F\U]̂V̂>XG_
HRC̀GHFÈFJU>]???>???]abÈFJEIN
cJKFJUH>]????W>_̂daABCDEFCC
eJFIU>]??afBEKUg???ahJIÈU>]????W>_]?̂d

�"" =>?@??

=>?@??ABCDEFCCGHIJKCGLOIiEIGjDC̀JiSGORTUV>Wd?Z[F\U]̂V̂WYG_
HRC̀GHFÈFJU>]???>???]abÈFJEIN
cJKFJUH>]?????̂_̂YaABCDEFCC
eJFIU>]??afBEKUg???ahJIÈU>]?????̂_]?̂Y

�"" =>?@??

=>?@??ABCDEFCCGHIJKCGLkJBlIGmFCIDSGORTUV>Wd̂Z[F\U]̂V̂WdG_
HRC̀GHFÈFJU>]???>???]abÈFJEIN
cJKFJUH>]?????̂_̂YaABCDEFCC
eJFIU>]??afBEKUg???ahJIÈU>]?????̂_]?̂Y

�"" =>?@??
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cJKFJUH>]?????̂_̂YaABCDEFCC
eJFIU>]??afBEKUg???ahJIÈU>]?????̂_]?̂Y
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HRC̀GHFÈFJU>]???>???]abÈFJEIN
cJKFJUH>]?????̂_̂YaABCDEFCC
eJFIU>]??afBEKUg???ahJIÈU>]?????̂_]?̂Y

�"" =>?@??

=>?@??ABCDEFCCGHIJKCGLpioIEIG[qREFSGORTUV>WdWZ[F\U]̂V̂WVG_
HRC̀GHFÈFJU>]???>???]abÈFJEIN
cJKFJUH>]?????̂_̂YaABCDEFCC
eJFIU>]??afBEKUg???ahJIÈU>]?????̂_]?̂Y

�"" =>?@??
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59428 1202961843 1202961843 17 Business Cards (Ardella Owusu) 
59428 1202961844 1202961844 17 Business Cards (Chrystal Slaughter) 
59428 1202961845 1202961845 17 Business Cards (Mayra Guevara Bontemps) 

 

 

 

 

Grants Management: Line Item Display 

~ g "' 'iP ~ @11 it1I ~ W r-1: E!Il iffl tffl 

Receiver Grant 

32000077-2019 

32000077-2019 

32000077-2019 

'Sp. Prog. Entered on Posting Date 

04/03/2019 

04/03/2019 

04/03/2019 

1Text 

HOAP-19HP60 04/05/2019 

ADM-19A05 04/05/2019 

ADM-19A05 04/05/2019 

8 

Business Cards (Ardella Owusu) 

Business Cards (Chrystal Slaughter) 

Business Cards (Mayra Guevara Bontemps) 

RefDocumnt,. DocumentNo Cost Center Order G/L • 'Sponsored Class 

1202961843 1202961843 3200030002 A32000077- .. . 520515 PRINT _PUBL_SUBSCRIPT 

1202961844 1202961844 3200030002 BD3200077-. 520515 PRINT _PUBL_SUBSCRIPT 

1202961845 1202961845 3200030002 BD3200077-.. 520515 PRINT _PUBL_SUBSCRIPT 

DT . VT • • Trans.cur. User 

II 66 30.00 BATCH 

II 30 .00 BATCH 

II 30.00 BATCH 

66 8 • 90.00 
90.00 

e167564
Highlight



For Print Shop Time Stamp Only Request# 

Only ONE job per Print Request form. 
Keep your numbered, gold copy for I 
reference. Attach the original artwork, 
sample copies or notes to the BACK of this 
form. You must fill ALL applicable informa-
lion in this first section. 

HISD 
Printing 
Services 

MAKING IMPRESSIONS TO 
IMPROVE EDUCATION 

REQUEST 
FOR PRINTING 
SERVICES 

I Section 

G/LAccount Cost Center# Business Area # rant# 

520515 3 Y 07J1J ,t.OZJ, '32iJlmO 7 7 -zc ,/Ci 

~ Acknowledgement: I have checked with my division budget coordinator or otherwise verified that funds are available ,in} ~ 
that the above budget numbers are active and correct. ,d1---

JOB DESCRIPTION 

~ Std. Busiil\,ss <:_~rds Oply: • One Sided • Two Sided Q 
First Name f:iK\{\tl \_ o..____ M.I. _____ LastNameU)Uf?:'ll.1. 

• Std.Memo 
Pads Only 

Attach Business Card Order Form (One per Print Request} 

How many copies of ~~--~ One completed copy of your Image: 
• 1-sided • 2-sided your job do you want I~ I job,after printing, will contain 

Prl'nted0 
• • how many sheets? 

t----' --------.---~------------------, Finishing Instructions: 

4¼ 11 x5½11 

• S½"x8½11 

• B½"x 11" 

• 8½"x 14" 

• 1111 X 17" 
Other 

Specify Paper: 
• Copy Bond 
• Cotton Bond 
D Offset 

• Cover 

• Plastic 

• Carbonless 
• Text 
• Index Card 
• Label 
• Furnished 

• Color Copy 
Paper 

• 3-Hole 

• Envelope, Size ___________ _ 

• Fold • Die Cut 
• Score D Emboss D Blind 
• Saddle Stitch • Cut 
D Strip Bind • Drill __ Holes 

• GBC Bind• Coil Bind 
D Staple • Hand Insert# __ _ 

• Laminate• Collate 

• 
----------+-----.,,------.--__,,,-""h7'"""-----------I • Perforate 

Specify Pap~r: J....,_I...LL.L_,,_______ • Tabs 
• Foil Stamp 

New Job 

• Typeset/Design 

• Exact Rerun 
Specify Ink Color:'i! Blue D Black • Number (sta,t#) 

D Other_________ • Other ___________ _ 
Repeat w/changes 1---------------------~ 
(see sample) 

• File provided 
• Email • Disk 
• Other 

• Sample provided 
Scan copy 

Received by ______ _ 

Date ________ _ 

Total Price 

Received By 

Job Description and/or \ II'\ vV\f\ I Pr-. 
Additional Instructions: l.,_J_,.U,.,___.1-'--,_.,, ~u"'-'1(()-'-'F--'---..:.J=c.....-

l_\C), W,p ~ 

Quote# _______________ _ 

Job# _______________ _ 

Invoice#----------------" 

Notes 

(Print Name), _____________________ Date ____ _ 

F & A 007 REV. 05/18 White: Print Shop File Canary: Return with Billing 

Padding: • Top • Side 
(# sheets) • 25 • 50 D 100 

• Other ___ _ 

Mounting: 
• Foam Core D Poster Board 
• Plastic/Styro D Other _____ _ 

• Customer Pick Up 
• Delivery $25,00 Fee 

Address 

Pink: Customer Copy 



For Print Shop Time Stamp Only Request# 

216122 

! HIC"D ~, 
Printing 
Services 

MAKINGIMPRESSJONSTO 
IMPROVE EDUCATION 

kEO.lJEST 
FOR PRINTING 
SERVICES 

Only ONE job per Print Request form. ,-----------------~ 
Keep your numbered, gold copy for I Date,~ I [(':) 'I fl 
reference. Attach the original artwork, I - 1J "" ,,.L-Ol, 
sample copies or notes to the BACK of this 
form. You must fill ALL applicable informa- D'r'i'ipti~e Na'})-~ ,for This Pri tfob"' 
tion in this first section. L.V--S , 1,__o,.zlS, ~ ·N 

.._ ___________ ___, 

Departme~ t) D Division ,~.> 

l}\<:,c.WX . 
Section.a, 

. ~\.,S,q_,"',,te-_( ~ (9 

E-mail • 

G/L Account# Cost Center# Order# 

520515 I 

(jj=' Acknowledgement: I have checked with my division budget coordinator or otherwise verified that funds are available an 
that the above budget numbers are active and correct, 

'~ Busl').e'j&,,fa_rds Only: \~ne Sided • Two Sided • g \ 1,, _ 
First Name LY\VyS\et M.I. _____ Last Name uu.g 'l1lX 
Attach Business Card Order Form (One per Print Request} 

How many copies of ~-~--~ One completed copy of your 
your job do you want I ~00 I job,after printing, will contain 
printed? . . how many sheets? 
f-----------~---'------------------1 Finishing Instructions: 

Image: 
D 1-sided 

• Std.Memo 
Pads Only 

• 2-sided 

finis!J.ed Job Size: Specify Paper: D Fold D Die Cut 
to/'4¼" x 5½" D Copy Bond • Carbonless • Color Copy D Score • Emboss • Blind 
D 5½"x 8½" • Cotton Bond • Text Paper D Saddle Stitch D Cut 
D 8½"x 11" • Offset D Index Card • 3-Hole • Strip Bind • Drill ___ Holes 
• B½"x 14" • Cover • Label • GBC Bind• ·coil Bind 
D 11" x 17" D Plastic • Furnished D Staple • Hand Insert# __ _ 

h:0:.::t:_::he:'.r~=-=-=-=-=-=-=-=-=-=-=-=-=---1-_:D::_:E_'.'.nv.::,:e::lo:p'.::e::'.'..::S:,:iz..::e.==::;:;:::~rt=+;;;:====--_j D Laminate• Collate 
h ~ew Job D Perforate D Foil Stamp 
\,V ,., Specify Paper Color:_~-""-=--=-===---- • Tabs 
• Typeset/Design Specify Ink Color: ~(ue D Black • N b ( ) um er sta,t# • Exact Rerun • Other ________ _ 
D Repeat w/changes 1---------------------i • Other ___________ _ 

(see sample) Jo Padding: D Top D Side 
D FIie provided {# sheets) • 25 D 50 D 100 

• Email • Disk 
• Other ____ _ 

• 

Received by ______ _ Quote# _______________ _ 

Date ________ _ Job#---------------
Invoice# ______________ _ 

Notes _______________ _ 

Received By 

• Other ___ _ 
Mounting: 
• Foam Core • Poster Board 
• Plastic/Styro • Other _____ _ 

D Customer Pick Up 
• Delivery $25.00 Fee 

Address 

(Print Name) _____________________ Date _____ '----------+~>,-\-----' 

F & A 001 REV. 05/18 White: Print Shop File Canary: Return with BIiiing Pink: Customer Copy 



For Print Shop Time Stamp Only Request# 

216123 

·' HISD 
Printing 
Services 

MAKING IMPRESSIONS TO 
IMPROVE EDUCATION 

REQUEST 
FOR PRINTING 
SERVICES 

Only ONE job per Print Request form. ~--------------~ 
Keep your numbered, gold copy for I Date:•~ I JO q 
reference. Attach the original artwork, .- V ~ i?lo I 
sample copies or notes to the BACK of this ,--.,-,-.,---,---,-,---,--.,-,,----, 

:;==============~~::-?:-:-:-:-i~_y._i°h::-~si"~<'-~ .. ~,-\"~"1~"1:'":;:::C~-,,,ap'p717ic""ab"'l"'e"'inT,fl"];oi71rm""a--~D l'.)=e=sc::LJ_::::ip:::::s::::ve::::' N:::::°6::Ct'l::::e=~:::::f =r s:::::T::::h~=s =M=rin:::::a::Jt\::::b a.="==~ s 
Department ~ Li 

1
, 'I---- I' Division 9 ~ Section<41 

rt L,, 1:.J v ~ Dr: St-'rST'l:;\k( R,-, C9ve.v '( 
Contact Person (Print)~ 

~ 
/ 

G/L Account# Cost Center# Order# 

520515 :;~3ootJ:)_ BJ}3Jooo-z--r-lr 
(jj= Acknowledgement: I have checked with my division budget coordinator or otherwise verified that funds are available ans\.~ 

that the above budget numbers are active and correct. .J-- = 
JOB DESCRIPTION 

~ Business Cards Only: • One Sided • Two Sided · ., 
FirstName,. lV\Q1(C\. M.1. _____ LastName l)a'l\-\e..M~ 
Attach Business Card Order Form (One per Print Request) 

How many copies of r-----, One completed copy of your 
your job do you want I Soo I job,after printing, will contain 

,_P_r_in_te_d_? ______ ·-~---·~h_o_w_m_an_y_s_h_ee_t_s? __________ __, Finishing Instructions: 

Image: 
D 1-sided 

D Std. Memo 

Pads Only 

• 2-sided 

,Fini§hed Job Size: Specify Paper: D Fold • Die Cut 
'e-" 4¼" x S½" • Copy Bond • Carbonless • Color Copy D Score D Emboss • Blind 
D S½"x 8½" D Cotton Bond D Text Paper • Saddle Stitch • Cut 
• B½"x 11" • Offset • Index Card • 3-Hole • Strip Bind • Drill Holes 
• 8½11x 14" D Cover • Label • GBC Bind• Coil Bind 
• 11" x 17" • Plastic • Furnished D Staple • Hand Insert# __ _ 
Other______ • Envelope, Size ___ ~-~----- • Laminate• Collate 

t-------------+--------.--:-i'7'<"''.'<....,.,--------t • Perforate • Foil Stamp 
• New Job Specify Paper Color: __ -"--'-''-'--'-''-='--- • Tabs 
• Typeset/Design Specify Ink Color: l'n-sfue D Black • N b ( ) 

um er ""'• 9 2"ct Rerun D Other________ • Other ___________ _ 
11),-"'Repeat w/changes 1-------------------...j 

(see sample) Job Description and/or . Padding: D Top D Side 

• ~eE~~~id~d Disk \~1Ya~w~ 0J!JM e" (# sheets) ~ ~~he~_so_·_•_10_0 

D Other_____ ~ ~ Mounting: 
D Sample provided D Foam Core D Poster Board 

Scan copy D Plastic/Styro • Other ____ _ 

Received by _____ _ 

Date ________ _ 

Received By 

Quote# ______________ _ 

Job# _______________ _ 

Invoice# _____________ _ 

Notes ______________ _ • Customer Pick Up 
• Delivery $25.00 Fee 

Address 

(Print Name) ____________________ Date_~--- L---------\''rr/J-t""1+'::7'+" 

F & A 007 REV. 05/18 White: Print Shop File Canary: Return with Billing Pink: Customer Copy 
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=>?@??ABCDEFCCGHIJKCGLAFMMNGOIPDCQGRSTUV>WWXYZJKFJUHZ[\??\\]
ĜHSCMGHFEMFJU_???\̀???\abEMFJEIcGZJKFJUaABCDEFCC
dJFIU_???aeBEKU]???afJIEMU

�"" =>?@??

=>?@??ABCDEFCCGHIJKCGLRBIEGAIJJFJIQGRSTUV>X>>YgFhUW\V?]̀Ĝ
HSCMGHFEMFJU>W???>???WabEMFJEIc
ZJKFJU[>W?????\̂\]aABCDEFCC
dJFIU>W??aeBEKÙ???afJIEMU>W?????\̂W?\]

�"" =>?@??

=X?@??ABCDEFCCGHIJKCGLiSjGklHICcIEKQ
RSTUV>X>mYZJKFJUHZ[\??\_VĜGHSCM
HFEMFJU>W???>???WabEMFJEIcGZJKFJUA>W????X>̂\_aABCDEFCC
dJFIU>W??aeBEKÙ???afJIEMU>W????X>̂W?\_

��""" =X?@??

=>?@??ABCDEFCCGHIJKCGLAFEnIjDEGoDjjFJjIEEQ
RSTUV>X>_YgFhUW\V?]VĜGHSCMGHFEMFJU>W???>???WabEMFJEIc
ZJKFJU[>W?????\̂\]aABCDEFCC
dJFIU>W??aeBEKÙ???afJIEMU>W?????\̂W?\]

�"" =>?@??

=>?@??ABCDEFCCGHIJKCGLkINJIGfBFPIJIGASEMFjpCQ
RSTUV>XmWgFhUW\V\W>ĜGHSCMGHFEMFJU>W???>???WabEMFJEIc
ZJKFJUAO>W???mm̂\]aABCDEFCC
dJFIU>W??aeBEKÙ?>?afJIEMU>W????mm̂W?\]

�"" =>?@??

=>?@??ABCDEFCCGHIJKCGLHqJNCMIcGrcIBsqMFJQ
RSTUV>Xm>YgFhUW\V\WWĜGHSCMGHFEMFJU>W???>???WabEMFJEIc
ZJKFJUAO>W???mm̂\]aABCDEFCC
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MJFIV>]??acBEKVX???aeJIE_V>]?????Ŷ]?Yd
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HFEQFJU>W???>???W\]EQFJEÎGYJKFJU_>W?????[P[̀\ABCDEFCC
aJFIU>W??\_BEKUb???\cJIEQU>W?????[PW?[̀

�"" =>?@??

=>?@??ABCDEFCCGHIJKCGLdIEGeBRGSOTUV>VWfXYJKFJUHYZ[??>?[GP
HOCQGHFEQFJU>W???>???W\]EQFJEÎ
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HFEQFJU[[???W???[\]EQFJEÎGYJKFJU\ABCDEFCC
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D̂HbDEỲBBBB>BB>BdeHbDEHIJN]EMDEYdfgFKHDFF
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SLQEb̂keelpojgbAeeelqLEjMb̂keee>Aki\e>@

��   =>?cd\Bee

=kCkB\@qDHsQLRKjEnHDLGNHpKLrHXqLQQj_
K̀abcd\CCvfLgQLbUfh>eeAd̂iHUKRM
UQjMQLb\keeedee\klmjMQLjEnHfLgQLblToRGjQRR
SLQEb\keelpojgbkee>lqLEjMb

�  =kCkB\@

=>?@dkBeeqLKojgHDLEjRNKLMEMGKjHmjwKGOQHTKKPR
K̀abcd̂e>vfLgQLbUfh>eed@>iHUKRM
UQjMQLb\keeedee\klmjMQLjEnHfLgQLblToRGjQRR
SLQEb\keelpojgbkee>lqLEjMb

�7 =>?@dkBee

=k̂cBC>tQiWjMLxHDLGiyKngHTLKOJoLQH̀Kabcddd@vfLgQbUfh>eêCCi
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Bayside Printing I PrintRequest I frston, TX 

HOME 

ABOUT 

SERVICES 

CERnFICATIONS 

SALES 

CSR 

BLOG 

RC SOURCES 

TESTIMO~I IALS 

COMMUNIT4 

JOBS 

CONIACT 

Welcome City of Houston Employees 
Please use this on-line form to submit your print request electronically. You will be given an opportunity 

to submit your artwork at the end. Please note that this form replaces any previous papeiWOrk form used 

in the past. You will be sent a confirmation email and contact info for our customer service if you need to 

follow up on your order. 

Job Description 

Business Cards 

Descriptive Name For This Pnnt Job 

Contact 

Bunny 

First Name 

Arita 

LaslName 

Email • 

Bunny.Arita@houstontx.gov 

example@example com 

Phone Number • 

832 

Area Code 

Department 

Date 

04-24-2019 

,_._•j 
o,1e 

394-6123 

PhoM Number 

Housing and Community Development 

Division 

Finance 

Division Manager • 

Ellen Eudy 

Funding Information 
G/L Account # 520515 

Cost Center • 

SAP Grant Number 

~JM17--~l1 
&ample· 38000125-2018 

Section 

Disaster Recovery 

Division Manager Email • 

Ellen.Eudy@houslonlx.gov 

manager@exam?le com 

SAP Internal Order Number 

~0011..-11 
Example, A38000125-19 

Fund Number • 

Attention: If the order is Grant funded, you must provide a SAP Internal Order Number and 
Grant Number. 

Standard Business Card 

I Standard Blue 1 sided 

Select an option for a business card order 

Name 

Wilson Mok 

Title 

Division Manager 

Quantity 

§3 
Mayor's Name 

I No VI 

~ I 
~ 

:i,: 

httn :/ /www. bavsidenrintin!!. com/nrintreauest.html 

Page 1 of 2 

., 
t1· 11 ~ 

~ 

4/24/2019 



.·· . n 
, ~itPMlfliMi/ili•UIJ 

" CITY OF HOUSTON 
FINANCE & ADMINISTRATION DEPARTMENT 

REPRODUCTION 

Business Card Order Form - STANDARD 

Please print and attach this completed form with a properly filled-out print request and submit them to the Copy Center. 
You MUST proofread your typing before submitting this order. Fixing all errors or making changes will incur additional cost. 

Front 

1 

CITY OF HOUSTON 
Aviation Department 

Name Title 

Mailing Address, City, State Zip 
Physical Address, City , State Zip 

T. 000.000.0000 F. 000.000.0000 
email address 

Name of Mayor 
Mayor 

Example 

Choose 
QUANTITY 

[j] 500 

01000 2 
Are you 
Executive Level, 
or Pay Grade 30 
or above? 

• YES [j]NO 

Information for back of card such as 
additional contact information, mission 

statement, etc. 

3 
TYPE the information that 
will appear on your card. 

All incomplete orders will 
be returned for processing 
the following week. 

Back 

TYPE all information that will appear on your card. Please do not modify card design or add additional text lines. Thank you. 

Department Housing and Community Development 

Name Wilson Mok 

Title Division Manager 

Mailing Address 2100 Travis, Houston.Texas 77002 (9th Floor) 

Office·location (if different than mailing address) _________________________ _ 

Phone 832-394-6272 Fax _____________ Cell 

E-mail Wilson.Mok@houstontx.gov Web site ------------------
Information for back of card (if applicable) ___________________________ _ 

• Please carefully .check printed business cards for errors upon receipt. If there are errors, please submit an example of 
the incorrect card(s) with a completed RE-DO Request form within 30 days. 



~ 

Bay••.4.~' 
MIIIIICC.,.,.IK. 

Ship To: 

City of Houston - Mailroom 
Bunny Arita 

8 Delivery Receipt 
Bayside Printing Co., Inc. 

160 Lockhaven Drive 
Houston, TX 77073-5500 

Phone: (281) 209-9500 Fax: (281) 209-9569 

Customer Code: 1154 

Job Number: 64671 

Shipment Number: 

Shipment Date: 

32217 

5/17/19 9:39 AM 2100 Travis St., 9th Floor 
Houston, TX 77002 
Phone: (832) 394-6123 

Ship Via: Local Delivery -

Customer PO : 

Salesperson: David Solis 

csR: Sherri Curbow 

Notes: 

Job Description: Business Cards (Wilson Mok) 

Cost Center#3200030002; Internal Order#G32000043-18; Business 
Area#3200; Fund#5000; Grant#32000043-2018 

No. of Cartons Carton Qty Total Qty Notes 

1 500 500 
500 Job: Business Cards (Wilson Mok) 

1 500 Total Shipped of 500 ordered 

Shipped By: scurbow 

The above items have been received in good condition. 

RECEIVED: By: ____________ _ Date: ________ _ 

S7 /28/14:control/jobcontrol-delivery-recei pt. rpt Pace Systems Group. Inc. 
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�" =V̂?@?̂

=VYf@?̂MFIKGCItFGhOFIEDEkG̀DjCGLaSGuFJCDPECGPtGLW_qIkFJCS
QPTUVWVVZ[\JKFJÛ??VZW_GHPC̀
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HFÈFJU>a???>???abcÈFJEIOG\JKFJUd?>a???YY_̂ZbABCDEFCC
dJFIU>a??bNBEKUX?>?beJIÈU>a????YY_a?̂Z
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bKGJTdZAÂcCFLTZAAÂeKJF\T
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=Zaa@AAOcgHIlGfv[RC\HwED\HMiG\EKGGDHxHiGDEpFGGDP
QRSTUVaZ]XYKLGKTIYOZAAUAA[HIRD\
IGF\GKTZ>AAA>AAA]̂_F\GKFJNHYKLGKT̂BCDEFGDD
bKGJTZ>AÂcCFLTZAAÂeKJF\T
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=>?@??ABCDEFGHIJKLMNFHJNNKAGOPNKQRJHJOFIS
TBUVWXYZW[\OPJOVA\]̂ ??Ŷ>_KABǸ
AJH̀JOVW>??a????̂bcH̀JOHGEK\OPJOVbLMNFHJNN
dOJGVW>??beMHPVfY??bROGH̀V
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D̀QFDSVa?AAAaAAAZdeQFDSQKLĜS_DSV̀ a?AAAA\[bBcdfOUgQDUU
hSDKVa?AAdiOQ_V\AAAdjSKQFVa?AAAA\[b>ABc

��" =B?c@AB

�����������	��


��
���	�
�		�����������������

������������

���	��
���������������

3�6�	����

3�1����6

����6��'�� q(��"��"(

�-+��

�2��2�-!
&�����'����)

!
&������/��
��)

!
&�����0�/1���)

���8

��	�������
��
 ������!
��

��"�#��$%�&�
�'��&�

���	��
�������"�(���""

rstuvwxyz rstuvvs{z

�/��
��������)

��	��/��������)

q(��"��"(

q"�""

q(��"��"(

�%�
$��������������1�	�
�		|

�� ��8����8

I 

I I 



59959 1202990342 1202990342 37 Business Cards (Generic) 
 

 

 

 

Grants Management: Line Item Display 

~ g~ 'ici' 11:1~ @I Jt11 ~w l!ll @ cfil 

Receiver Grant I Sp. Prog. 

32000077-2019 ADM-19A05 

8 

Entered on 

06/10/2019 

Posting Date 1Text 

06/07/2019 Business Cards (Generic) 

IRefDocumnt. DocumentNo I cost Center Order G/L • 1Sponsored Class IDT . 1VT : • Trans.cur. 1User 
1202990342 1202990342 3200030002 BD3200077-... 520515 PRINT _PUBL_SUBSCRIPT II 66 30.00 BATCH 

66 8 • 30.00 
30.00 

e167564
Highlight



Bay~•~~ 
Printing Company, Inc. 

Job Description 
None 

Descriptive Name for this Job 

Contact 
Housing Specialist 

First and Last Name 

Phone Number 
832-393-0550 

Division 
Disaster Recovery 
Division Manager 
Ellary Makuch 

Date 
5-22-2019 

8 
PRINT RQUEST 
for the City of Houston 

Email 
housingrecovery@houstontx.gov 

example@houstontx.gov 

Department 
Housing & Community Development 

Section 

Division Manager Email 
Ellary.Makuch@houstontx.gov 

Funding Information G/L Account # 520515 

Cost Center 
Z:e.ooo ocoo Z. 

SAP Internal Order Number 
"f> Ooz.000,7 - l 9 

Example: A38000125-19 

SAP Grant Number Fund Number o 2-00<00,,- 20.lC\ 
Example: 38000125-2019 

so~o 
•Attention: If the order is Grant funded, you must provide a SAP Internal Order Number and Grant Number. 

Quantity 
500 

How many copies would you like printed? 

Image 

Paper 

Mounting Instructions 

Special Instructions 

Standard Business Card 
Standard Blue 1 Sided 

Select a shell for business card orders 

Color 

Finishing Instructions 

Packaging Instructions 

Standard Memo Pads 

Select quantity (100 sheets per pad) 

Size 

Padding Instructions 

Please order 500 generic business cards for the Disaster Recovery Division Housing Speciallist. 

If you selected Other for any of the Job Details please explain in the Special Instructions section. 

Business Card/Memo Pad Orders 

Name Title Department 
Housing & Community Develo,u 

Phone Cell Fax 

Address 1 Address 2 Address 3 

Building Street Address City, State Zip 

Website Backside 

For assistance please contact Sherri Curbow at sherri@baysideprinting.com or 281.209.9500. 
To access the Online Print Request click wv,tt<baysideprinting.com/p,·intrequest.html 



CITY OF HOUSTON 
FINANCE & ADMINISTRATION DEPARTMENT 

REPRODUCTION 

Business Card Order Form - STANDARD 

Please print and attach this completed form with a properly filled-out print request and submit them to the Copy Center. 
You MUST proofread your typing before submitting this order. Fixing all errors or making changes will incur additional cost. 

Ci) CITY OF HOUSTON 
Aviation Department 

Front 

Name Title 

Mailing Address, City, State Zip 
Physical Address. City , State Zip 

T. 000.000.0000 F. 000.000.0000 
email address 

Name ot Mayor 
Mayor 

Example 

1 
Choose 
QUANTITY 

[j] 500 

01000 2 
Are you 
Executive Level, 
or Pay Grade 30 
or above? 

• YES [j] NO 

Information for back of card such as 
additional contact information, mission 

statement, etc. 

3 
TYPE the information that 
will appear on your card. 

All incomplete orders will 
be returned for processing 
the following week. 

Back 

TYPE all information that will appear on your card. Please do not modify card design or add additional text lines. Thank you. 

Department Housing & Community Development 

Name No Name 

Title Housing Specialist 

Mailing Address 2100 Travis Street, 4th Floor, Houston, Texas 77002 

Office location (if different than mailing address) ________________________ _ 

Phone 832-393-0550 Fax ____________ Cell 

E-mail housingrecovery@houstontx.gov Web site recovery.houstontx.gov 

Information for back of card (if applicable) _________________________ _ • Please carefully check printed business cards for errors upon receipt. If there are errors, please submit an example of 
the incorrect card(s) with a completed RE-DO Request form within 30 days. 



Ship To: 

City of Houston - Mailroom 
Housing Specialist 

lelivery Receipt 
Bayside Printing Co., Inc. 

160 Lockhaven Drive 
Houston, TX 77073-5500 

Phone: (281) 209-9500 Fax: (281) 209-9569 

Customer Code: 

Job Number: 

Shipment Number: 

Shipment Date: 

1154 

64950 

32593 

5/31/19 1:35 PM 2100 Travis St., 4th Floor 
Houston, TX 77002 
Phone: (832) 393-0550 

Ship Via: Local Delivery -

Customer PO : 

Salesperson: David Solis 

csR: Sherri Curbow 

Notes: 

Job Description: Business Cards (Generic) 

Cost Center#3200030002; Internal Order#BD3200077-19; Business 
Area#3200;Fund#5030;Grant#32000077-2019 

No. of Cartons Carton Qty Total Qty Notes 

1 500 500 
500 Job: Business Cards (Generic) 

1 500 Total Shipped of 500 ordered 

Shipped By: scurbow 

The,,,., nems ha,e beeo rnrei,ed:rod ooodltioo. 

RECEIVm By, ::f:~ ~ Date: 

S7 /28/14: control/jobcontrol-del ivery-recei pt. rpt Pace Systems Group, Inc. 
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=>?@AABCDEFGDDHIJKLDHMNGOHPQGRJKQS
TUOVWXA?YZ[KLGKVI[\]AAX̂ _̂HIUDQ
IGFQGKV>AAAÀAA]AabFQGKFJcH[KLGKVaBCDEFGDD
dKGJV>AAAaeCFLV?fAAagKJFQV

��" =>?@AA

=>?@AABCDEFGDDHIJKLDHMhJQKEijHIUcGkJFS
TUOVWXX̀]Z[KLGKVI[\]AAW>̀_HIUDQ
IGFQGKVYYAAA]AA]fabFQGKFJcH[KLGKVaBCDEFGDD
dKGJVYYAAaeCFLV]AAAagKJFQV

��" =>?@AA

=>̀lX>X@WAmGJLnH\UCDQUFHoUQGHhJLDHTUOVWXY>]Z[KLGKV]AAWY]_HIUDQ
IGFQGKVYAAAA]AAA]abFQGKFJcH[KLGKVBYAAAAA>X_]?aBCDEFGDD
dKGJVYAAAaeCFLVYAfAagKJFQVYAAAAA>X_>A]?

���""" =>̀lX>X@WA

=fA@AABCDEFGDDHIJKLDHMNGOKJHgKEDOnS
TUOVWXY?XZ[KLGKVI[\]AAŴ?_HIUDQ
IGFQGKVfWAA]YAA]WabFQGKFJcH[KLGKVaBCDEFGDD
dKGJVfWAAaeCFLV]AAAagKJFQV

�"" =fA@AA

=fA@AABCDEFGDDHIJKLDHMpKEFHqrUkJDS
TUOVWXY?YZ[KLGKVI[\]AAŴ _̀HIUDQ
IGFQGKVfWAA]YAA]XabFQGKFJcH[KLGKVaBCDEFGDD
dKGJVfWAAaeCFLV]AAAagKJFQV

�"" =fA@AA

=fY@AABCDEFGDDHIJKLDHMoEirUcJDHgJQcEFS
TUOVWXŴ>Z[KLGKVI[\]AAW?̀_HIUDQ
IGFQGKV>AAAA]AA]]abFQGKFJcH[KLGKVaBCDEFGDD
dKGJV>AAAaeCFLV>fA>agKJFQV

�"" =fY@AA

=f>@AAecJQHbQGkHNEsEQJcHtHBCDEFGDDHIJKLDHMuEirGccGHgUcLkJFS
TUOVWX̂ X̀Z[KLGKVI[\]AÂX?_HIUDQ
IGFQGKVY]AAAfAAA]abFQGKFJcH[KLGKVaBCDEFGDD
dKGJVY]AAaeCFLV]AAAagKJFQV
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=>?@??ABCDEFCCGHIJKCGLMDNOPQRGS@GTDEUVFPOEW
XOYZ[\]̂_̀aJKFJZHabc??]_?dGHOCP
HFEPFJZ>[??c_??]cefEPFJEIVGaJKFJZeABCDEFCC
gJFIZ>[??ehBEKZc???eiJIEPZ

�"" =>?@??

=>?@??ABCDEFCCGHIJKCGLjDVVDINGg@GTPOEBNW
XOYZ[\]̂[̀aJKFJZHabc??]_cdGHOCP
HFEPFJZ>[??c_??>?efEPFJEIVGaJKFJZeABCDEFCC
gJFIZ>[??ehBEKZc???eiJIEPZ

�"" =>?@??

=>?@??ABCDEFCCGHIJKCGLkIJlGHIJPFJW
XOYZ[\]̂]̀aJKFJZHabc??]_mdGHOCP
HFEPFJZ>[??c_??_nefEPFJEIVGaJKFJZeABCDEFCC
gJFIZ>[??ehBEKZc???eiJIEPZ

�"" =>?@??

=>?@??ABCDEFCCGHIJKCGLkDUBFVGg@GoOpFqW
XOYZ[\]̂ǹaJKFJZHabc??]_>dGHOCP
HFEPFJZ>[??c_??cnefEPFJEIVGaJKFJZeABCDEFCC
gJFIZ>[??ehBEKZc???eiJIEPZ

�"" =>?@??

=n][@??HQJOEDrGbFpGAGTrJFFEDEUGsGkUNPGiBDKFGLcmpUGCrW
XOYZ[\n>m̀aJKFJZHabc??]>\dGHOCP
HFEPFJZ>n???>???>efEPFJEIVGaJKFJZH>n????\?dc]eABCDEFCC
gJFIZ>n??ehBEKZ_???eiJIEPZ>n????\?dm?c]

�"" =n][@??

=ct>]_@??m?ĉGkFKDrIJFGuJOUJINGLc[duIUFGTFVvrOwFJW
XOYZ[\n>>̀aJKFJZHabc??]_\dGHOCP
HFEPFJZn???cm???cefEPFJEIVGaJKFJZeABCDEFCC
gJFIZn???ehBEKẐ???eiJIEPZ

�"" =ct>]_@??

=_][@??uIPDFEPGAJOrQBJFGxDFPEINFCFGLc[duIUFGyG\dHOwFJW
XOYZ[\n_m̀aJKFJZHabc??]>[dGHOCP
HFEPFJZ>n???>???>efEPFJEIVGaJKFJZH>n????\?dc]eABCDEFCC
gJFIZ>n??ehBEKZ_???eiJIEPZ>n????\?dm?c]
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=>?@ABBCDEFGHEIJKLMNOKGIPHQRFSNITU@VCDQGIWIXVCDQGIYLZGK[
\L]̂@X_>̀abKcGK̂YbdUBB?̀ V̀IYLSE
YGHEGK̂ _̀BBB̀BBB̀efHEGKHDRIbKcGK̂Ỳ _BBBBXBVU?eJOSFHGSS
gKGD̂ _̀BBehOHĉ>BBBeiKDHỀ _BBBBXBVjBU?

��" =>?@ABB

=̀>ABBJOSFHGSSIYDKcSITPRZFKDIkLEL[I\L]̂@X_?BabKcGK̂YbdUBB??@V
YLSEIYGHEGK̂ _̀BBBUBBUBefHEGKHDRIbKcGK̂eJOSFHGSS
gKGD̂ _̀BBehOHĉUBBBeiKDHÊ

�"" =̀>ABB

=j?jABBdOlDHImGSLOKMGSÎUBInLHVoFHcLoIPHZGRLpG
\L]̂@X_?jamGq̂d̀ @XUVIYLSEIYGHEGK̂_BBBjjBBBUefHEGKHDR
bKcGK̂eJOSFHGSSIgKGD̂_BBBehOHĉUBBjeiKDHÊ

�"" =j?jABB

=UrB?BABjYLHSOlGKIdGDRENIkGKZFMGSIJOKGDOÎUBIsFHcLoIPHZ
\L]̂@X_?̀abKcGK̂YbdUBB???VIYLSE
YGHEGK̂ _̀BBBXBBB@efHEGKHDRIbKcGK̂eJOSFHGSS
gKGD̂ _̀BBehOHĉUBBBeiKDHÊ

�"�""" =UrB?BABj

=̀>>ABBtfCCgIhRuGKSI\L]̂@X_?_abKcGK̂YbdUBB?jUVIYLSE
YGHEGK̂ _̀BBB̀BBB>efHEGKHDRIbKcGK̂g̀_BBBBU_VUveJOSFHGSS
gKGD̂ _̀BBehOHĉ>BUBeiKDHỀ _BBBBU_VjBUv

��""" =̀>>ABB

=̀BABBJOSFHGSSIYDKcSIT\DKGcIkMLEE[I\L]̂@X_vXamGq̂jU>j̀vVIYLSE
YGHEGK̂jUBBBUBBBUefHEGKHDRIbKcGK̂eJOSFHGSS
gKGD̂jUBBehOHĉUBBBeiKDHÊ
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=̀BABBJOSFHGSSIYDKcSITwGHFSGIdFHLxLSD[I\L]̂@X_v>amGq̂jU>j̀_V
YLSEIYGHEGK̂jUBBBUBBBUefHEGKHDRIbKcGK̂eJOSFHGSS
gKGD̂jUBBehOHĉUBBBeiKDHÊ

�"" =̀BABB

=̀>ABBJOSFHGSSIYDKcSIT\DlGSIiDKyD[
\L]̂@XvBjabKcGK̂YbdUBB?_>VIYLSE
YGHEGK̂>UBBBjBBBUefHEGKHDRIbKcGK̂eJOSFHGSS
gKGD̂>UBBehOHĉUBBBeiKDHÊ
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IGFbGKW?̂AAAcAAÂdeFbGKFJPH\KLGKWdBCDEFGDD
fKGJW?̂AAdgCFLŴAAAdhKJFbW

�"" =>?@AA

=YA@AABCDEFGDDHIJKLDHMiJKjJKEbJHklOmJDT
UOVWXYZAY[\KLGKWI\]̂ AA_ZcaHIODb
IGFbGKW>̀AAA>AAAYdeFbGKFJPH\KLGKWf>̀AAAÂ?âZdBCDEFGDD
fKGJW>̀AAdgCFLW?A>AdhKJFbW>̀AAAÂ?acÂZ
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fKGJW>̀AAdgCFLW?A>AdhKJFbW>̀AAAÂcacÂZ
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60561 1203037233 1203037233 44 HurricaneHarveyRecoveryReport40-PageSelfcover 
60561 1203037229 1203037229 44 HCD-DR Return Address White Window Envelope 
60561 1203037234 1203037234 44 Harvey Data Report (20-Page Selfcover) 
60561 1203037230 1203037230 44 Housing for Harvey Report (28-Page Selfcover) 

 

 

 

 

Grants Management: Line Item Display 

~ g'Wf 'iP ~ @ x11 ~ w ~ §l@ iffl 

Receiver Grant Sp. Prag. 'Entered on Posting Date 

32000077-2019 ADM-19A05 09/06/2019 08/28/2019 
32000077-2019 ADM-19A05 09/06/2019 08/28/2019 
32000077-2019 ADM-19A05 09/06/2019 08/28/2019 
32000077-2019 ADM-19A05 09/06/2019 08/28/2019 

8 

Text 

HurricaneHarveyRecoveryReport40-PageSelfco .. 

HCD-DR Return Address White Window EnveL 

Harvey Data Report (20-Page Selfcover) 

Housing for Harvey Report (28-Page Selfcover) 

RefDocumnt, DocumentNo Cost Center 'Order G/L • Sponsored Class DT T VT E Trans.cur. 1 User 

1203037233 1203037233 3200030002 AP3200077-... 520515 PRINT _PUBL_SUBSCRIPT II 66 224.36 BATCH 

1203037229 1203037229 3200030002 BD3200077-... 520515 PRINT _PUBL_SUBSCRIPT II 588.38 BATCH 

1203037234 1203037234 3200030002 AP3200077-... 520515 PRINT _PUBL_SUBSCRIPT II 182.97 BATCH 

1203037230 1203037230 3200030002 AP3200077-... 520515 PRINT _PUBL_SUBSCRIPT II 199.51 BATCH 

66 8 • 1,195.12 
• • 1,195.22 

e167564
Highlight

e167564
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e167564
Highlight

e167564
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Cost Center 

Example: A38000125-19 

SAP Grant Number 
- 

Example: 38000125-2019 

Attention: If the order is Grant funded, you must provide a SAP Internal Order Number and Grant Number 

SAP-Internal Order Number 

cr11/ 'I 
Fund Number 

Printing Company, Inc. 

Job Description 
HCD-DR Return Address White Envelope 10Lx 15"H 
Descriptive Name for this Job 

Contact 
Bunny Arita 
First and Last Name 

Date 
1-3-2020 

Email 
bunny.arita@houstontx.gov  

example@houstontx.gov  

Phone Number 
832-394-6123 

Division 
Disaster Recovery 

Division Manager 
Jeffrey Swonke 

Department 
HCDD 

Section 

Division Manager Email 
jeffrey.swonke©houstontx.gov  

Funding Information GIL Account # 520515 

Quantity 
1500 
How many copies would you like printed? 

Image 
2 Sided 

Paper 
Envelope 

Mounting Instructions 

Standard Business Card 
Standard Blue I Sided 
Select a shell for business card orders 

Color 
Full Color 

Finishing Instructions Padding Instructions 

Packaging Instructions 
Other 

Standard Memo Pads 

Select quantity (100 sheets per pad) 

Size 
Custom 

Special Instructions 
HCD-DR Return Address White Envelope 10'Lx 15"H 

If you selected Other for any of the Job Details please explain in the Special Instructions section. 

Business Card/Memo Pad Orders 

Name Title Department 
HCDD 

Phone Cell Fax 

Address 1 Address 2 Address 3 

Building Street Address City, State Zip 

Email Website Backside 
a 

 

 

For assistance please contact Sherri Curbow at sherribaysideprinting.com  or 

To access the Online Print Request click www.baysideprinting.com/pri  Submit 

  



B*yside 

Ship To: 

City of Houston - Mailroom 
Bunny Artia 
611 Walker St., 1st Floor 
Houston, TX 77002 
Phone: (832) 394-6123 

Delivery Receipt 
Bayside Printing Co., Inc. 

160 Lockhaven Drive 
Houston, TX 77073-5500 

Phone: (281) 209-9500 Fax: (281) 209-9569 

Customer Code: 1154 

Job Number: 68068 

Shipment Number: 36273 

Shipment Date: 1/24/20 11:27 AM 

Ship Via: Local Delivery - 

Customer P0: 

Salesperson: David Solis 

CSR: Sherri Tyndall 

Notes: 

Job Description: HCD-DR Return Address White Envelope 9 X 12 
Cost Center#3200030002; Internal Order#BH3200077-19;Business 
Area#3200; Fund#5030;Grant#32000077-2019 

No. of Cartons Carton Qty Total Qty Notes 

3 500 1,500 
500 Job Part: Catalog Envelope 

3 1,500 Total Shipped 

Shipped By: scurbow 

The above items have been received in good condition. 

RECEIVED: By: Date: 

Si l/14/16:ol/jobcontrol-delivery-receipt.rpt EFI Pace, a division of EEl, Inc. 



Baysçje Bayside Printing Co., Inc. 
PWC..ply 

160 Lockhaven Drive 
Houston, TX 77073-5500 
Phone: (281) 209-9500 
Fax: (281) 209-9569 
http://www.baysideprinting.com/ 

Quotation 
35207 

To: Date 1/14/20 
Salesperson David Solis 

City of Houston Estimator Richard Brinkley 
P.O. Box 1562 
Houston, TX 77251 -1562 
Phone: (832) 393-8720 
Fax: (832) 393-8758 

Dear Bunny Arita 

We would like to thank you for your time and consideration in regards to this quotation. Included is the detailed product 
specifications and prices. The quotation is confidential and is intended solely for the use of the addressee(s) named above. 

Below Is Your Detailed Production Specifications for this Request 

Description HOD-DR Return Address White Envelope 9 X 12 
Size Final Size : 9 x 12 
Paper 28.0 lb Catalog Envelope Peel & Seal 
Ink 1/0 in PMS 287 
Provided PDF - CTP 1 Color Exact Reprint of Our Last Job #67684 
Prepress Page Imposition, Proof Bizhub, Proofread 
Shipping Local Delivery Our Truck 
Prices Quantity Qty Desc Prices 

1,500 $549.00 
Schedule Delivery dates are based upon proof approval. 

Sincerely, 

Upon acceptance please indicate the quantity required 

David Solis 
Quoted By:   Sign:  Date  

Accepted By:  Sign:  Date  

Thank you for the opportunity to earn your business' All of our quotes are based on a physical inspection of your originals and are valid for up to 60 days unless otherwise specified. Prices will be reviewed once 
mailing pieces and mailing lists have been finalized. A 5% surcharge will be applied to all postage payments made with a credit card and all estimated postage payments are due prior to the mailing of your piece. 

Bayside Printing is not responsible for inaccuracies in client or compiled databases or liable for Post Office performance or delays. Bayside cannot guarantee the results of any direct mail campaign. 

Page I of I 
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cJFIUW[??̀dBEKUW[??̀eJIE]U

�  =>?@??

=f_[@??ZghGiJDEjDENGhI]FJGkT]DPFGiTTJGZIENFJ
STQUVV?W_XYJKFJUHYZ[?[[WW\GHTC]
HFE]FJUW????_??[f̀aE]FJEIbGYJKFJÙABCDEFCC
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cJFIUV̂??̀dBEKUlu??̀eJIE]U

�  =>̂@??

�����8����� 

I 

I l 



��������� ��


������������

���	��
���������������

���	�������
���������
���!��"#�$�
�%��$�
��	��
��������&���  
�#�
�'�(�)�*�� +�+�  
,��'�(�)�*�� +�+��+ �
$������-

�
$�����%���

���.	

�����/�.0��

� ���

)1�&1�+

/���& �%��	

2#�3�4��

%����2#�33��

2�5�	3��	�
 %�$���2�5�	

)1�+1�+

6�0��/�.0�� �� &7

!���5�%�5�$�������	�

�/4 �8

�	����
��� �  �   7
,�
� �&� 

���.�
��9��#�����:����
��
������'

;��
���� %�	���3���
 <
�������� <9 :.��
�

=>?@AABCDEFFA>GHIJKLMNOPNL?QFRLSTUVWPUULXYNOLZ[PV\]LKTN̂CT_]̀
aLXCU\LXPW\PNE?AAAA?AAAGbcW\PNWŶLMNOPNEbSTUVWPUU
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jP_ŶYOC̀LaLXCU\LXPW\PNE?AAAAGAA??bcW\PNWŶ
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� �   <=>DUDB?=

<EAB??\J]̂@@?l?_nokGfIgLIGDblUGhRXiQLXXGcPIgGTcwLXLSiP
nPyXJQ[GFGcJXNGcLQNLÎD????U???=deQNLIQPS
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Grants Management: Line Item Display 
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Receiver Grant 

32000077-2019 

8 

Sp. Prag. [Entered on 

ADM-19A0S 09/23/2019 

Posting Date 

09/20/2019 

Text 1RefDocumn~ DocumentNo Cost Center Order G/L • Sponsored Class DT . VT • Trans.cur. User 

DSF Order 3177 Business Card (Carmen Rosa ... 1203049260 1203049260 3200030002 BD3200077-... S20S1S PRINT_PUBL_SUBSCRIPT II 66 30.00 BATCH 

66 8 • 30.00 
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Funding Information GIL  Account # 520515 

Example: A38000125-19 

SAP Grant Number 

39c2OO 77-2o/ 
Example: 38000125-2019 

Attention: If the order is Grant funded, you must provide a SAP Internal Order Number and Grant Numbet 

Cost Center 

3oo 

Phone Number 
832-394-6123 

Division 
Disaster Recovery 

Division Manager 
Ana Martinez 

Division Manager Email 
ana. martinezcWhoustontx.gov  

SAP I ternal Order Number 
7 /' 

Fund Number 
5ZV 

Department 
Housing and Community Development Department 

Section 

ysi€i 
Printing Company. Inc. 

Job Description 
Business Cards- : 

Descriptive Name for this Job 

Contact 
Bunny Arita 
First and Last Name 

PRINT RQUEST 
for the City of Houston 

Date 
8/26/2019 

Email 
bunny.arita houstontx.gov  

example@houstontx.gov  

C. 

Quantity 
500 
How many copies would you like printed? 

Image 
1 Sided 
Paper  

Standard Business Card 
Standard Blue 1 Sided 
Select a shell for business card orders 

Color 
City of Houston Blue 
Finishing Instructions  

Standard Memo Pads 

Select quantity (100 sheets per pad) 

Size 
Custom 
Padding Instructions 

Mounting Instructions Packaging Instructions 

Special Instructions 

Print 500 business cards for Carmen Rosaya see attached Business Card Order Form 

Housing and Community Development Depa ment 
Disaster Recovery Division

/3 
If you selected Other for any of the Job Details please explain in the Special Instructions section. 

Business Card/Memo Pad Orders 

Name 
Carmen Rosaya 

Phone 
832-394-6253 

Address 1 
2100 Travis, 9th Floor 

Building 

Email 
carmen.rosaya@houstontx.gov  

Submit 

Title 

Cell 

Address 2 

Street Address 

Webs ite  

Department 
Housing and Community Deve 

Fax 

Address 3 

City, State Zip 

Backside 

For assistance please contact Sherri Curbow at sherribaysideprinting.com  or 281.209.9500. 

To access the Online Print Request click www.baysideprinting.com/printrequest.htm/  



CITY OF HOUSTON Name of Mayor 
Aviation Department Mayor 

Name Title 

Mailing Address, City, State Zip 
Physical Address, City. State Zip 

1. 000.000.0000 F. 000.000.0000 
email address 

CITY OF HOUSTON 
FINANCE & ADMINISTRATION DEPARTMENT 

REPRODUCTION 

Business Card Order Form — STANDARD 

Please print and attach this completed form with a properly filled-out print request and submit them to the Copy Center. 
You MUST proofread your typing before submitting this order. Fixing all errors or making changes will incur additional cost. 

Information for back of card such as 
additional contact information, mission 

statement, etc. 

Front Example Back 

I 
Choose 
QUANTITY 

• J 500 

1000 

Are you 
Executive Level, 
or Pay Grade 30 
or above? 

P1YES  UlNo 3 
TYPE the information that 
will appear on your card. 

All incomplete orders will 
be returned for processing 
the following week. 

    

TYPE all information that will appear on your card. Please do not modify card design or add additional text lines. Thank you. 

Department ¶ u, 1  

Name Carmen Rosaya 

Title 

Mailing Address 2100 Travis, 9th Floor, Houston, Texas 77002 

Office location (if different than mailing address)  

Phone  8323946253 Fax Cell  

E-mail carmen.rosaya@houstontx.gov Web site 

Information for back of card (if applicable)  

Please carefully check printed business cards for errors unon receiDt.  If there are errors, please submit an example of 
the incorrect card(s) with a completed RE-DO Request form within 30 days. 



q ¶ 

Bayside 

Ship To: 

City of Houston 
Bunny Arita 
Mail Room 
611 Walker, 1st Floor 
Houston, TX 77002 
Phone: 832.394.6123 

Notes: 

Delivery Receipt 
Bayside Printing Co., Inc. 

160 Lockhaven Drive 
Houston, TX 77073-5500 

Phone: (281) 209-9500 Fax: (281) 209-9569 

Customer Code: 1154 

Job Number: 66450 

Shipment Number: 34149 

Shipment Date: 9113/19 12:57 PM 

Ship Via: Local Delivery - Bayside 

Customer P0: 

Salesperson: David Solis 

CSR: Sherri Curbow 

Job Description: DSF Order 3177 Business Card (Carmen Rosaya) 
Cost Center#3200030002;InternaI Order#BD3200077-19; Business 
Area#3200;Fund#5030;Grant#32000077-2019 

No. of Cartons Carton Qty Total Qty Notes 

I 500 500 COH Business Card 
500 Product: City of Houston Business Card 1 Sided 

1 500 Total Shipped of 500 ordered 

Shipped By: Administrator 

The above items have been received in good conA)p. 

RECEIVED: By: 
//1 

Date: 

 

   

S7128/14:control/jobcontrol-deliver •rece .rpt Pac S r C - ID. r-. 
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FGHIG_eOPQRSIQQEgGIU_>AAAeDPSH_KAAKehGUSc_

��" =J>@AA

=>dK@kdBCDEFGHIGEJKL?Nlm̂ ]QQIHEOTEfmnGRScQEVoRYIEpUQcIG[
\]̂_MMJ?daFGHIG_TFbKAKKkdNET]Qc
TIScIG_ddAAAKAAK̀efScIGSUZEFGHIG_eOPQRSIQQ
gGIU_ddAAeDPSH_KAAAehGUSc_

��" =>dK@kd

=KqAML@AAL>d?N?AErG]sIXcEoUSPUZEVd̀>EniQEtEX]uIGEQIc[
\]̂_MMJkJaWIv_>KdJMMNET]QcETIScIG_>AAAALAAAkefScIGSUZ
FGHIG_eOPQRSIQQEgGIU_>AAAeDPSH_?JAAehGUSc_

�( =KqAML@AA

=Kd@AABIZRuIGj =Kd@AA

=Jd@AA\]̂_MMLAAaBCDEFGHIGEJKdAEOPQRSIQQETUGHEVhZISECwInnUGH[
NET]QcETIScIG_>AAAAMAA>AefScIGSUZEFGHIG_eOPQRSIQQ
gGIU_>AAAeDPSH_>JAKehGUSc_

�"" =Jd@AA

=Jd@AA\]̂_MMLAKaBCDEFGHIGEJKdKEOPQRSIQQETUGHEV\]QInwRSI
xIiU[ENET]QcETIScIG_>AAAAMAA>>efScIGSUZEFGHIG_eOPQRSIQQ
gGIU_>AAAeDPSH_>JAKehGUSc_

�"" =Jd@AA

=J>@AA\]̂_MMLA>aBCDEFGHIGEJKdJEOPQRSIQQETUGHEVy]mUQ
oUGcRSIz[ENET]QcETIScIG_>AAAALAAAMefScIGSUZ
FGHIG_eOPQRSIQQEgGIU_>AAAeDPSH_?JAAehGUSc_

��" =J>@AA

�� ��(����+

I 

I l 



��������� ��


��
���	�
�		�����������������

������������

���	��
���������������

��	���������
 ����!�
��"�#��$%�&�
�'��&�
���	��
�������"�(���""
�%�
�)�*�+�,��"-�-�""
���)�*�+�,��"-�-��- !
&������.

!
&�����'���

���/	

������0�/1��

�"���

-2�(2�-

0���("�'��	

3%�4�5��

'����3%�44��

3�6�	4��	�
 '�&���3�6�	

-2-2�-

7�1��0�/1�� ��8"�

#���6�'�6�&���

!05�!9

:��
���� '�	���4���
 ;
�������� ;< �/� �

=>??@ABCDEFGHIJKLMNFOPIJHMGOIQKRSTTU?TVWMGFMSJWXA?AAYZ[
JKONIJF\NFMST]???Y???Â_\NFM\HDIWMGFMŜ̀ LOa\FOO
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��" =d>@??

=d>@??QKRSTTUA]VefbIWMGFMIdA]]ÌLOa\FOOIJHMGIgjFka\IbMaNliI[
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cERYOdERIQdIG]bAAAÂAAAJefQdIGQSXEFGHIG]eMNOPQIOO
gGIS]bAAAeDNQH]b>AJehGSQd]

��" =>b@AA
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60777 1203049675 1203049675 74 DSF Order 3176 Business Card (Kadina Seals) 
60777 1203049679 1203049679 74 DSF Order 3182 Business Card (Patsy Lewis) 
60777 1203049674 1203049674 74 DSF Order 3175 Business Card(Whitney Buyckes) 
60777 1203049676 1203049676 74 DSF Order 3178 Business Card (Cefeney Garcia) 
60777 1203049686 1203049686 74 DSF Order 3197 Business Card(Bernie Abraham-Kean) 
60777 1203049680 1203049680 74 DSF Order 3183 Business Card (Nancy Ramos) 
60777 1203049678 1203049678 74 DSF Order 3180 Business Card (Shirema Dumas) 
60777 1203049677 1203049677 74 DSF Order 3179 Business Card(Overtyne Thierry) 

 

 

 

 

Grants Management: Line Item Display 

~ g°W "iP ~ @l ~ ~ w .t ffil @ cffl 

Receiver Grant 

32000077-2019 

32000077-2019 

32000077-2019 

32000077-2019 

32000077-2019 

32000077-2019 

32000077-2019 

32000077-2019 

8 

Sp. Prag. 

ADM-19A05 

ADM-19A05 

ADM-19A05 

ADM-19A05 

ADM-19A05 

ADM-19A05 

ADM-19A05 

ADM-19A05 

Entered on 

10/01/2019 

10/01/2019 

10/01/2019 

10/01/2019 

10/01/2019 

10/01/2019 

10/01/2019 

10/01/2019 

Posting Date 

09/30/2019 

09/30/2019 

09/30/2019 

09/30/2019 

09/30/2019 

09/30/2019 

09/30/2019 

09/30/2019 

Text RefDocumnt, DocumentNo Cost Center Order 

DSF Order 3176 Business Card (Kadina Seals) 1203049675 1203049675 3200030002 BD3200077- .. . 

DSF Order 3182 Business Card (Patsy Lewis) 1203049679 1203049679 3200030002 BD3200077- .. . 

DSF Order 3175 Business Card(Whitney Buyc 1203049674 1203049674 3200030002 BD3200077- .. 

DSF Order 3178 Business Card (Cefeney Garci .. 1203049676 1203049676 3200030002 BD3200077-.. 

DSF Order 3197 Business Card(Bernie Abraha .. 1203049686 1203049686 3200030002 BD3200077- .. 

DSF Order 3183 Business Card {Nancy Ramos) 1203049680 1203049680 3200030002 BD3200077-.. 

DSF Order 3180 Business Card {Shirema Dum .. 1203049678 1203049678 3200030002 BD3200077- .. 

DSF Order 3179 Business Card(Overtyne Th ie ... 1203049677 1203049677 3200030002 BD3200077- ... 

G/L • Sponsored Class DT T VT E Trans.cur. User 

520515 PRINT _PUBL_SUBSCRIPT II 66 30.00 BATCH 

520515 PRINT _PUBL_SUBSCRIPT II 30.00 BATCH 

520515 PRINT _PUBL_SUBSCRIPT II 30.00 BATCH 

520515 PRINT _PUBL_SUBSCRIPT II 30.00 BATCH 

520515 PRINT _PUBL_SUBSCRIPT II 30.00 BATCH 

520515 PRINT _PUBL_SUBSCRIPT II 30.00 BATCH 

520515 PRINT _PUBL_SUBSCRIPT II 30.00 BATCH 

520515 PRINT _PUBL_SUBSCRIPT II 30.00 BATCH 

66 8 • 240.00 
240.00 

e167564
Highlight

e167564
Highlight

e167564
Highlight

e167564
Highlight

e167564
Highlight

e167564
Highlight

e167564
Highlight



PRINT RQUEST 
for the City of Houston 

Date 
8/26/2019 

Email 
bunny.arita@houstontx.gov  

example@houstontx.gov  

Department 
Housing and Community Development Department 

Section 

Division Manager Email 
ana. martinez@houstontx.gov  

I3iysjd 
Printing Company, Inc. 

Job Description 
Business Cards-.J a fr$  

Descriptive Name for this Job 

Contact 
Bunny Arita 

First and Last Name 

Phone Number 
832-394-6123 

Division 
Disaster Recovery 
Division Manager 
Ana Martinez 

Housing and Community Development Department 
Disaster Recovery Division ftb4(Q V 

Title Department 
Housing and Community Deve 

Cell Fax 

Address 2 Address 3 

Street Address City, State Zip 

Website Backside 

For assistance please contact Sherri Curbow a. sherri@baysideprinting.com  or 281.2 

To access the Online Print Request click www.baysideprintThg.com/printrequest  

4 
1 

Funding Information GIL  Account # 520515 

SAP Internal Order Number 

t&aoO 77-/q 
Example: A38000125-19 

SAP Grant Number 

39oOoo71—O/ 
C/ 

Example: 38000125-2019 

%ttention: If the order is Grant funded, you must provide a SAP Internal Order Number and Grant Number 

Cost Center 
000 Qc9- 

Eund Number 

Quantity 
500 
How many copies would you like printed? 

Image 
1 Sided 

Paper  

Standard Business Card 
Standard Blue 1 Sided 
Select a shell for business card orders 

Color 
City of Houston Blue 
Finishing Instructions  

Standard Memo Pads 

Select quantity (100 sheets per pad) 

Size 
Custom 
Padding Instructions 

Mounting Instructions Packaging Instructions 

Special Instructions 

Print 500 business cards for Nancy Ramos see attached Business Card Order Form 

If you selected Other for any of the Job Details please explain in the Special lnstrucns section. 

Business Card/Memo Pad Orders 

Name 
Nancy Ramos 
Phone 
832-394-6250 

Address 1 
2100 Travis, 9th Floor 
Building 

Email 
nancy. ramos@Thoustontx.gov  

Submit 



CITY OF HOUSTON  Name ol Mayor 
Aviation Department Mayor 

Name Title 

Mailing Address, City. State Zip 
Physical Address, City, State Zip 

1. 000.000.0000 F. 000.000.0000 
email address 

CITY OF HOUSTON 
FINANCE & ADMINISTRATION DEPARTMENT 

REPRODUCTION 

Business Card Order Form - STANDARD 

Please print and attach this completed form with a properly filled-out print request and submit them to the Copy Center. 
You MUST proofread your typing before submitting this order. Fixing all errors or making changes will incur additional cost. 

Information for back of card such as 
additional contact information, mission 

statement, etc. 

Front Exam pie
Back 

        

I 
Choose 
QUANTITY 

• 500 

1000 

Are you 
Executive Level, 
or Pay Grade 30 
or above? 

EYES •NO 3 
TYPE the information that 
will appear on your card. 

All incomplete orders will 
be returned for processing 
the following week. 

  

TYPE all information that will appear on your card. Please do not modify card design or add additional text lines. Thank you. 

Department  -\O0Si - A1L;4\) JeOpMQtAt 

Name Nancy Ramos 

Title 

Mailing Address 2100 Travis, 9th Floor, Houston, Texas 77002 

Office location (if different than mailing address)  

Phone  832394'6250 Fax Cell  

E-mail nancy.ramoshoustontx.gov  Web site 

 

  

Information for back of card (if applicable)  

Please carefully check printed business cards for errors upon receipt.  If there are errors, please submit an example of 
the incorrect card(s) with a completed RE-DO Request form within 30 days. 



Bayside Delivery Receipt 
Bayside Printing Co., Inc. 

160 Lockhaven Drive 
Houston, TX 77073-5500 

Phone: (281) 209-9500 Fax: (281) 209-9569 

Ship To: 

City of Houston 
Bunny Arita 
Mail Room 
611 Walker, 1st Floor 
Houston, TX 77002 
Phone: 832.394.6123 

Notes: 

Customer Code: 1154 

Job Number: 66459 

Shipment Number: 34155 

Shipment Date: 9120/19 1:28 PM 

Ship Via: Local Delivery - Bayside 

Customer P0: 

Salesperson: David Solis 

CSR: Sherri Curbow 

Job Description: DSF Order 3183 Business Card (Nancy Ramos) 
Cost Center#3200030002; Internal Order#BD3200077-19; Business 
Area#3200; Fund#5030;Grant#32000077-2019 

No. of Cartons Carton Qty Total Qty Notes 

500 500 COH Business Card 

500 Product: City of Houston Business Card 1 Sided 

1 500 Total Shipped of 500 ordered 

Shipped By: Administrator 

The above items have been received in good condition. 

I 

RECEIVED: ByI  
( 

Date: 

 

    

c71 114 mt — R tc.j ,, Inc 



Department 
Housing and Community Development Department 

Section 

Division Manager Email 
ana. martinez@Thoustontx.gov  

  

Date 
8/26/2019 

PRNT RQUEST 
for the City of Houston 

Email 
bunny.arita@houstontx.gov  

exampie©houstontx.gov  

SAP Internal O1er Number Cost Center 

3Ooo3wo9- 
Example: A38000125-19 

SAP Grant Number 
394V0077 2C('7 

Example: 38000125-2019 

Attention: If the order is Grant funded, you must provide a SAP Internal Order Number and Grant Number 

Fund..Number 

Printing Company Inc. 

Job Description. 
Business Cards - 
Descriptive Name for this Job 

Contact 
Bunny Arita 
First and Last Name 

Phone Number 
832-394-6123 

Division 
Disaster Recovery 

Division Manage 
Ana Martinez jjjj)1A#' 

Funding Information GIL Account # 520515 

Job Details 

Quantity 
500 
How many copies would you like printed? 

Image 
1 Sided 

Paper  

Standard Business Card 
Standard Blue 1 Sided 

Select a shell for business card orders 

Color 
City of Houston Blue 

Finishing Instructions  

Standard Memo Pads 

Select quantity (100 sheets per pad) 

Size 
Custom 

Padding Instructions 

Mounting Instructions Packaging Instructions 

Special Instructions 

Print 500 business cards for Patsy Lewis see attached Business Card Order Form 

Housing and Community Development Department 
Disaster Recovery Division

j\ . 

If you selected Other for any of the Job Details please explain in the Sped I Instructions sectio 

( 

Business Card/Memo Pad Orders 

Na me 
Patsy Lewis 

Phone 

832-394-6174 

Address 1 
2100 Travis, 9th Floor 

Building 

Email 
patsy. lewis@houstontx.gov  

Submit 

Title 

Cell 

Address 2 

Street Address 

Website  

Department 
Housing and Community Deve 

Fax 

Address 3 

City, State Zip 

Backside 

For assistance please contact Sherri Curbow at sherri@baysideprinting.com  or 281.209.9500. 

To access the Online Print Request click wv'wbaysidepr,ntig.co,n/printrequesLhtmI 



CITY OF HOUSTON Name of Mayor 
Aviation Department Mayor 

Name Title 

Mailing Address, City, State Zip 
Physical Address, City, State Zip 

1. 000.000.0000 F. 000.000.0000 
email address 

CITY OF HOUSTON 
FINANCE & ADMINISTRATION DEPARTMENT 

REPRODUCTION 

Business Card Order Form - STANDARD 

Please print and attach this completed form with a properly filled-out print request and submit them to the Copy Center. 
You MUST proofread your typing before submithng this order. Fixing all errors or making changes will incur additional cost. 

Information for back of card such as 
additional contact information, mission 

statement, etc. 

Front
Example

Back 

I 
Choose 
QUANTITY II 500 

1000 

Are you 
Executive Level, 
or Pay Grade 30 
or above? 

YES UNO 3 
TYPE the information that 
will appear on your card. 

All incomplete orders will 
be returned for processing 
the following week. 

    

TYPE all information that will appear on your card. Please do not modify card design or add additional text lines. Thank you. 

Department tc0i ¶  

Name Patsy Lewis 

Title 

Mailing Address 2100 Travis, 9th Floor, Houston, Texas 77002 

Office location (if different than mailing address)  

Phone  8323946174 Fax Cell  

E-mail patsy.lewis@houstontx.gov Web site 

Information for back of card (if applicable)  

Please carefully check printed business cards for errors upon receiøt.  If there are errors, please submit an example of 
the incorrect card(s) with a completed RE-DO Request form within 30 days. 



Delivery Receipt 
Bayside Printing Co., Inc. 

160 Lockhaven Drive 
Houston, TX 77073-5500 

Phone: (281) 209-9500 Fax: (281) 209-9569 

Customer Code: 1154 

Job Number: 66455 

Shipment Number: 34154 

ShipmentDate: 9/20/19 1:31 PM 

Ship Via: Local Delivery - Bays ide 

Customer P0: 

Salesperson: David Solis 

CSR: Sherri Curbow 

Bayside  

Ship To: 

City of Houston 
Bunny Arita 
Mail Room 
611 Walker, 1st Floor 
Houston, TX 77002 
Phone: 832.394.6123 

Notes: 

Job Description: DSF Order 3182 Business Card (Patsy Lewis) 
Cost Center#3200030002;lnternal Order#BD3200077-19; Business 
Area#3200;Fund#5030;Grant#32000077-2019 

No. of Cartons Carton Qty Total Qty Notes 

I 500 500 COH Business Card 
500 Product: City of Houston Business Card 1 Sided 

1 500 Total Shipped of 500 ordered 

Shipped By: Administrator 

The above items have been received in good condition. 

RECEIVED: By: I Date: 

S7/28/14:control/iobcontrol-deIivry-r"'t Dt -- '- ei - 



Date 
8/26/2019 

PRINT RQUEST 
for the City of Houston 

Email 
bunny.arita@houstontx.gov  

example@houstontx.gov  

Department 
Housing and Community Development Department 

Section 

Division Manager Email 
ana.martinez@houstontx.gov  

Cost Center 

3&ioo 3cW 
Example: A38000125-19 

SAP Grant Number 

c30O 007 7-02ø/ '/ 
Example: 3800 125-2019 

SAP Internal Order Number 

D32o2 -77- / 
Fund Number 

Attention.' If the order is Grant funded, you must provide a SAP Internal Order Number and Grant Number 

ysi€i 
Printing Company. Inc. 

Job Description 
Business Cards-. . Dur'i1AS 
Descriptive Name for this Job 

Contact 
Bunny Arita 
First and Last Name 

Phone Number 
832-394-6123 

Division 
Disaster Recovery 

Division Manaer
,),4,, 

 
Ana Martinez 

Funding Information GIL  Account # 520515 

Job Details 

Quantity 
500 

How many copies would you like printed? 

Image 
1 Sided 

Paper  

Standard Business Card 
Standard Blue 1 Sided 

Select a shell for business card orders 

Co I or 
City of Houston Blue 

Finishing Instructions  

Standard Memo Pads 

Select quantity (100 sheets per pad) 

Size 
Custom 

Padding Instructions 

Mounting Instructions Packaging Instructions 

Special Instructions 

Print 500 business cards for Shirema Dumas-see attached Business Card Order Form 

Housing and Community Development Department 
Disaster Recovery Division 

If you selected Other for any of the Job Details please explain in the Special Instructions section. 

Business Card/Memo Pad Orders 

Name 
Shirema Dumas 

Phone 
832-394-6329 

Address 1 
2100 Travis, 9th Floor 
Building 

Email 
shirema. dumas@houstontx.gov  

Submit 

Title 

Cell 

Address 2 

Street Address 

Website  

Department 
Housing and Community Deve4 

Fax 

Address 3 

City, State Zip 

Backside 

For assistance please contact Sherri Curbow at sherribaysideprintingcom or 281.209.9500. 

To access the Online Print Request click www.baysideprinting.com/printrequest.htmI  



CITY OF HOUSTON Name of Mayor 
Aviation Department Mayor 

Name Title 

Mailing Address, City, State Zip 
Physical Address, City. State Zip 

1. 000.000.0000 F. 000.000.0000 
email address 

Office location (if different than mailing address)  

Phone 8323946329 

E-mail shirema.dumas@houstontx.gov  

Fax Cell  

Web site 

CITY OF HOUSTON 
FINANCE & ADMINISTRATION DEPARTMENT 

REPRODUCTION 

Business Card Order Form — STANDARD 

Please print and attach this completed form with a properly filled-out print request and submit them to the Copy Center. 
You MUST proofread your typing before submitting this order. Fixing all errors or making changes will incur additional cost. 

Information for back of card such as 
additional contact information, mission 

statement, etc. 

Front
Exam pie

Back 

        

I 
Choose 
QUANTITY 

500 

1000 

Are you 
Executive Level, 
or Pay Grade 30 
or above? 

 

3 
TYPE the information that 
will appear on your card. 

All incomplete orders will 
be returned for processing 
the following week. flYES flNo 

  

TYPE all information that will appear on your card. Please do not modify card design or add additional text lines. Thank you. 

Department ¶ LQ1A.41 teJcpritt.dc  

Name Shirema Dumas 

Title  

Mailing Address 2100 Travis, 9th Floor, Houston, Texas 77002 

Information for back of card (if applicable)  

Please carefully check printed business cards for errors unon receipt.  If there are errors, please submit an example of 
the incorrect card(s) with a completed RE-DO Request form within 30 days. 



Job Description: DSF Order 3180 Business Card (Shirema Dumas) 

Cost Center#3200030002;lnternal Order#B03200077-19;Business 
Area#3200; Fund#5030;Grant#32000077-2019 

Carton Qty Total Qty Notes No. of Cartons 

I 500 500 COH Business Card 
500 Product: City of Houston Business Card 1 Sided 

rr' Pr Ssterr Grot ).1r - S71"? t:contl/ir"' 

I L Date: 

1 500 Total Shipped of 500 ordered 

Shipped By: Administrator 

The above items have been received in good condition. 

RECEIVED: By: 

Baysicle 
p_c. ' 

Ship To: 

City of Houston 
Bunny Arita 
Mail Room 
611 Walker, 1st Floor 
Houston, TX 77002 
Phone: 832.394.6123 

Delivery Receipt 
Bayside Printing Co., Inc. 

160 Lockhaven Drive 
Houston, TX 77073-5500 

Phone: (281) 209-9500 Fax: (281) 209-9569 

Customer Code: 1154 

Job Number: 66453 
Shipment Number: 34152 

Shipment Date: 9/20/19 1:34 PM 

Ship Via: Local Delivery - Bayside 

Customer P0: 

Salesperson: David Soils 

CSR: Sherri Curbow 
Notes: 









C, 

PRINT RQUEST 
for the City of Houston 

Date 
8/26/2019 

Email 
bunny arita houstontx.gov  

example@houstontx.gov  

Department 
Housing and Community Development Department 

Section 

Division Manager Email 
ana.martinez@houstontx.gov  

ysjd 
Printing Company. Inc. 

Job Description 
Business Cards- 
Descriptive Name for this Job 

Contact 
Bunny Ar/ta 
First and Last Name 

Phone Number 
832-394-6123 

Division 
Disaster Recovery 

Division Manage 
Ana Martinez 

SAP Internal Order Number 

D '°7/ 
Fund Nujpber 

O52 

Cost Center 

3c9ao 3oa7  
Example: A38000125-19 

SAP Grant Number 
3o06177 - 

Example: 38000125-2019 

Attention: If the order is Grant funded, you must provide a SAP Internal Order Number and Grant Number 

Funding Information GIL  Account # 520515 

Job Details 

Quantity 
500 
How many copies would you like printed? 

Image 
1 Sided 

Paper  

Standard Business Card 
Standard Blue 1 Sided 
Select a shell for business card orders 

Color 
City of Houston Blue 

Finishing Instructions  

Standard Memo Pads 

Select quantity (100 sheets per pad) 

Size 
Custom 

Padding Instructions 

Mounting Instructions Packaging Instructions 

Special Instructions 

Print 500 business cards for Cefeney Garcia-see attached Business Card Order Form 

Housing and Community Development Depa(tment 
Disaster Recovery Division 

If you selected Other for any of the Job Details please explain in the Special lnstrctions section. 

Business Card/Memo Pad Orders 

Name 
Cefeney Garcia 

Phone 
832-394-6341 

Address 1 
2100 Travis, 9th Floor 
Building 

Email 
cefeney.garcia@houstontx.gov  

Submit 

Title 

Cell 

Address 2 

Street Address 

Website  

Department 
Housing and Community Deve 

Fax 

Address 3 

City, State Zip 

Backside 

For assistance please contact Sherri Curbow at sherribaysideprinting.com  or 281.209.9500. 

To access the Online Print Request click wwwhaysideprTh ing.com/printrequest.html  



CITY OF HOUSTON Name ol Mayor 
Aviation Department Mayor 

Name Title 

Mailing Address, City, State Zip 
Physical Address, City State Zip 

1. 000.000.0000 F. 000.000.0000 
email address 

CITY OF HOUSTON 
FINANCE & ADMINISTRATION DEPARTMENT 

REPRODUCTION 

Business Card Order Form — STANDARD 

Please print and attach this completed form with a properly filled-out print request and submit them to the Copy Center. 
You MUST proofread your typing before submitting this order. Fixing all errors or making changes will incur additional cost. 

Information for back of card such as 
additional contact information, mission 

statement, etc. 

Front Exam pie
Back 

I 
Choose 
QUANTITY 

Eli 500 

1000 

Are you 
Executive Level, 
or Pay Grade 30 
or above? 

flYES •NO 3 
TYPE the information that 
will appear on your card. 

All incomplete orders will 
be returned for processing 
the following week. 

  

TYPE all information that will appear on your card. Please do not modify card design or add additional text lines. Thank you. 

Department - C4 -b1  DueJôpit  

Name Cefeney Garcia 

Title  

Mailing Address 2100Travis, 9th Floor, Houston, Texas 77002 

Office location (if different than mailing address)  

Phone  832-394-6341 Fax Cell  

E-mail cefeney.garcia@houstontx.gov  Web site 

 

  

Information for back of card (if applicable)  

Please carefully check Drinted business cards for errors uøon receipt.  If there are errors, please submit an example of 
the incorrect card(s) with a completed RE-DO Request form within 30 days. 



Bayside 

Ship To: 

City of Houston 
Bunny Arita 
Mail Room 
611 Walker, 1st Floor 
Houston, TX 77002 
Phone: 832.394.6123 

Delivery Receipt 
Bayside Printing Co., Inc. 

160 Lockhaven Drive 
Houston, TX 77073-5500 

Phone: (281) 209-9500 Fax: (281) 209-9569 

Customer Code: 1154 

Job Number: 66451 

Shipment Number: 34150 

Shipment Date: 9/20/19 1:36 PM 

Ship Via: Local Delivery - Bayside 

Customer P0: 

Salesperson: David Solis 

CSR: Sherri Curbow 

Notes: 

Job Description: DSF Order 3178 Business Card (Cefeney Garcia) 
Cost Center#3200030002; Internal Order#BD3200077-19;Business 
Area#3200;Fund#5030;Grant#32000077-2019 

No. of Cartons Carton Qty Total Qty Notes 

I 500 500 COH Business Card 
500 Product: City of Houston Business Card 1 Sided 

1 500 Total Shipped of 500 ordered 

Shipped By: Administrator 

The above items have been received in good condition. 

RECEIVED: By: I(1L} Date: C? 

S7/28/14:control/jobcontrol-delivery-receipt.rpt -- - Pace Systems'-roup, Inc. 









Bay~.!_.<J~ 
Printing Company, Inc. 

Job Description 
Business Cards--' 

Descriptive Name for this Job 

Contact 
Bunny Arita 

First and Last Name 

Phone Number 
832-394-6123 

Division 
Disaster Recovery 

Division Manager f'1 I l L-" 

Ana Martinez l}JJV- , 

Date 
8/26/2019 

~(¼___ 

hRINT RQUEST 
for the City of Houston 

Email 
bunny.arita@houstontx.gov 

example@houstontx.gov 

Department 
Housing and Community Development Department 

Section 

Division Manager Email 
ana.martinez@houstontx.gov 

Funding Information G/L Account# 520515 

Cost Center 

3o2CXV 300:?~ 
SAP Jn.ternal Order Number 

t)~tJ7~-l 
Example: A38000125-19 

SAP Grant Number 

3 c2dO rlO 71-?-o I 'f 
Example: 38000125-2019 

"Attention: If the order is Grant funded, you must provide a SAP Internal Order Number and Grant Number. 

Quantity 
500 

How many copies would you like printed? 

Image 
1 Sided 

Paper 

Mounting Instructions 

Special Instructions 

Standard Business Card 
Standard Blue 1 Sided 

Select a shell for business card orders 

Color 
City of Houston Blue 
Finishing Instructions 

Packaging Instructions 

Standard Memo Pads 

Select quantity (100 sheets per pad) 

Size 
Custom 
Padding Instructions 

Print 500 business cards for Whitney Buyckes-see attached Business Card Order Form 

Housing and Community Development Departmentf\ \ ~ J I ~ / tU 
Disaster Recovery Division I\J (J fvl '?l's wll.f!___ 

( 

If you selected Other for any of the Job Details please explain in the Special Instructions section ... _ 

Business Card/Memo Pad Orders 

Name 
Whitney Buyckes 

Phone 
832-394-6379 

Address 1 
2100 Travis, 9th Floor 

Building 

Email 
whitney. buyckes@houstontx.ge 

Title 

Cell 

Address 2 

Street Address 

Website 

Department 
Housing and Community Devea 

Fax 

Address 3 

City, State Zip 

Backside 

r;~ 
'-'\_ j 

Submit 
For assistance please contact Sherri Curbow at sherri@baysideprinting.com or 281.209.9500. 

To access the Online Print Request click www .. baysfdeprinting.com/printrequest.html 



CITY OF HOUSTON 
FINANCE & ADMINISTRATION DEPARTMENT 

REPRODUCTION 

Business Card Order Form - STANDARD 

Please print and attach this completed form with a properly filled-out print request and submit them to the Copy Center. 
You MUST proofread your typing before submitting this order. Fixing all errors or making changes will incur additional cost. 

Front 

1 

CITY OF HOUSTON 
Aviation Department 

Name Title 

Mailing Address, City, State Zip 
Physical Address, City , State Zip 

T. 000.000.0000 F. 000.000.0000 
email address 

Name of Mayor 
Mayor 

Example 

Choose 
QUANTITY 

Ii] 500 

01000 2 
Are you 
Executive Level, 
or Pay Grade 30 
or above? 

• YES Ii] NO 

Information for back of card such as 
additional contact information, mission 

statement, etc. 

3 
TYPE the information that 
will appear on your card. 

All incomplete orders will 
be returned for processing 
the following week. 

Back 

TYPE all information that will appear on your card. Please do not modify card design or add additional text lines. Thank you. 

Department -------~'-o=c...;vc...::5.""'j ~:..:::~-~.-,.:Co ......... M .... ~~UMA."""'">~l7 -'J)e"'-'-",v .... J""'"""'cpr::-·LJVW/"""AA""'±"""~-----------

Name Whitney Buyckes 

Title 

Mailing Address 2100 Travis, 9th Floor, Houston, Texas 77002 

Office location (if different than mailing address) _________________________ _ 

Phone 832-394-6319 Fax _____________ Cell 

E-mail whitney.buyckes@houstontx.gov Web site _________________ _ 

Information for back of card (if applicable) ___________________________ _ • Please carefully check printed business cards for errors upon receipt. If there are errors, please submit an example of 
the incorrect card(s) with a completed RE-DO Request form within 30 days. 



Bay!!!~~~ 
l'!WilllcC.....,.IM. 

Ship To: 

City of Houston 
Bunny Arita 
Mail Room 

-u 
Delivery Receipt 

Bayside Printing Co., Inc. 
160 Lockhaven Drive 

Houston, TX 77073-5500 
Phone: (281) 209-9500 Fax: (281) 209-9569 

Customer Code: 

Job Number: 

Shipment Number: 

Shipment Date: 

1154 

66448 
34147 

9/20/19 1 :50 PM 

611 Walker, 1st Floor 
Houston, TX 77002 
Phone: 832.394.6123 

Ship Via: Local Delivery - Bayside 

Customer PO : 

Salesperson: David Solis 

csR: Sherri Curbow 

Notes: 

Job Description: DSF Order 3175 Business Card (Whitney Buyckes) 

Cost Center#3200030002; Internal Order#BD3200077-19; Business 
Area#3200; Fund#5030;Grant#32000077-2019 

No. of Cartons Carton Qty Total Qty Notes 

1 500 500 COH Business Card 
500 Product: City of Houston Business Card 1 Sided 

1 500 Total Shipped of 500 ordered 

Shipped By: Administrator 

The above items have been received in good condition. 

RECEIVED: By: Date: 

- --... f·,sters ~,rouo. 1c 
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[HF_HZT>WXXXVXXXUabF_HZFcIDYZQHZTadeLPFHLL
BZHcT>WXXafeFQT]XXXagZcF_T

��""" =?>@AXX

=?̀]A@̀pqfDYZQHZD>]WWDdeLPFHLLD[cZQDrscZLicDEA
seZZcktRJSTUUV@>NYZQHZT[Y\]X]?]VD̂D[JL_
[HF_HZT̀]XXX?XXX]abF_HZFcIDYZQHZTadeLPFHLL
BZHcT̀]XXafeFQT]XXXagZcF_T

��" =?̀]A@̀

=>XAXXRJSTUUV@WNpqfDYZQHZD>]@VDdeLPFHLLD[cZQDr[cZuHF
fPjeHZJctD̂D[JL_D[HF_HZT>?XXX>XXX?abF_HZFcI
YZQHZTR>?XXXXX]̂?XadeLPFHLL
BZHcT>?XXafeFQT̀XXXagZcF_T>?XXXXX]̂?X?X

�"" =>XAXX

=>XAXXRJSTUUV@@NpqfDYZQHZD>]@̀DdeLPFHLLD[cZQDrRHLLPmcDRJFHLtD̂
[JL_D[HF_HZT>?XXX>XXX?abF_HZFcI
YZQHZTR>?XXXXX]̂?XadeLPFHLL
BZHcT>?XXafeFQT̀XXXagZcF_T>?XXXXX]̂?X?X

�"" =>XAXX
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=̀@A@@DNhE\RQIRÈ__>EefMTGIMME]PRQEnWKMIE\rPRE]PRPXPJJKq
WKXVYY?bB[\RQIRV]\̂ B@B_̀ZaE]KMO
]IGOIRV̀Z@@@j@@@YcdGOIRGPJE\RQIRVcefMTGIMM
gRIPV̀Z@@chfGQVB@@@ciRPGO

�"" =̀@A@@

=?@A_@CIRMKGPJTsIQEtIrKECPQMEnWKQTIEhKMOIRuE]AeA\Aq
WKXVYYY@?[\RQIRV]\̂ B@BBb_aE]KMO
]IGOIRV_@@@@Y@@__cdGOIRGPJE\RQIRVcefMTGIMM
gRIPV_@@@chfGQV_̀@BciRPGOV

�" =?@A_@

=?@A_@CIRMKGPJTsIQEtIrKECPQMEnvPJIRTIEFMwfTHIJq
WKXVYYY@Y[\RQIRV]\̂ B@BBb@aE]KMO
]IGOIRV_@@@@Y@@@BcdGOIRGPJE\RQIRVcefMTGIMM
gRIPV_@@@chfGQV_̀@BciRPGOV

�" =?@A_@

=BZbA@BefMTGIMME]PRQMEneIPfEtTOOMuEtĈ qEWKXVYYY@>[]\̂ B@B_j̀a
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ÔQYERAAAcLTWPEi>AAcfOYWbE

��" =>R@AA

=>R@AABCDEFFFFjIJKLMNOPQOM>R??MSTUVWQUUMXYOPUMZmV\]YQd
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ÔQYERAAAcLTWPEi>AAcfOYWbE

��" =>R@AA

=>R@AABCDEFFFFjIJKLMNOPQOM>R??MSTUVWQUUMXYOPUMZJQOOV\rM[@
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PHÒHFZ>[???>???abcÒHFOQUDEFGHFZd>[????̂k_I?bKLMNOHMM
dFHQZ>[??bCLOGZk?>?beFQÒZ>[????̂k_I?I?
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61618 1203103523 1203103523 91 DSF Order 3674-Business Cards (Sherri Patterson) 
 

 

 

 

Grants Management: Line Item Display 

~ ~W ')? :I: ~ ~ itll ~ ~ W .t t:i:IM~ 'll 

Receiver Grant 

32000077-2019 

8 

Sp. Prog. 

ADM-19A05 
Entered on 

01/27/2020 

Posting Date 

01/24/2020 

Text RefDocumnt,, DocumentNo Cost Center Order G/L T Sponsored Class 
DSF Order 3674-Business Cards (Sherri Patterson) 1203103523 1203103523 3200030002 8D3200077-... 520515 PRINT _PUBL_SUBSCRIPT 

DT T VT 
II 66 

• Trans.cur. User 

32.00 BATCH 

66 8 • 32.00 
32.00 
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=dK?@AAclmÈdAEmQRH[oEVRpIX[qIÊ[_̀MaaLabFGHIG̀SFcdAdedLf
S[P\ESIR\IG̀>AAAAMAAAMghR\IGRTXEFGHIG̀gNOPQRIPP
iGIT̀>AAAgDORH̀>JAdgjGTR\̀

�"" =dK?@AA

=KAM@AASFcErGQfs[XHENG[ZkOGIPEUeEtIGPQ[RP]
[̂_̀Ma?AAbFGHIG̀SFcdAdeKdfES[P\
SIR\IG̀J?AAAJAAAeghR\IGRTXEFGHIG̀iJ?AAAAJMf>AgNOPQRIPP
iGIT̀J?AAgDORH̀KAAAgjGTR\̀J?AAAAJMf>A>A

���"" =KAM@AA

=JM?@AASFcECk[G\ENG[ZkOGIÊ[_̀Ma?AdbFGHIG̀SFcdAdeK>fES[P\
SIR\IG̀J?AAAJAAAeghR\IGRTXEFGHIG̀iJ?AAAAJMf>AgNOPQRIPP
iGIT̀J?AAgDORH̀KAAAgjGTR\̀J?AAAAJMf>A>A

("" =JM?@AA

=JdL@AASFcEDXQqEuqENG[ZkOGIÊ[_̀Ma?A>bFGHIG̀SFcdAdeKefES[P\
SIR\IG̀J?AAAJAAAeghR\IGRTXEFGHIG̀iJ?AAAAJMf>AgNOPQRIPP
iGIT̀J?AAgDORH̀KAAAgjGTR\̀J?AAAAJMf>A>A

("" =JdL@AA
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<=>?@ABCCDEFGFHIGJKLMLNOPQNGR=STJUVLGHNOLKPQKGWGDQMLKX
YQZ[SA@C\]EK̂LK[DEF=C=_̀ T̀GDQaO
DLNOLK[\@CCC\CCC_bHNOLKNUcGEK̂LK[d\@CCCC\ST?CbefaPNLaa
dKLU[\@CCbgfN̂[̀CCCbhKUNO[\@CCCC\ST?C?C

("" <=>?@ABCC

<?S?BCCDEFGJfZcPiGDjUKVLGR?GILKaPQNaX
YQZ[SA@C̀]EK̂LK[DEF=C=_̀STGDQaO
DLNOLK[\@CCC\CCC_bHNOLKNUcGEK̂LK[d\@CCCC\ST?CbefaPNLaa
dKLU[\@CCbgfN̂[̀CCCbhKUNO[\@CCCC\ST?C?C

("" <?S?BCC

<=>?\@BCCFQfaOQNGFLUcOjGkLlOBGmLccQnGoUVaGR=CCTpeGElUqfLX
YQZ[SA@=C]EK̂LK[DEF=C=_\@TGDQaO
DLNOLK[\@CCC_CC=CbHNOLKNUcGEK̂LK[befaPNLaa
dKLU[\@CCbgfN̂[?_?\bhKUNO[

��""" <=>?\@BCC

<\=CBCCDEFGDPOrGDQNOKQccLKG[=CGsjPOLGsPN̂QnGtNMLcQlL
YQZ[SA@?_]uLq[?=_̀v\TGDQaOGDLNOLK[bSCCCC=CCC=bHNOLKNUc
EK̂LK[befaPNLaaGdKLU[SCCCbgfN̂[=CCCbhKUNO[

��""" <\=CBCC

<?̀SB\CkwgGEK̂LKG\SCSGefaPNLaaGDUK̂GRpLOPOPUGJcfxxLKX
YQZ[SA@\C]EK̂LK[DEF=C=__=TGDQaO
DLNOLK[̀ C̀CC=CC=\bHNOLKNUcGEK̂LK[befaPNLaa
DUK̂[̀ C̀CbgfN̂[=CCCbhKUNO[

�"" <?̀SB\C

<\CBCCkwgGEK̂LKG\SCAGefaPNLaaGDUK̂GRuLxfaGsKPVjO
YQZ[SA@\=]EK̂LK[DEF=C=__?TGDQaO
DLNOLK[vCCCC=CCC=bHNOLKNUcGEK̂LK[befaPNLaa
dKLU[vCCCbgfN̂[=CCCbhKUNO[

�"" <\CBCC

<\CBCCYQZ[SA@̀_]kwgGEK̂LKG\S?CGTGFdwGeDGRsPccPUxGgcQnLKaXGT
DQaOGDLNOLK[?@CCC_CC?AbHNOLKNUcGEK̂LK[befaPNLaa
dKLU[?@CCbgfN̂[@CC=bhKUNO[

�"" <\CBCC
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<=>?@AABCCDEFGCHIJKHLMNIOFPPLPIQGIR=SN
TUVWXY?YRZBMPLMW[B\]A]̂=A_I[UǸ
[LG̀LMWARAAAAXAARabG̀LMGFKIBMPLMWacDNQGLNN
dMLFWARAAaJDGPWR>A]aeMFG̀W

���"" <=>?@AA

<R=X@>AfgJIBMPLMI>X>]I_IeUKPIJUQKIc[IhiFMCIjQCkLGVFDlm
TUVWXY???ZBMPLMW[B\]A]̂XR_I[UǸ
[LG̀LMW=AAAÂAAAAabG̀LMGFKIBMPLMWacDNQGLNN
dMLFW=AAAaJDGPW]AAAaeMFG̀W

�"" <R=X@>A

<>R@AATUVWXY?n=ZfgJIBMPLMI>XR]I_IcDNQGLNNI[FMPNIhfLVUMFk
TUkGNUGmI_I[UǸI[LG̀LMWRAAAÂAAA]abG̀LMGFK
UMPLMWacDNQGLNNIdMLFWRAAAaJDGPW?>AAaeMFG̀W

��" <>R@AA

<>R@AATUVWXY?nXZfgJIBMPLMI>XRRI_IcDNQGLNNI[FMPNIhfDPKLHI\FKKmI_
[UǸI[LG̀LMWRAAAÂAAAYabG̀LMGFKIUMPLMWacDNQGLNN
dMLFWRAAAaJDGPW?>AAaeMFG̀W

��" <>R@AA

<>R@AATUVWXY?nYZfgJIBMPLMI>XR>_cDNQGLNNI[FMPNIhd@
iUMMQN_TUDVLM̀mI_I[UǸI[LG̀LMWRAAAÂAA]AabG̀LMGFK
UMPLMWacDNQGLNNIdMLFWRAAAaJDGPW?>AAaeMFG̀W

��" <>R@AA

<>R@AATUVWXY?n?ZfgJIBMPLMI>XRXI_IcDNQGLNNI[FMPNIhoUVLM̀IgFKLpm
_I[UǸI[LG̀LMWRAAAÂAAA]abG̀LMGFKIUMPLMWacDNQGLNN
dMLFWRAAAaJDGPW?>AAaeMFG̀W

��" <>R@AA

<>=@AATUVWXY?nnZfgJIBMPLMI>XRYI_IcDNQGLNNI[FMPNIh\QLGIOkFlmI_
[UǸI[LG̀LMWRAAAAXAAAXabG̀LMGFKIBMPLMWacDNQGLNN
dMLFWRAAAaJDGPWR>A]aeMFG̀W

�"" <>=@AA

<>R@AATUVWXYnAAZfgJIBMPLMI>XRnI_IcDNQGLNNI[FMPNIh\FGFF
JFHHFPkmI_I[UǸI[LG̀LMWRAAAÂAAA=abG̀LMGFK
UMPLMWacDNQGLNNIdMLFWRAAAaJDGPW?>AAaeMFG̀W

��" <>R@AA

�� ��q����-

I 

I I 



��������� ��


��
���	�
�		�����������������

������������

���	��
���������������

��	���������
 ����!�
��"�#��$%�&�
�'��&�
���	��
�������"�(���""
�%�
�)�*�+�,��"-�-�""
���)�*�+�,��"-�-��- !
&������.

!
&�����'���

���/	

������0�/1��

����+

�2�"2�"

0���("�'��	

3%�4�5��

'����3%�44��

3�6�	4��	�
 '�&���3�6�	

�2�"2�"

7�1��0�/1�� ��-"�

#���6�'�6�&������	�

!05�!8

������
��� �""""�""�(
��
� �("�

���/�
��9��%����������
��
 �����)

:��
���� '�	���4���
 ;
�������� ;9 �/��
�

<=>?@@ABCDEFG@HIJKLMNOPQOM=E=RMSMTUVWXQVVMYZOPVM[\B]QO
Û_̀ aOQbcMSMYBVdMYQXdQODR@@@@E@@H=efXdQOXZg
BOPQODeTUVWXQVVMhOQZDR@@@eLUXPDR=@HeiOZXdD

�"" <=>?@@

<=R?@@ABCDEFG@RIJKLMNOPQOM=ERjMSMTUVWXQVVMYZOPVM[kZUOQQX
LBQOVdQOcMSMYBVdMYQXdQODR@@@@l@@HRefXdQOXZg
BOPQODeTUVWXQVVMhOQZDR@@@eLUXPDj=@@eiOZXdD

��" <=R?@@

<=R?@@ABCDEFG@RIJKLMNOPQOM=ERjMSMTUVWXQVVMYZOPVM[TBQ
mZVaWX]dBXcMSMYBVdMYQXdQODR@@@@l@@HRefXdQOXZg
BOPQODeTUVWXQVVMhOQZDR@@@eLUXPDj=@@eiOZXdD

��" <=R?@@

<=R?@@ABCDEFG@RIJKLMNOPQOM=ERjMSMTUVWXQVVMYZOPVM[nWodBO
p]UbQXcMSMYBVdMYQXdQODR@@@@l@@HRefXdQOXZgMBOPQODeTUVWXQVV
hOQZDR@@@eLUXPDj=@@eiOZXdD

��" <=R?@@

<=R?@@ABCDEFG@RIJKLMNOPQOM=ERjMSMTUVWXQVVMYZOPVM[f_dWZqMhgWcMS
YBVdMYQXdQODR@@@@l@@HRefXdQOXZgMBOPQODeTUVWXQVV
hOQZDR@@@eLUXPDj=@@eiOZXdD

��" <=R?@@

<=R?@@ABCDEFG@RIJKLMNOPQOM=ERjMSMTUVWXQVVMYZOPVM[KUCaZVa
AZWXcMSMYBVdMYQXdQODR@@@@l@@HRefXdQOXZgMBOPQODeTUVWXQVV
hOQZDR@@@eLUXPDj=@@eiOZXdD

��" <=R?@@

<=R?@@ABCDEFG@RIJKLMNOPQOM=ERjMSMTUVWXQVVMYZOPVM[pZVQQ_
AWgZXWcMSMYBVdMYQXdQODR@@@@l@@HRefXdQOXZgMBOPQODeTUVWXQVV
hOQZDR@@@eLUXPDj=@@eiOZXdD

��" <=R?@@

<=R?@@ABCDEFG@RIJKLMNOPQOM=ERjMSMTUVWXQVVMYZOPVM[raBX]M[rB_c
p]UbQXcMSMYBVdMYQXdQODR@@@@l@@HRefXdQOXZgMBOPQODeTUVWXQVV
hOQZDR@@@eLUXPDj=@@eiOZXdD
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<=>?@AABCDEFGHDFIJKLLIHDFMHNGJO=A=AP
QNRSTUVATWXYZCYS[X\]A]>?V̂J[N_M
[CGMCYS=AAAATAAA=̀aGMCYGFIJNYZCYS̀bc_HGC__
KYCFS=AAÀdcGZS=eA]̀fYFGMS

��""" <=>?@AA

<?eg@AAhIcBRHGiJKLLIHDFMHNGJO=A=APJQNRSTUVAUWXYZCYS[X\]A]>?ĝ
[N_MJ[CGMCYS=AAAATAAA=̀aGMCYGFIJNYZCYS̀bc_HGC__
KYCFS=AAÀdcGZS=eA]̀fYFGMS

(�""" <?eg@AA

<e?g@AAjICDMYHDFIJKLLIHDFMHNGJO=A=APJQNRSTUVAgWXYZCYS[X\]A]>?Û
[N_MJ[CGMCYS=AAAATAAA=̀aGMCYGFIJNYZCYS̀bc_HGC__
KYCFS=AAÀdcGZS=eA]̀fYFGMS

(��"" <e?g@AA

<e=@AAQNRSTUV]TWkldJXYZCYJeTeTĴJbc_HGC__J[FYZ_JOKIHDCJX@
fcHZYmPĴJ[N_MJ[CGMCYS=AAAA>AA=]̀aGMCYGFIJXYZCYS̀bc_HGC__
KYCFS=AAÀdcGZSgeAÀfYFGMS

��" <e=@AA

<e=@AAQNRSTUV]TWkldJXYZCYJeTeTĴJbc_HGC__J[FYZ_JOKGGFJnNLCoP
Ĵ[N_MJ[CGMCYS=AAAA>AA=]̀aGMCYGFIJXYZCYS̀bc_HGC__
KYCFS=AAÀdcGZSgeAÀfYFGMS

��" <e=@AA

<e=@AAQNRSTUV]TWkldJXYZCYJeTeTĴJbc_HGC__J[FYZ_JOaGCo
\FBHIMNĜKDN_MFPĴJ[N_MJ[CGMCYS=AAAA>AA=]̀aGMCYGFI
XYZCYS̀bc_HGC__JKYCFS=AAÀdcGZSgeAÀfYFGMS

��" <e=@AA

<e?@AAQNRSTUV]VWkldJXYZCYJeT>AĴJbc_HGC__J[FYZJOlFIFMHCI
pcCZFPĴJ[N_MJ[CGMCYS=AAAAeAAAèaGMCYGFIJXYZCYS̀bc_HGC__
KYCFS=AAÀdcGZSgeAÀfYFGMS

�"" <e?@AA

<e=@AAQNRSTUV]VWkldJXYZCYJeT>AĴJbc_HGC__J[FYZJOqFYHFJhCYCoPĴ
[N_MJ[CGMCYS=AAAAeAAAèaGMCYGFIJXYZCYS̀bc_HGC__
KYCFS=AAÀdcGZSgeAÀfYFGMS
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<=>?@@ABCDEFG=HIJKLMNOPQOM=ERFMSMTUVWXQVVMYZOPVM[\XXZM\]UXẐ
SMYBV_MYQX_QOD̀@@@@E@@@=abX_QOXZcMNOPQODaTUVWXQVV
\OQZD̀@@@aLUXPD̀=@HadOZX_D

�"" <=>?@@

<=>?@@ABCDEFG=̀IJKLMNOPQOM=EReMSMTUVWXQVVMYZOPVM[AQVVW]Z
TOZX]f̂MSMYBV_MYQX_QOD̀@@@@E@@@=abX_QOXZcMNOPQODaTUVWXQVV
\OQZD̀@@@aLUXPD̀=@HadOZX_D

�"" <=>?@@

<=>?@@ABCDEFG==IJKLMNOPQOM=ERGMSMTUVWXQVVMYZOPVM[ghBXXQ
iV]BCQPB̂MSMYBV_MYQX_QOD̀@@@@E@@@=abX_QOXZc
NOPQODaTUVWXQVVM\OQZD̀@@@aLUXPD̀=@HadOZX_D

�"" <=>?@@

<=>?@@ABCDEFG=RIJKLMNOPQOM=E>@MSMYBV_
YQX_QOD̀@@@@E@@@=abX_QOXZcMNOPQODaTUVWXQVV
\OQZD̀@@@aLUXPD̀=@HadOZX_D

�"" <=>?@@

<=>?@@ABCDEFG=>IJKLMNOPQOM=E>HMSMTUVWXQVVMYZOPVM[jZOWZMYQOPẐ
SMYBV_MYQX_QOD̀@@@@E@@@=abX_QOXZcMNOPQODaTUVWXQVV
\OQZD̀@@@aLUXPD̀=@HadOZX_D

�"" <=>?@@

<=>?@@ABCDEFG=EIJKLMNOPQOM=E>̀MSMTUVWXQVVMYZOPVM[JZhWP
kZlmUQl̂MSMYBV_MYQX_QOD̀@@@@E@@̀ àbX_QOXZc
NOPQODaTUVWXQVVM\OQZD̀@@@aLUXPD̀=@HadOZX_D

�"" <=>?@@

<=>?@@ABCDEFG=FIJKLMNOPQOM=E>=MSMTUVWXQVVMYZOPVM[JZhWPMLZOOZÔ
SMYBV_MYQX_QOD̀@@@@E@@̀ àbX_QOXZcMNOPQODaTUVWXQVV
\OQZD̀@@@aLUXPD̀=@HadOZX_D

�"" <=>?@@

<=̀?@@ABCDEFGR>IJKLMNOPQOM=E>FMSMYBV_
YQX_QOD̀@@@@E@@HEabX_QOXZcMNOPQODaTUVWXQVV
\OQZD̀@@@aLUXPD̀=@HadOZX_D
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=>?@AABCDEFGHIFJKLMNOPQRPN>FSTNUNVWXYZRXXN[\PQXN]̂\Z_\
`YaaY\bXcNUN[CXdN[RZdRPE?AAAAFAAAefgZdRPZ\a
OPQRPEfVWXYZRXXNhPR\E?AAAfMWZQE?>AefiP\ZdE

��" =>?@AA

=>S@AAKLMNOPQRPN>FFSNUNVWXYZRXXN[\PQXN]jR\dCZǸ_\ddc
BCDEFGHFTJOPQRPE[OkeAeIGSUN[CXd
[RZdRPEFSAAAHAAAefgZdRPZ\aNOPQRPEfVWXYZRXX
hPR\EFSAAfMWZQETG?AfiP\ZdE

�"" =>S@AA

=>?@AAKLMNOPQRPN>FFFNUNVWXYZRXXN[\PQXN]BClZZYRNVWPZXc
BCDEFGHFHJOPQRPE[OkeAeIGeUN[CXd
[RZdRPESeAAA>AAAefgZdRPZ\aNOPQRPEfVWXYZRXX
hPR\ESeAAfMWZQEeAAAfiP\ZdE

��" =>?@AA

=?T@AAKLMNOPQRPN>FFGNUNVWXYZRXXN[\PQXN][_ZdlY\N[PWmc
BCDEFGHGAJOPQRPEeAeIGGUN[CXd
[RZdRPE>TAAASAAAefgZdRPZ\aNOPQRPEfVWXYZRXX
hPR\E>TAAfMWZQEeAAAfiP\ZdE

��" =?T@AA

=?T@AAKLMNOPQRPN>FFTUVN[\PQXN]K\ZYRaaRNVWPZXǸYaXCZc
BCDEFGHGeJOPQRPE[OkeAeIT>UN[CXd
[RZdRPE>IAAAIAAAefgZdRPZ\aNOPQRPEfVWXYZRXX
hPR\E>IAAfMWZQEeAAAfiP\ZdE

��" =?T@AA

=>A@AAKLMNOPQRPN>FG>NUNVWXYZRXXN[\PQXN]L\Yb\Nj\QYPc
BCDEFGHGFJOPQRPE[OkeAeIG>UN[CXd
[RZdRPE>IAAAIAAAefgZdRPZ\aNOPQRPEfVWXYZRXX
hPR\E>IAAfMWZQEeAAAfiP\ZdE

�"" =>A@AA

=>?@AABCDEFGHTGJKLMNOPQRPN>FGINUNVWXYZRXXN[\PQXN]LlRPPY
n\ddRPXCZcNUN[CXdN[RZdRPE>?AAA>AAA?fgZdRPZ\a
OPQRPEfVWXYZRXXNhPR\E>?AAfMWZQESA>AfiP\ZdE
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61855 1203122911 1203122911 101 DSF Order 3779 - Business Card (Veronda Jackson) 
61855 1203122904 1203122904 101 DSF Order 3767 -Business Card (Anthony Chavez) 
61855 1203122909 1203122909 101 DSF Order 3776 - BCard (Ron Bhattacharjee) business card 
61855 1203122910 1203122910 101 DSF Order 3777 - BCard (Fredrick Hoisington) business card 
61855 1203122906 1203122906 101 DSF Order 3769 - Business Card (Gracie Santos) 
61855 1203122912 1203122912 101 DSF Order 3780 - Business Card (Josue Bustillos) 
61855 1203122905 1203122905 101 DSF Order 3768 -Business Card (Michael Rodriguez) 
61855 1203122907 1203122907 101 DSF Order 3771 - Business Card (Jose Reynaga) 
61855 1203122913 1203122913 101 DSF Order 3781 - Business Card (Jorge Moor) 
61855 1203122914 1203122914 101 DSF Order 3784 -Business Card (Michael Ona) 
61855 1203122908 1203122908 101 DSF Order 3775 - Business Card (Danny Molina) 

 

 

 

 

Grants Management: Line Item Display 

~ g w )p 9l. @U iii ~ ~ :.t filH EI 'ii 

Receiver Grant Sp. Prog. Entered on Posting Date Text RefDocumnt,. DocumentNo Cost Center Order G/L , Sponsored Class DT T VT E Trans.cur. User 

32000077-2019 ADM-19A05 02/28/2020 02/26/2020 DSF Order 3779 - Business Card (Veronda Jacks ... 1203122911 1203 122911 3200030002 BD3200077-... 520515 PRINT _PUBL_SUBSCRIPT II 66 30.00 BATCH 

32000077-2019 ADM-19A05 02/28/2020 02/26/2020 DSF Order 3767 -Business Card (Anthony Chavez) 1203122904 1203 122904 3200030002 BD3200077-... 520515 PRINT _PUBL_SUBSCRIPT II 30.00 BATCH 

32000077-2019 ADM-19A05 02/28/2020 02/26/2020 DSF Order 3776 - BCard (Ron Bhattacharjee) 1203122909 1203 122909 3200030002 BD3200077-... 520515 PRINT _PUBL_SUBSCRIPT II 30.00 BATCH 

32000077-2019 ADM-19A05 02/28/2020 02/26/2020 DSF Order 3777 - BCard (Fredrick Hoisington) 1203 122910 1203 122910 3200030002 BD3200077-... 520515 PRINT _PUBL_SUBSCRIPT II 30.00 BATCH 

32000077-2019 ADM-19A05 02/28/2020 02/26/2020 DSF Order 3769 - Business Card (Gracie Santos) 1203122906 1203122906 3200030002 BD3200077-... 520515 PRINT _PUBL_SUBSCRIPT II 30.00 BATCH 

32000077-2019 ADM-19A05 02/28/2020 02/26/2020 DSF Order 3780 - Business Card (Josue Bust illos) 1203122912 1203 122912 3200030002 BD3200077-... 520515 PRINT _PUBL_SUBSCRIPT II 30.00 BATCH 

32000077-2019 ADM-19A05 02/28/2020 02/26/2020 DSF Order 3768 -Business Card (Michael Rodrig 1203122905 1203 122905 3200030002 BD3200077-... 520515 PRINT _PUBL_SUBSCRIPT II 30.00 BATCH 

32000077-2019 ADM-19A05 02/28/2020 02/26/ 2020 DSF Order 3771 - Business Card (Jose Reynaga) 1203122907 1203 122907 3200030002 BD3200077-... 520515 PRINT _PUBL_SUBSCRIPT II 30.00 BATCH 

32000077-2019 ADM-19A05 02/28/2020 02/26/2020 DSF Order 3781 - Business Card (Jorge Moor) 1203122913 1203 122913 3200030002 BD3200077-... 520515 PRINT _PUBL_SUBSCRIPT II 30.00 BATCH 

32000077-2019 ADM-19A05 02/28/2020 02/26/2020 DSF Order 3784 -Business Card (Michael Ona) 1203122914 1203 122914 3200030002 BD3200077-... 520515 PRINT _PUBL_SUBSCRIPT II 30.00 BATCH 

32000077-2019 ADM-19A05 02/ 28/2020 02/26/2020 DSF Order 3775 - Business Card (Danny Molina) 1203122908 1203 122908 3200030002 BD3200077-... 520515 PRINT _PUBL_SUBSCRIPT II 30.00 BATCH 

66 8 • 330.00 
8 330.00 
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ysid  
Printing Company, Inc. 

PRINT RQUEST 
for the City of Houston 

Job Description 
Standard Business Cards - Michael Ona 

Descriptive Name for this Job 

Contact 
Bunny Arita 
First and Last Name 

Email 
bunny.aritahoustontx.gov  
exampie@houstontx.gov  

Date 
1-3-2020 

Phone Number 
832-394-6123 

Division 
Disaster Recovery 

Division Manager 
Jeffrey Swonke 

Department 
HCDD 

Section 

Division Manager Email 
Jeffrey. Swonke@houstontx.gov  

Funding Information GIL Account # 520515 

Cost Center 
3C3 OVC' 

Example: A38000125-19 

SAP Grant Number 

3ctCO 77-LoVJ 

SAP I.nternal Order Number 
T3ooi"?- '9 

Fund Number 

S3V t 

Example: 58000125-2019 

Attention: If the order is Grant funded, you must provide a SAP Internal Order Number and Grant Number 

Job Details 

Quantity 
500 

How many copies would you like printed? 

Image 

Paper 

Mounting Instructions 

Special Instructions 
Standard Business Cards  

Standard Business Card 
Standard Black 1 Sided 
Select a shell for business card orders 

Color 
City of Houston Blue 

Finishing Instructions 

Packaging Instructions  

Standard Memo Pads 

Select quantity (100 sheets per pad) 

Size 

Padding Instructions 

If you selected Other for any of the Job Details please explain in the Special Instructions section. 

Business Card/Memo Pad Orders 

Name 

Phone 

Address 1 

Building 

Email 

For assistance please contact Sherri Curbow at sherri©baysideprinting.com  

To access the Online Print Request click wwrvbaysideprinting.com/prit . '%/ftn'l 

Title 

Cell 

Address 2 

Street Address 

Website 

Department 
HCDD 

Fax 

Address 3 

City, State Zip 

Backside 



Bayside Delivery Receipt 
Bayside Printing Co., Inc. 

160 Lockhaven Drive 
Houston, TX 77073-5500 

Phone: (281) 209-9500 Fax: (281) 209-9569 

Ship To: 

City of Houston - Mailroom 
Bunny Arita 
611 Walker, 1st Floor 
Houston, TX 77002 
Phone: 832.394.6123 

Notes: 

Customer Code: 1154 

Job Number: 68250 

Shipment Number: 36491 

Shipment Date: 1/31/20 1:39 PM 

Ship Via: Local Delivery - Bayside 

Customer P0: 

Salesperson: David Solis 

CSR: Sherri Tyndall 

Job Description: DSF Order 3784 -Business Card (Michael Ona) 

Cost Center#3200030002;lnternal Order#B03200077-19;Business 
Area#3200; Fund#5030;Grant#32000077-2019 

No. of Cartons Carton Qty Total Qty Notes 

I 500 500 COH Business Card 
500 Product: City of Houston Business Card 1 Sided 

1 500 Total Shipped 

Shipped By: Administrator 

The above items have been received in good condition. 

RECEIVED: By: Date: 

Si l/14/16:ol/jobcontrol-delivery-receipt.rpt EFI Pace, a division of EEl, Inc. 



Department 
HCDD 

Section 

Division Manager Email 
Jeffrey. Swonkehoustontx.gov  

Title 

Cell 

Address 2 

Street Address 

Website 

Department 
HCDD 

Fax 

Address 3 

City, State Zip 

Backside 

For assistance please contact Sherri Curbow at sherri@baysideprinting.com  or 

To access the Online Print Request click wtvwbaysideprinIing.comtorint 

ysjd 

  

PRINT QUEST  
Printing Company, Inc. for the City of Houston 

  

  

Job Description 
Standard Business Cards - Jorge Moor 
Descriptive Name for this Job 

Contact 
Bunny Arita 
First sod Last Name 

Date 
1-3-2020 

Email 
bunny. arita@houstontx.gov  
examplehoustontx.gov  

  

Funding Information GIL  Account # 520515 

Cost Center 

3 & C) C' 03 00 C? ;L 
Example: A38000125-19 

SAP Internal Order Number 
13 3 ;i.. C'C'C1 7 -- 1 ' 

Phone Number 
632-394-6123 

Division 
Disaster Recovery 

Division Manager 
Jeffrey Swonke 

SAP Grant Number Fund Number 

3 '. c1  C' C) (,F1'7 1- V V 
Example: 38000125-2019 

'Attention: If the order is Grant funded, you must provide a SAP Internal Order Number and Grant Number 

Job Details 

Quantity 
500 
How many copies would you like printed? 

Image 

Paper 

Mounting Instructions 

Special Instructions 
Standard Business Cards  

Standard Business Card 
Standard Black 1 Sided 
Select a shell for business card orders 

Color 
City of Houston Blue 

Finishing Instructions 

Packaging Instructions  

Standard Memo Pads 

Select quantity (100 sheets per pad) 

Size 

Padding Instructions 

If you selected Other for any of the Job Details please explain in the Special Instructions section. 

Business Card/Memo Pad Orders 

Name 

Phone 

Address 1 

Building 

Email 

Th 



CITY OF HOUSTON Name of Mayor 
Aviation Department Mayor 

Name Title 

Mailing Address. City, State Zip 
Physical Address, City. State Zip 

1. 000.000.0000 F. 000.000.0000 
email address 

CITY OF HOUSTON 
FINANCE & ADMINISTRATION DEPARTMENT 

REPRODUCTION 

Business Card Order Form - STANDARD 

Please print and attach this completed form with a properly filled-out print request and submit them to the Copy Center. 
You MUST proofread your typing before submitting this order. Fixing all errors or making changes will incur additional cost. 

Information for back of card such as 
additional contact information, mission 

statement, etc. 

Front
Exam pie

Back 

I 
Choose 
QUANTITY 

III 500 

LI 1000 

Are you 
Executive Level, 
or Pay Grade 30 
or above? 

flYES IlNo 3 
TYPE the information that 
will appear on your card. 

All incomplete orders will 
be returned for processing 
the following week. 

   

TYPE all information that will appear on your card. Please do not modify card design or add additional text lines. Thank you. 

Department Housing and Community Development Department /Disaster Recovery Division 

Name Jorge Moor 

Title 

Mailing Address P.O. Box 1562, Houston, Texas 77251-1562 

Office location (if different than mailing address) 2100 Travis Street 4th Floor Houston, Texas 77002 

Phone  832-394-6209 Fax Cell 7138593963  

E-mail  Jorge.Moor@houstontx.gov Web site https://recovery.houstontx.gov/ 

Information for back of card (if applicable)  

Please carefully check printed business cards for errors upon receipt.  If there are errors, please submit an example of 
the incorrect card(s) with a completed RE-DO Request form within 30 days. 



Bayside Delivery Receipt 
Bayside Printing Co., Inc. 

160 Lockhaven Drive 
Houston, TX 77073-5500 

Phone: (281) 209-9500 Fax: (281) 209-9569 

Ship To: 

City of Houston - Maliroom 
Bunny Arita 
611 Walker, 1st Floor 
Houston, TX 77002 
Phone: 832.394.6123 

Notes: 

Customer Code: 1154 

Job Number: 68247 

Shipment Number: 36488 

Shipment Date: 1/31/20 1:38 PM 

Ship Via: Local Delivery - Bayside 

Customer P0: 

Salesperson: David Solis 

CSR: Sherri Tyndall 

Job Description: DSF Order 3781 - Business Card (Jorge Moor) 

Cost Center#3200030002;lnternal Order#BD3200077-19;Busjness 
Area#3200;Fund#5030;Grant#32000077-2019 

No. of Cartons Carton Qty Total Qty Notes 

500 500 COH Business Card 
500 Product: City of Houston Business Card 1 Sided 

1 500 Total Shipped 

Shipped By: Administrator 

The above items have been received in good condition. 

RECEIVED: By: Date: 

Si i/14/16:olfjobcontrol-delivery-receipt.rpt EFI Pace, a division of EEL Inc. 

I 



Division Manager Email 
Jeffrey.Swonkehoustontx.gov  

SAP Internal Order Number 
3Lrtc9oi7 -ii 

Fund Number 

5O3O 

Title 

Cell 

Address 2 

Street Address 

Website 

Department 
HCDD 

Fax 

Address 3 

City. State Zip 

Backside 

For assistance please contact Sherri Curbow at sherri@baysideprinting.com  o 

- To access the Online Print Request click wwwbaysidepriniing.com/print  

ysicI 
Printing Company, Inc. 

Job Description Date 
Standard Business Cards - Josue Bustillos 1-3-2020 

PRINT RQUEST 
for the City of Houston 

i\  

Descriptive Name for this Job 

Contact 
Bunny Arita 
First and Last Name 

Phone Number 
832-394-6123 

Division 

Email 
bunny.arita©houstontx.gov  

example@houstontx.gov  

Department 
HCDD 

Section 

Funding Information GIL Account # 520515 

Cost Center 

31kOt23 L'OO 
Example: A38000125-19 

SAP Grant Number 

occi7- 1CVJ 
Example: 38000125-2019 

'Attention: If the order is Grant funded, you must provide a SAP Internal Order Number and Grant Number 

Job Details 

Quantity Standard Business Card Standard Memo Pads 
500 Standard Black 1 Sided 
How many copies would you like printed? Select a shell for business card orders Select quantity (100 sheets per pad) 

Disaster Recovery 

Division Manager 
Jeffrey Swonke 

Image 

Paper 

Mounting Instructions 

Special Instructions 
Standard Business Cards 

Color Size 
City of Houston Blue 

Finishing Instructions Padding Instructions 

Packaging Instructions 

If you selected Other for any of the Job Details please explain in the Special Instructions section. 

Business CardlMemo  Pad Orders 

Name 

Phone 

Address 1 

Building 

Email 



CITY OF HOUSTON Name of Mayor 
Aviation Department Mayor 

Name Title 

Mailing Address, City, State Zip 
Physical Address, City. State Zip 

1. 000.000.0000 F. 000.000.0000 
email address 

CITY OF HOUSTON 
FINANCE & ADMINISTRATION DEPARTMENT 

REPRODUCTION 

Business Card Order Form — STANDARD 

Please print and attach this completed form with a properly filled-out print request and submit them to the Copy Center. 
You MUST proofread your typing before submitting this order. Fixing all errors or making changes will incur additional cost. 

Information for back of card such as 
additional contact information, mission 

statement, etc. 

Front
Exam pie

Back 

     

I 
Choose 
QUANTITY 

• i 500 

El] 1000 

Are you 
Executive Level, 
or Pay Grade 30 
or above? 

LIYES jNo 3 
TYPE the information that 
will appear on your card. 

All incomplete orders will 
be returned for processing 
the following week. 

    

TYPE all information that will appear on your card. Please do not modify card design or add additional text lines. Thank you. 

Department  Housing and Community Development Department/Disaster Recovery Division 

Name Josue Bustillos 

Title 

Mailing Address P.O. Box 1562, Houston, Texas 77251-1562 

Office location (if different than mailing address) 2100 Travis Street 4th FLoor Houston, Texas 77002 

Phone 832394-6340 Fax Cell 832-459-6551 

E-mail Josue.Bustillos@houstontx.gov Web site https://recovery.houstontx.gov/ 

Information for back of card (if applicable)  

Please carefully check printed business cards for errors upon receipt.  If there are errors, please submit an example of 
the incorrect card(s) with a completed RE-DO Request form within 30 days. 



Shipped By: Administrator 

The above items have been received in oQd condition. 

Lc (UC 
RECEIVED: By: Date: 

Delivery Receipt 
Bayside Printing Co., Inc. 

160 Lockhaven Drive 
Houston, TX 77073-5500 

Phone: (281) 209-9500 Fax: (281) 209-9569 

Customer Code: 1154 

Job Number: 68246 

Shipment Number: 36487 

Shipment Date: 1131/20 1:49 PM 

Ship Via: Local Delivery - Bayside 

Customer P0: 

Salesperson: David Soils 

CSR: Sherri Tyndall 

Bayside  
l(c*ip 

Ship To: 

City of Houston - Maiiroom 
Bunny Arita 
611 Walker, 1st Floor 
Houston, TX 77002 
Phone: 832.394.6123 

Notes: 

Job Description: DSF Order 3780 - Business Card (Josue Bustillos) 
Cost Center#3200030002;lnternal Order#BD3200077-19;Business 
Area#3200;Fund#5030;Grant#32000077-2019 

No. of Cartons Carton Qty Total Qty Notes 

I 500 500 COH Business Card 
500 Product: City of Houston Business Card 1 Sided 

1 500 Total Shipped 

S11/14/16:ol/jobcontrol-delivery.receipt.rpt EFI Pace, a division of EFI. Inc. 



Name 

Phone 

Address 1 

Building 

Email 

Submit 

Title 

Cell 

Address 2 

Street Address 

Webs ite 

Department 
HCDD 

Fax 

Address 3 

City, State Zip 

Backside 

For assistance please contact Sherri Curbow at sherri@baysideprinting.com  or 
To access the Online Print Request click wiewbaysideprinring.coin%rini 

Printing Company, Inc. 

Job Description 
Standard Business Cards - Fredrick Hoisington 

Descriptive Name for this Job 

Contact 
Bunny Arita 

First and Last Name 

Phone Number 
832-394-6123 

PRINT RQUEST 
for the City of Houston 

Date '  

1-3-2020 

Email 
bunny.arita@houstontx.gov  

exarnple@houstontx.gov  

Department 
HCDD 

Division 
Disaster Recovery 

Division Manager 
Jeffrey Swonke 

Section 

Division Manager Email 
Jeffrey. Swonke@houstontx.gov  

Funding Information GIL Account # 520515 

Cost Center 

30003cO( L 
Example: A38000125-19 

SAP Grant Number 
:joc3 7l -iC'V 

Example: 38OOO1252O19 

Attention: If the order is Grant funded, you must provide a SAP Internal Order Number and Grant Number 

SAP Internal Order Number 
'? •-1 '1 

Fund Number 

SC3O 

Job Details 

Quantity 
500 
How many copies would you like printed? 

Image 

Paper 

Mounting Instructions 

Special Instructions 
Standard Business Cards 

Standard Business Card 
Standard Black 1 Sided 
Select a shell for business card orders 

Color 
City of Houston Blue 

Finishing Instructions 

Packaging Instructions 

Standard Memo Pads 

Select quantity (100 sheets per pad) 

Size 

Padding Instructions 

If you selected Other for any of the Job Details please explain ri the Special Instructions section. 

Business CardlMemo Pad Orders 



CITY OF HOUSTON Name of Mayor 
Aviation Department Mayor 

Name Title 

Mailing Address, City, State Zip 
Physical Address, City, State Zip 

1. 000.000.0000 F. 000.000.0000 
email address 

CITY OF HOUSTON 
FINANCE & ADMINISTRATION DEPARTMENT 

REPRODUCTION 

Business Card Order Form - STANDARD 

Please print and attach this completed form with a properly filled-out print request and submit them to the Copy Center. 
You MUST proofread your typing before submitting this order. Fixing all errors or making changes will incur additional cost. 

Information for back of card such as 
additional contact information, mission 

statement, etc. 

Front
Exam pie Back 

I 
Choose 
QUANTITY 

• 500 

LI 1000 

Are you 
Executive Level, 
or Pay Grade 30 
or above? 

DYES *NO 3 
TYPE the information that 
will appear on your card. 

All incomplete orders will 
be returned for processing 
the following week. 

    

TYPE all information that will appear on your card. Please do not modify card design or add additional text lines. Thank you. 

Departmer Housing and Community Development Department/Disaster Recovery Division 

Name - Hoisington Y'(X.  

Title 

Mailing Address P.O. Box 1562, Houston, Texas 77251-1562 

Office location (if different than mailing address) 2100 Travis Street 4th Floor Houston, Texas 77002 

Phone  832-394-5214 Fax Cell 8325717453 

E-mail Fredrick.Hoisingtonhoustontx.gov Web site https://recovery.houstontx.gov/ 

Information for back of card (if applicable)  

Please carefully check printed business cards for errors upon receipt.  If there are errors, please submit an example of 
the incorrect card(s) with a completed RE-DO Request form within 30 days. 



Delivery Receipt 
Bayside Printing Co., Inc. 

160 Lockhaven Drive 
Houston, TX 77073-5500 

Phone: (281) 209-9500 Fax: (281) 209-9569 

Customer Code: 1154 

Job Number: 68243 

Shipment Number: 36484 

Shipment Date: 1/31/20 1:46 PM 

Ship Via: Local Delivery - Bays ide 

Customer P0: 

Salesperson: David Solis 

CSR: Sherri Tyndall 

Bayside 

Ship To: 

City of Houston - Mailroom 
Bunny Arita 
611 Walker, 1st Floor 
Houston, TX 77002 
Phone: 832.394.6123 

Notes: 

Job Description: DSF Order 3777 - BCard (Fredrick Hoisington) 

Cost Center#3200030002;lnternal Order#BD3200077-19;Business 
Area#3200;Fund#5030;Grant#32000077-2019 

No. of Cartons Carton Qty Total Qty Notes 

I 500 500 COH Business Card 
500 Product: City of Houston Business Card 1 Sided 

1 500 Total Shipped 

Shipped By: Administrator 

The above items have been received in g.d condition. 

RECEIVEft By: Date: 

Si l/14/16:ol/jobcontrol-delivery-receipt.rpt EFI Pace, a division of EFI, Inc. 



Name 

Phone 

Address 1 

Building 

Email 

Submit 

Title 

Cell 

Address 2 

Street Address 

Website 

Department 
HCDD 

Fax 

Address 3 

City, State Zip 

Backside 

For assistance please contact Sherri Curbow at sherri@baysideprinting.com  or 

To access the Online Print Request click www haysideprintinq,con%rThtr 

ysj4 
Printing Company, lnc 

Job Description 
Standard Business Cards -Ranjan Bhattacharjee 
Descriptive Name for this Job 

Contact 
Bunny Arita 
First and Last Name 

Phone Number 
832-394-6123 

Division 
Disaster Recovery 

Division Manager 
Jeffrey Swonke 

PRINT RQUEST 
for the City of Houston 

Date 
1-3-2020 

Email 
bunny.arita@houstontx.gov  
example@houstontx.gov  

Department 
HCDD 

Section 

Division Manager Email 
Jeffrey. Swonke@houstontx.gov  

 

Funding Information GIL  Account # 520515 

 

Cost Center SAP Internal  Order Number 

•3cz3o 7ZT' U'3 OC)C)77 -i7 
Example: A38000125-19 

SAP Grant Number 

Lc)DOO•7'?'-OVi - 
Example: 38000125-2019 

'Attention: If the order is Grant funded, you must provide a SAP Internal Order Number and Grant Number 

Fund Number 

tX3 C 

Job Details 

Quantity Standard Business Card Standard Memo Pads 
500 Standard Black I Sided 
How many copies would you like printed? Select a shell for business card orders Select quantity (100 sheets per pad) 

Image 

Paper 

Mounting Instructions 

Special Instructions 
Standard Business Cards 

Color Size 
City of Houston Blue 

Finishing Instructions Padding Instructions 

Packaging Instructions 

If you selected Other for any of the Job Details please explain in the Special Instructions section. 

Business Card/Memo Pad Orders 



CITY OF HOUSTON Name of Mayor 
Aviation Department Mayor 

Name Title 

Mailing Address, City, State Zip 
Physical Address, City, State Zip 

1. 000.000.0000 F. 000.000.0000 
email address 

CITY OF HOUSTON 
FINANCE & ADMINISTRATION DEPARTMENT 

REPRODUCTION 

Business Card Order Form - STANDARD 

Please print and attach this completed form with a properly filled-out print request and submit them to the Copy Center. 
You MUST proofread your typing before submitting this order. Fixing all errors or making changes will incur additional cost. 

Information for back of card such as 
additional contact information, mission 

statement, etc. 

Front
Exam pie

Back 

      

I 
Choose 
QUANTITY 

III 500 

El] 1000 

Are you 
Executive Level, 
or Pay Grade 30 
or above? 

flYES •NO 3 
TYPE the information that 
will appear on your card. 

All incomplete orders will 
be returned for processing 
the following week. 

  

TYPE all information that will appear on your card. Please do not modify card design or add additional text lines. Thank you. 

Department Housing and Community Development Department/Disaster Recovery Division 

Name Ranjan Bhattacharjee 

Title 

Mailing Address P.O. Box 1562, Houston, Texas 77251-1562 

Office location (if different than mailing address) 2100 Travis Street 4th Floor Houston, Texas 77002 

Phone  832-3946367 Fax Cell 832-374-0035 

E-mail Ranjan.Bhattacharjeehoustontx.gov Web site https://recovery.houstontx.gov/ 

Information for back of card (if applicable)  

Please carefully check printed business cards for errors upon receipt.  If there are errors, please submit an example of 
the incorrect card(s) with a completed RE-DO Request form within 30 days. 



Riyside Delivery Receipt 
Bayside Printing Co., Inc. 

160 Lockhaven Drive 
Houston, TX 77073-5500 

Phone: (281) 209-9500 Fax: (281) 209-9569 

Ship To: 

City of Houston - Mailroom 
Bunny Arita 
611 Walker, 1st Floor 
Houston, TX 77002 
Phone: 832.394.6123 

Notes: 

Customer Code: 1154 

Job Number: 68242 
Shipment Number: 36483 

Shipment Date: 1/31/20 12:58 PM 
Ship Via: Local Delivery - Bayside 

Customer P0: 

Salesperson: David Solis 

CSR: Sherri Tyndall 

Job Description: DSF Order 3776 - BCard (Ron Bhattacharjee) 

Cost Center#3200030002;lnternal Order#BD3200077-19;Business 
Area#3200; Fund#5030;Grant#32000077-2019 

No. of Cartons Carton Qty Total Qty Notes 

I 500 500 COH Business Card 
500 Product: City of Houston Business Card 1 Sided 

1 500 Total Shipped 

Shipped By: Administrator 

The above items have been received in good condition. 

RECEIVED: By: Date: 

Si 1/14/I6:olfjobcontrol-delivery-receipt.rpt EFI Pace, a division of EEl, Inc. 



Job Description 
Standard Business Cards - Danny Molina 
Descriptive Name for this Job 

Contact 
Bunny Arita 
First and Last Name 

PRINT RQUEST 
for the City of Houston 

Date 
1-3-2020 

Email 
bunny. arita@houstontx.gov  
examplehoustontx.gov  

Phone Number 
832-394-6123 

Division 
Disaster Recovery 

Division Manager 
Jeffrey Swonke 

Department 
HCDD 

Section 

Division Manager Email 
Jeffrey. Swonke@houstontx.gov  

Cost Center 

3ooO3 ooØ L 
Example: A38000125-19 

SAP Internal Order Number 

3b3 C)G,C,fl_(c( 

Fund Number 

So3D 
SAP Grant Number 

Example: 38000125-2019 

%ttention: If the order is Grant funded, you must provide a SAP Internal Order Number and Grant Number 

Standard Memo Pads 

Select quantity (100 sheets per pad) 

Standard Business Card 
Standard Black 1 Sided 
Select a shell for business card orders 

Quantity 
500 
How many copies would you like printed? 

Size Color 
City of Houston Blue 

Finishing Instructions Padding Instructions 

Title 

Cell 

Address 2 

Street Address 

Website 

Department 
HCDD 

Fax 

Address 3 

City, State Zip 

Backside 

Funding Information GIL  Account # 520515 

Job Details 

Image 

Paper 

Mounting Instructions 

Special Instructions 
Standard Business Cards 

If you selected Other for any of the Job Details please explain in the Special Instructions section. 

Business Card/Memo Pad Orders 

Name 

Phone 

Address 1 

Building 

Email 

Printing Company, Inc. 

Packaging Instructions 

For assistance please contact Sherri Curbow at sherri@baysideprinting.com  or 

To access the Online Print Request click www baysideprinting.com/brintr  q 



CITY OF HOUSTON Name of Mayor 
Aviation Department Mayor 

Name Title 

Mailing Address, City, State Zip 
Physical Address, City, State Zip 

1. 000.000.0000 F. 000.000.0000 
email address 

CITY OF HOUSTON 
FINANCE & ADMINISTRATION DEPARTMENT 

REPRODUCTION 

Business Card Order Form - STANDARD 

Please print and aftach this completed form with a properly filled-out print request and submit them to the Copy Center. 
You MUST proofread your typing before submitting this order. Fixing all errors or making changes will incur additional cost. 

Information for back of card such as 
additional contact information, mission 

statement, etc. 

Front
Exam pie

Back 

I 
Choose 
QUANTITY (•I1  500 

fl 1000 

Are you 
Executive Level, 
or Pay Grade 30 
or above? 

PJYES  •NO 3 
TYPE the information that 
will appear on your card. 

All incomplete orders will 
be returned for processing 
the following week. 

    

TYPE all information that will appear on your card. Please do not modify card design or add additional text lines. Thank you. 

Department  Housing and Community Development Department/Disaster Recovery Division 

Name Danny Molina 

Title  

Mailing Address P.O. Box 1562, Houston, Texas 77251-1562 

Office location (if different than mailing address) 2100 Travis Street 4th Floor Houston, Texas 77002 

Phone 832-394-6057 Fax Cell 832-301-6940 

E-mail danny.molinahoustontx.gov Web site https://recovery.houstontx.gov/ 

Information for back of card (if applicable)  

Please carefully check printed business cards for errors upon receipt.  If there are errors, please submit an example of 
the incorrect card(s) with a completed RE-DO Request form within 30 days. 



9iL2J 

EFI Pace, a division of EFI, Inc. 

RECEIVED: By: 

Si 1/14/1 6:ol/jobcontrol-delivery-receipt.rpt 

Date: 

Delivery Receipt 
Bayside Printing Co., Inc. 

160 Lockhaven Drive 
Houston, TX 77073-5500 

Phone: (281) 209-9500 Fax: (281) 209-9569 

Customer Code: 1154 

Job Number: 68241 

Shipment Number: 36482 

Shipment Date: 1/31/20 1:45 PM 

Ship Via: Local Delivery - Bayside 

Customer P0: 

Salesperson: David Solis 

CSR: Sherri Tyndall 

Bayside  

Ship To: 

City of Houston - Mailroom 
Bunny Arita 
611 Walker, 1st Floor 
Houston, TX 77002 
Phone: 832.394.6123 

Notes: 

Job Description: DSF Order 3775 - Business Card (Danny Molina) 

Cost Center#3200030002;lnternal Order#BD3200077-19;Business 
Area#3200;Fund#5030;Grant#32000077-2019 

No. of Cartons Carton Qty Total Qty Notes 

I 500 500 COH Business Card 
500 Product: City of Houston Business Card 1 Sided 

1 500 Total Shipped 

Shipped By: Administrator 

The above items have been received in good condition. 



ii )  

Funding Information GIL  Account # 520515 

Phone Number 
832-394-6123 

Division 
Disaster Recovery 

Division Manager 
Jeffrey Swonke 

Title 

Cell 

Address 2 

Street Address 

Website 

Department 
HCDD 

Fax 

Address 3 

City, State Zip 

Backside 

For assistance please contact Sherri Curbow at sherri@baysideprinting.com  or 2S1. fi9 

To access the Online Print Request click wwvvbaysideprinting.com/orintreques . ml 

I3iysjdé 
Printing Company, Inc. 

Job Description 
Standard Business Cards - Jose Reynaga 
Descriptive Name for this Job 

Contact 
Bunny Arita 
First and Last Name 

Cost Center 

3 0003 C 
Example: A38000125-19 

PRINT RQUEST 
for the City of Houston 

Date 
1-3-2020 

Email 
bunny.arita@houstontx.gov  

example@houstontx.gov  

Department 
HCDD 

Section 

Division Manager Email 
Jeffrey. Swonke@houstontx.gov  

SAP Internal Order Number 

SAP Grant Number Fund Number 

'3poO 77- U)V LSC3D 
Example: 38000125-2019 

%ttention.' If the order is Grant funded, you must provide a SAP Internal Order Number and Grant Number 

Job Details 

Quantity Standard Business Card Standard Memo Pads 
500 Standard Black 1 Sided 
How many copies would you like printed? Select a shell for business card orders Select quantity (100 sheets per pad) 

Image 

Paper 

Mounting Instructions 

Special Instructions 
Standard Business Cards 

Color Size 
City of Houston Blue 

Finishing Instructions Padding Instructions 

Packaging Instructions 

If you selected Other for any of the Job Details please explain in the Special Instructions section. 

Business Card/Memo Pad Orders 

Name 

Phone 

Address 1 

8ui1din9 

Email 



CITY OF HOUSTON Name of Mayor 
Aviation Department Mayor 

Name Title 

Mailing Address, City, State Zip 
Physical Address, City, State Zip 

1. 000.000.0000 F. 000.000.0000 
email address 

Are you 
Executive Level, 
or Pay Grade 30 
or above? 

EYES •NO 3 
TYPE the information that 
will appear on your card. 

All incomplete orders will 
be returned for processing 
the following week. 

I 
Choose 
QUANTITY 

• 500 

1 1000 

CITY OF HOUSTON 
FINANCE & ADMINISTRATION DEPARTMENT 

REPRODUCTION 

Business Card Order Form - STANDARD 

Please print and attach this completed form with a properly filled-out print request and submit them to the Copy Center. 
You MUST proofread your typing before submitting this order. Fixing all errors or making changes will incur additional cost. 

Information for back of card such as 
additional contact information, mission 

statement, etc. 

Front
Example Back 

TYPE all information that will appear on your card. Please do not modify card design or add additional text lines. Thank you. 

Department  Housing and Community Development Department/Disaster Recovery Division 

Name Jose Reynaga 

Title 

Mailing Address P.O. Box 1562, Houston, Texas 77251-1562 

Office location (if different than mailing address) 2100 Travis Street 4th Floor Houston, Texas 77002 

Phone 8323946327 Fax Cell 822-4598353 

E-mail Jose.Reynaga@houstontx.gov Web site https://recovery.houstontx.gov/ 

Information for back of card (if applicable)  

Please carefully check printed business cards for errors upon receipt.  If there are errors, please submit an example of 
the incorrect card(s) with a completed RE-DO Request form within 30 days. 



Delivery Receipt 
Bayside Printing Co., Inc. 

160 Lockhaven Drive 
Houston, TX 77073-5500 

Phone: (281) 209-9500 Fax: (281) 209-9569 

Customer Code: 1154 

Job Number: 68237 

Shipment Number: 36478 

Shipment Date: 1/31/20 1:44 PM 

Ship Via: Local Delivery - Bayside 

Customer P0: 

Salesperson: David Solis 

CSR: Sherri Tyndall 

I3yside 
IS 

Ship To: 

City of Houston - Mallroom 
Bunny Arita 
611 Walker, 1st Floor 
Houston, TX 77002 
Phone: 832.394.6123 

Notes: 

Job Description: DSF Order 3771 - Business Card (Jose Reynaga) 

Cost Center#3200030002;lnternal Order#BD3200077-19;Business 
Area#3200;Fund#5030;Grant#32000077-201 9 

No. of Cartons Carton Qty Total Qty Notes 

I 500 500 COH Business Card 
500 Product: City of Houston Business Card 1 Sided 

1 500 Total Shipped 

Shipped By: Administrator 

The above items have been received in good condition. 

RECEIVED: By: Date: 

      

Si l/14/16:ol/iobcoritrol-dellvery-receipt.rpt EFI Pace, a division of EFI, Inc. 

   



Title 

Cell 

Address 2 

Street Address 

Website 

Department 
HCDD 

Fax 

Address 3 

City, State Zip 

Backside 

For assistance please contact Sherri Curbow at sherri@baysideprinting.com  

To access the Online Print Request click www.baysideprinting.com/p  

ysjci 
Printing Company, Inc. 

Job Description Date 
Standard Business Cards - Grade Santos 1-3-2020 

$0±i 
PRINT RQUEST 
for the City of Houston 

Descriptive Name for this Job 

Contact Email 
Bunny Arita bunny.arita@houstontx.gov  
First and Last Name example@houstontx.gov  

Phone Number 
832-394-6123 

Division 
Disaster Recovery 

Division Manager 
Jeffrey Swonke 

Department 
HCDD 

Section 

Division Manager Email 
Jeffrey. Swonkehoustontx.gov  

Funding Information GIL Account # 520515 

Cost Center SAP Internal Order Number 

3OCt)CC' 
Example: A38000125-19 

SAP Grant Number Fund Number 

3-)oOcY11' 1OV 3 
Example: 38000125-2019 

'Attention. If the order is Grant funded, you must provide a SAP Internal Order Number and Grant Number 

Job Details 

Quantity Standard Business Card Standard Memo Pads 
500 Standard Black 1 Sided 
How many copies would you like printed? Select a shell for business card orders Select quantity (100 sheets per pad) 

Image 

Paper 

Mounting Instructions 

Special Instructions 
Standard Business Cards 

Color Size 
City of Houston Blue 

Finishing Instructions Padding Instructions 

Packaging Instructions 

If you selected Other for any of the Job Details please explain in the Special Instructions section. 

Business Card/Memo Pad Orders 

Name 

Phone 

Address 1 

Building 

Email 



CITY OF HOUSTON Name of Mayor 

Aviation Department Mayor 

Name Title 

Mailing Address, City, State Zip 
Physical Address, City, State Zip 

1. 000.000.0000 F. 000.000.0000 
email address 

CITY OF HOUSTON 
FINANCE & ADMINISTRATION DEPARTMENT 

REPRODUCTION 

Business Card Order Form — STANDARD 

Please print and attach this completed form with a properly filled-out print request and submit them to the Copy Center. 
You MUST proofread your typing before submitting this order. Fixing all errors or making changes will incur additional cost. 

Information for back of card such as 
additional contact information, mission 

statement, etc. 

Front
Example

Back 

     

     

I 
Choose 
QUANTITY 

• 500 

1000 

Are you 
Executive Level, 
or Pay Grade 30 
or above? 

P1YES  UNO 3 
TYPE the information that 
will appear on your card. 

All incomplete orders will 
be returned for processing 
the following week. 

    

TYPE all information that will appear on your card. Please do not modify card design or add additional text lines. Thank you. 

Department  Housing and Community Development Department/Disaster Recovery Division 

Name Gracie Santos 

Title u' 

Mailing Address P.O. Box 1562, Houston, Texas 77251 -1562 

Office location (if different than mailing address) 2100 Travis Street 4th Floor Houston, Texas 77002 

Phone  8323945216 Fax Cell 832-470-8013 

E-mail  Gracie.Santoshoustontx.gov Web site https://recovery.houstontx.gov/ 

Information for back of card (if applicable)  

Please carefully check printed business cards for errors upon receipt.  If there are errors, please submit an example of 
the incorrect card(s) with a completed RE-DO Request form within 30 days. 



Delivery Receipt Bayside 
Bayside Printing Co., Inc. 

160 Lockhaven Drive 
Houston, TX 77073-5500 

Phone: (281) 209-9500 Fax: (281) 209-9569 

City of Houston - Mailroom 
Bunny Arita 
611 Walker, 1st Floor 
Houston, TX 77002 
Phone: 832.394.6123 

Ship To: 

Notes: 

Customer Code: 1154 
Job Number: 68235 

Shipment Number: 36476 

Shipment Date: 1/31/20 1:43 PM 
Ship Via: Local Delivery - Bayside 

Customer P0: 

Salesperson: David Solis 

CSR: Sherri Tyndall 

Job Description: DSF Order 3769 - Business Card (Gracie Santos) 
Cost Center#3200030002; Internal Order#B03200077-19;Business 
Area#3200; Fu nd#5030 ; Grant#32000077-2019 

Carton Qty Total Qty Notes No. of Cartons 

I 500 500 COH Business Card 
500 Product: City of Houston Business Card 1 Sided 

By: Date: RECEIVED: 

EFI Pace, a division of EFI, Inc. Si i/i 4/16:ot/jobcontrol-delivery-receipt.rpt 

1 500 Total Shipped 

Shipped By: Administrator 

The above items have been received in good condition. 



Department 
HCDD 

Section 

Division Manager Email 
Jeffrey. Swonke©houstontx.gov  

Building 

Email 

Title 

Cell 

Address 2 

Street Address 

Webs ite 

Department 
HCDD 

Fax 

Address 3 

City, State Zip 

Backside 

For assistance please contact Sherri Curbow at sherri@baysideprinting.com  or 

To access the Online Print Request click wwwbaysideprinting.co,ri./printr 

Printing Company, Inc. 

Job Description 
Standard Business Cards - Michael Rodriguez 
Descriptive Name for this Job 

Contact 
Bunny Arita 
First and Last Name 

PRINT RQUEST 
for the City of Houston 

Date 
1-3-2020 

Email 
bunny.arita@houstontx.gov  

example@houstontx.gov  

Funding Information GIL Account # 520515 

Cost Center 

.3100030D0 - 
Example: A38000125-19 

SAP Grant Number 

SAP 1pternal Order Number 
3coor1H9 

Fund Number 

3AOozO 77- kC 
Example: 38000125-2019 

%ttention: If the order is Grant funded, you must provide a SAP Internal Order Number and Grant Number 

Job Details 

Phone Number 
832-394-6123 

Division 
Disaster Recovery 

Division Manager 
Jeffrey Swonke 

Quantity 
500 
How many copies would you like printed? 

Standard Business Card 
Standard Black 1 Sided 
Select a shell for business card orders 

Standard Memo Pads 

Select quantity (100 sheets per pad) 

Image 

Paper 

Mounting Instructions 

Special Instructions 
Standard Business Cards 

Color Size 
City of Houston Blue 

Finishing Instructions Padding Instructions 

Packaging Instructions 

If you selected Other for any of the Job Details please explain in the Special Instructions section. 

Business Card/Memo Pad Orders 

Name 

Phone 

Address 1 



CITY OF HOUSTON Name at Mayor 
Aviation Department Mayor 

Name Title 

Mailing Address, City, State Zip 
Physical Address, City State Zip 

1. 000.000.0000 F. 000.000.0000 
email address 

Cell 832-570-2070 Phone 832394-6369 Fax 

Office location (if different than mailing address) 2100 Travis Street 4th Floor Houston, Texas 77002 

CITY OF HOUSTON 
FINANCE & ADMINISTRATION DEPARTMENT 

REPRODUCTION 

Business Card Order Form - STANDARD 

Please print and attach this completed form with a properly filled-out print request and submit them to the Copy Center. 
You MUST proofread your typing before submitting this order. Fixing all errors or making changes will incur additional cost. 

Information for back of card such as 
additional contact information, mission 

statement, etc. 

Front
Exam pie

Back 

     

I 
Choose 
QUANTITY 

• 500 

1000 

Are you 
Executive Level, 
or Pay Grade 30 
or above? 

flYES UNO 3 
TYPE the information that 
will appear on your card. 

All incomplete orders will 
be returned for processing 
the following week. 

    

TYPE all information that will appear on your card. Please do not modify card design or add additional text lines. Thank you. 

Department  Housing and Community Development Department/Disaster Recovery Division 

Name Michael Rodriguez 

Title 

Mailing Address P.O. Box 1562, Houston, Texas 77251 -1562 

E-mail  Michael.Rodriguez©houstontx.gov Web site https://recovery.houstontx.gov/ 

Information for back of card (if applicable)  

Please carefully check printed business cards for errors upon receipt.  If there are errors, please submit an example of 
the incorrect card(s) with a completed RE-DO Request form within 30 days. 



Delivery Receipt 
Bayside Printing Co., Inc. 

160 Lockhaven Drive 
Houston, TX 77073-5500 

Phone: (281) 209-9500 Fax: (281) 209-9569 

Customer Code: 1154 

Job Number: 68234 
Shipment Number: 36475 

Shipment Date: 1/31/20 1:18 PM 
Ship Via: Local Delivery - Bayside 

Customer P0: 

Salesperson: David Solis 

CSR: Sherri Tyndall 

Bayside  

Ship To: 

City of Houston - Mailroom 
Bunny Arita 
611 Walker, 1St Floor 
Houston, TX 77002 
Phone: 832.394.6123 

Notes: 

Job Description: DSF Order 3768 - Business Card (Michael Rodriguez) 
Cost Center#3200030002; Internal Order#B03200077-19;Business 
Area#3200; Fund#5030;Grant#32000077-2019 

No. of Cartons Carton Qty Total Qty Notes 

I 500 500 COH Business Card 
500 Product: City of Houston Business Card 1 Sided 

1 500 Total Shipped 

Shipped By: Administrator 

The above items have been received in good condition. 

RECEIVED: By: Date: 

 

     

Si i/i 4/16:ol/jobcontrol-delivery-rec&pt.rpt EFI Pace, a division of EFI, Inc. 



Phone Number 
832-394-6123 

Division 
Disaster Recovery 

Division Manager 
Jeffrey Swonke 

Department 
HCDD 

Section 

Division Manager Email 
Jeffrey. Swonke@houstontx.gov  

SAP Internal Order Number 
1211-I1 

Funding Information GIL Account # 520515 

Cost Center 
3OOoc7 

Example: A38000125-19 

Quantity 
500 
How many copies would you like printed? 

Standard Business Card 
Standard Black 1 Sided 
Select a shell for business card orders 

Standard Memo Pads 

Select quantity (100 sheets per pad) 

Size Color 
City of Houston Blue 

Finishing Instructions Padding Instructions 

Title 

Cell 

Address 2 

Street Address 

Website 

Department 
HCDD 

Fax 

Address 3 

City, State Zip 

Backside 

ay id 
Printing Company, Inc. 

Job Description 
Standard Business Cards - Anthony (Tony) Chavez 

Descriptive Name for this Job 

Contact 
Bunny Arita 

First and Last Name 

PRINT RQUEST 
for the City of Houston 

Email 
bunny.arita@houstontx.gov  

example©houstontx.gov  

SAP Grant Number 

QOcO11- 2.Ot 
Example: 38000125-2019 

Attention: If the order is Grant funded, you must provide a SAP Internal Order Number and Grant Number 

Job Details 

Image 

Paper 

Mounting Instructions 

Special Instructions 
Standard Business Cards 

If you selected Other for any of the Job Details please explain in the Special Instructions section. 

Business Card/Memo Pad Orders 

Name 

Phone 

Address 1 

Building 

Email / 

Date 
1-3-2020 

Fund Number 

5Q!D 

Packaging Instructions 

For assistance please contact Sherri Curbow at sherri@baysideprinting.com  or 281.20 

To access the Online Print Request click www.baysideprinting.com/printreque  tml 



CITY OF HOUSTON Name of Mayor 
Aviation Department Mayor 

Name Title 

Mailing Address, City, State Zip 
Physical Address, City, State Zip 

1. 000.000.0000 F. 000.000.0000 
email address 

Are you 
Executive Level, 
or Pay Grade 30 
or above? 

DYES [1N0  3 
TYPE the information that 
will appear on your card. 

All incomplete orders will 
be returned for processing 
the following week. 

I 
Choose 
QUANTITY 

U 500 

 1000 

Mailing Address P.O. Box 1562, Houston, Texas 77251 -1562 

Office location (if different than mailing address) 2100 Travis Street 4th Floor Houston, Texas 77002 

Phone 8323946221 Fax Cell 281-414-8991 

E-mail Anthony.Chavez@houstontx.gov  Web site https://recovery.houstontx.gov/ 

1, 
CITY OF HOUSTON 

FINANCE & ADMINISTRATION DEPARTMENT 
REPRODUCTION 

Business Card Order Form - STANDARD 

Please print and attach this completed form with a properly filled-out print request and submit them to the Copy Center. 
You MUST proofread your typing before submitting this order. Fixing all errors or making changes will incur additional cost. 

Information for back of card such as 
additional contact information, mission 

statement, etc. 

Front Example Back 

TYPE all information that will appear on your card. Please do not modify card design or add additional text lines. Thank you. 

Department  Housing and Community Development Department/Disaster Recovery Division 

Name Anthony (Tony) Chavez 

Title -  

Information for back of card (if applicable)  

Please carefully check printed business cards for errors upon receipt.  If there are errors, please submit an example of 
the incorrect card(s) with a completed RE-DO Request form within 30 days. 



Delivery Receipt 
Bayside Printing Co., Inc. 

160 Lockhaven Drive 
Houston, TX 77073-5500 

Phone: (281) 209-9500 Fax: (281) 209-9569 

Customer Code: 1154 

Job Number: 68233 

Shipment Number: 36474 

Shipment Date: 1/31/20 1:16 PM 

Ship Via: Local Delivery - Bays ide 

Customer P0: 

Salesperson: David Solis 

CSR: Sherri Tyndall 

Bayside  

Ship To: 

City of Houston - Mailroom 
Bunny Arita 
611 Walker, 1st Floor 
Houston, TX 77002 
Phone: 832.394.6123 

Notes: 

Job Description: DSF Order 3767 -Business Card (Anthony Chavez) 
Cost Center#3200030002;lnternal Order#BD3200077-19;Business 
Area#3200;Fund#5030;Grant#32000077-2019 

No. of Cartons Carton Qty Total Qty Notes 

I 250 250 COH Business Card 

250 Product: City of Houston Business Card 1 Sided 

1 250 Total Shipped 

Shipped By: Administrator 

The above items have been received in good condition. 

RECEIVED: By.: Date: 

   

Si 1/14/i 6:ol/jobcontrol-delivery-receipt.rpt Pace, a division of EFI, Inc. 
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WBVZBFbOf@@@f@@@=ghVZBFVXCLMFNBFbgSTUDVBUU
\FBXbOf@@gKTVNb=@@@giFXVZb

��" <HI?@@

<PI@?@@eKJ\LjBkDVNBFLl̂UZmXFNLlFDVZLnLoXDC
`̂abQI=cIdMFNBFbWMe=@=>OPLRLŴ UZ
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<O@?@@lBFÛVXCD[BNLoBk̂ LlXNULYAXFDBVLeBCẐV_
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61940 1203123056 1203123056 111 DSF Order 3778-Business Card (Derrico Alexander) 
61940 1203123058 1203123058 111 DSF Order 3783-Business Card (Jeffrey Halfmann) 
61940 1203123057 1203123057 111 DSF Order 3782- Business Card (Brandon Speed) 

 

 

 

 

I Grants Management: Line Item Display 

~ g°W ~ E ~ c&l Jt1I ~ w 8::il@ ~ 

Receiver Grant 

32000077-2019 

32000077-2019 

32000077-2019 

8 

Sp. Prag. 

ADM-19A05 

ADM-19A05 

ADM-19A05 

Entered on 

03/02/2020 

03/02/2020 

03/02/2020 

Posting Date 

03/02/2020 

03/02/2020 

03/02/ 2020 

Text RefDocumnt. DocumentNo Cost Center Order G/L , Sponsored Class 

DSF Order 3778-Business Card (Derrico Alexand ... 1203123056 1203123056 3200030002 BD3200077-... 520515 PRINT _PUBL_SUBSCRIPT 

DSF Order 3783-Business Card (Jeffrey Halfmann) 1203123058 1203123058 3200030002 BD3200077-. 520515 PRINT _PUBL_SUBSCRIPT 

DSF Order 3782- Business Card (Brandon Speed) 1203123057 1203123057 3200030002 BD3200077- . 520515 PRINT _PUBL_SUBSCRIPT 

DT T VT 

II 66 

II 

• Trans.cur. User 

II 
66 8 • 

30.00 BATCH 

30.00 BATCH 

30.00 BATCH 

90.00 
90.00 

e167564
Highlight

e167564
Highlight

e167564
Highlight



Building 

Email 

ysjci 
Printing Company, Inc. 

Job Description 
Standard Business Cards - Jeffrey Halfmann 
Descriptive Name for this Job 

Contact 
Bunny Arita 
First and Last Name 

Phone Number 
832-394-6123 

Division 
Disaster Recovery 

Division Manager 
Jeffrey Swonke 

PRINT RQUEST 
for the City of Houston 

Date 
1-3-2020 

Email 
bunny. arita@houstontx.gov  

example@houstontx.gov  

Department 
HCDD 

Section 

Division Manager Email 
Jeffrey. Swonke@houstontx.gov  

Funding Information GIL  Account # 520515 

Cost Center SAP Internal Order Number 

3vv3eici - 3 -k(tc "j'-ri 
Example: A38000125-19 

SAP Grant Number Fund Number 

:3oc'Cri- :4c(i 5O3 
Example: 38000125-2019 

'Attention.' If the order is Grant funded, you must provide a SAP Internal Order Number and Grant Number 

Job Details 

Quantity Standard Business Card Standard Memo Pads 
500 Standard Black 1 Sided 
How many copies would you like printed? Select a shell for business card orders Select quantity (100 sheets per pad) 

512 

Image 

Paper 

Mounting Instructions 

Special Instructions 
Standard Business Cards 

Color Size 
City of Houston Blue 

Finishing Instructions Padding Instructions 

Packaging Instructions 

If you selected Other for any of the Job Details please explain in the Special Instructions section. 

Business CardlMemo  Pad Orders 

Name 

Phone 

Address 1  

Title Department 
HCDD 

Cell Fax 

Address 2 Address 3 

Street Address City, State Zip 

Webs ite Backside 

For assistance please contact Sherri Curbow at sherri@baysideprinting.com  

To access the Online Print Request click www baysideprinting.con/prin .' .' tml 



CITY OF HOUSTON Name at Mayor 
Aviation Department Mayor 

Name Title 

Mailing Address, City, State Zip 
Physical Address, City, State Zip 

1. 000.000.0000 F. 000.000.0000 
email address 

CITY OF HOUSTON 
FINANCE & ADMINISTRATION DEPARTMENT 

REPRODUCTION 

Business Card Order Form — STANDARD 

Please print and attach this completed form with a properly filled-out print request and submit them to the Copy Center. 
You MUST proofread your typing before submitting this order. Fixing all errors or making changes will incur additional cost. 

Information for back of card such as 
additional contact information, mission 

statement, etc. 

Front
Exam pie Back 

I 
Choose 
QUANTITY 

ii 500 

1000 

Are you 
Executive Level, 
or Pay Grade 30 
or above? 

flYES NO 3 
TYPE the information that 
will appear on your card. 

All incomplete orders will 
be returned for processing 
the following week. 

  

TYPE all information that will appear on your card. Please do not modify card design or add additional text lines. Thank you. 

Department  Housing and Community Development Department/Disaster Recovery Division 

Name Jeffrey Halfmann 

Title  

Mailing Address P.O. Box 1562, Houston, Texas 77251-1562 

Office location (if different than mailing address) 2100 Travis Street 4th Floor Houston, Texas 77002 

Phone 832.394.8844 Fax Cell  

  

      

E-mail jeffrey.halfmannchouston.gov Web site https://recovery.houstontx.gov/ 

Information for back of card (if applicable)  

Please carefully check irinted business cards for errors upon receipt.  If there are errors, please submit an example of 
the incorrect card(s) with a completed RE-DO Request form within 30 days. 



Shipped By: Administrator 

The above items have been receivectin g d condition. 

(po,9 RECEIVED: By: Date:
zozD 

Bayide Delivery Receipt 
Bayside Printing Co., Inc. 

160 Lockhaven Drive 
Houston, TX 77073-5500 

Phone: (281) 209-9500 Fax: (281) 209-9569 

Ship To: 

City of Houston - Mailroom 
Bunny Arita 
611 Walker, 1st Floor 
Houston, TX 77002 
Phone: 832.394.6123 

Notes: 

Customer Code: 1154 

Job Number: 68249 

Shipment Number: 36490 

Shipment Date: 2/7/20 1:46 PM 

Ship Via: Local Delivery - Bayside 

Customer P0 

Salesperson: David Solis 

CSR: Sherri Tyndall 

Job Description: DSF Order 3783 - Business Card (Jeffrey Halfmann) 

Cost Center#3200030002; Internal Order#B03200077-19;Business 
Area#3200;Fund#5030;Grant#32000077-201 9 

No. of Cartons Carton Qty Total Qty Notes 

I 500 500 COH Business Card 
500 Product: City of Houston Business Card 1 Sided 

1 500 Total Shipped 

Si 1/14/16:ol/jobcortrol-delivery-receipt.rpt EFI Pace, a diaison of EFI nc 



ysi€i 
Printing Company, Inc. 

 

PRINT RQUEST 
for the City of Houston 

Date 
1-3-2020 

Email 
bunny. arita@houstontx.gov  
example@houstontxgov 

Department 
HCDD 

Section 

   

   

Job Description 
Standard Business Cards - Brandon Speed 
Descriptive Name for this Job 

Contact 
Bunny Arita 
First and Last Name 

Phone Number 
832-394-6123 

Division 

   

Funding Information G/L Account # 520515 

Cost Center 

c 3 c ) C 
Exatrl'ple: A38000125-19 

SAP Internal Order Number 
3v( 77,j C) 

Disaster Recovery 

Division Manager 
Jeffrey Swonke 

 

Division Manager Email 
Jeffrey. Swonke@houstontx.gov  

Title 

Cell 

Address 2 

Street Address 

Website 

Department 
HCDD 

Fax 

Address 3 

City, State Zip 

Backside 

For assistance please contact Sherri Curbow at sherri@baysideprinting.com  

To access the Online Print Request click wwwhaysideprinting.com/pri  

SAP Grant Number Fund Number 

Example: 38000125-2019 

%ttention: If the order is Grant funded, you must provide a SAP Internal Order Number and Grant Number
j2 

Job Details 

Quantity Standard Business Card Standard Memo Pads 
500 Standard Black 1 Sided 
How many copies would you like printed? Select a shell for business card orders Select quantity (100 sheets per pad) 

Image 

Paper 

Mounting Instructions 

Special Instructions 
Standard Business Cards 

Color Size 
City of Houston Blue 

Finishing Instructions Padding Instructions 

Packaging Instructions 

If you selected Other for any of the Job Details please explain in the Special Instructions section. 

Business Card/Memo Pad Orders 

Name 

Phone 

Address 1 

Building 

Email 

Submit 



CITY OF HOUSTON Name of Mayor 
Aviation Department Mayor 

Name Title 

Mailing Address, City, State Zip 
Physical Address, City, State Zip 

1. 000.000.0000 F. 000.000.0000 
email address 

CITY OF HOUSTON 
FINANCE & ADMINISTRATION DEPARTMENT 

REPRODUCTION 

Business Card Order Form - STANDARD 

Please print and attach this completed form with a properly filled-out print request and submit them to the Copy Center. 
You MUST proofread your typing before submitting this order. Fixing all errors or making changes will incur additional cost. 

Information for back of card such as 
additional contact information, mission 

statement, etc. 

Front
Exam pie

Back 

I 
Choose 
QUANTITY 

• 500 

LI 1000 

Are you 
Executive Level, 
or Pay Grade 30 
or above? 

YES •NO 3 
TYPE the information that 
will appear on your card. 

All incomplete orders will 
be returned for processing 
the following week. 

  

TYPE all information that will appear on your card. Please do not modify card design or add additional text lines. Thank you. 

Department  Housing and Community Development Department/Disaster Recovery Division 

Name Brandon Speed 

Title 

Mailing Address P.O. Box 1562, Houston, Texas 77251-1562 

Office location (if different than mailing address) 2100 Travis Street 4th Floor Houston, Texas 77002 

Phone 8323945211 Fax Cell 832-523-7873 

E-mail  Brandon.Speed©houstontx.gov Web site https://recovery.houstontx.gov/ 

Information for back of card (if applicable)  

Please carefully check printed business cards for errors upon receipt,  If there are errors, please submit an example of 
the incorrect card(s) with a completed RE-DO Request form within 30 days. 



Date: )(( [2oo A (fi LCU(/ 11 

Shipped By: Administrator 

The above items have been received in gcd condition. 

RECEIVED: By: 

Bayside Delivery Receipt 
Bayside Printing Co., Inc. 

160 Lockhaven Drive 
Houston, TX 77073-5500 

Phone: (281) 209-9500 Fax: (281) 209-9569 

Ship To: 

City of Houston - Mailroom 
Bunny Arita 
611 Walker, 1st Floor 
Houston, TX 77002 
Phone: 832.394.6123 

Notes: 

Customer Code: 1154 

Job Number: 68248 

Shipment Number: 36489 

Shipment Date: 2/7120 1:46 PM 

Ship Via: Local Delivery - Bayside 

Customer P0 

Salesperson: David Solis 

CSR: Sherri Tyndall 

Job Description: DSF Order 3782 - Business Card (Brandon Speed) 
Cost Center#3200030002; Internal Order#BD3200077-19; Business 
Area#3200;Fund#5030;Grant#32000077-2019 

No. of Cartons Carton Qty Total Qty Notes 

500 500 COH Business Card 

500 Product: City of Houston Business Card 1 Sided 

1 500 Total Shipped 

I 

Si l/14/16:ol/jobcontrol-delivery-receipt.rpt EFI Pace, a division of EFI. Inc 



PRINT RQUEST 
for the City of Houston . jiir1 

Date
: 

1-3-2020 

Email 
bunny. arita@houstontx.gov  
exampiehoustontx.gov  

Department 
HCDD 

Section 

Division Manager Email 
Jeffrey. Swonke@houstontx.gov  

SAP Uternal Order Number 

Fund Number 

S03 c) 

Phone Number 
832-394-6123 

Division 
Disaster Recovery 

Division Manager 
Jeffrey Swonke 

Title 

Cell 

Address 2 

Street Address 

Webs ite 

Department 
HCDD 

Fax 

Address 3 

City. State Zip 

Backside 

For assistance please contact Sherri Curbow at sherri@baysideprinting.co  a 1. 'te 
To access the Online Print Request click www.baysideprintThg.com  est.htmf 

Build ing 

Email 

I3àysici 
Printing Company, Inc. 

Job Description 
Standard Business Cards - Derrico Alexander 
Descriptive Name for this Job 

Contact 
Bunny Arita 
First and Last Name 

Cost Center 

•3kcoO3 bOO A 
Example: A38000125-19 

SAP Grant Number 

Exarne:PO2S-P
a' r' 

019 

Attention: If the order/s Grant funded, you must provide a SAP Internal Order Number and Grant Number 

Job Details 

Quantity Standard Business Card Standard Memo Pads 
500 Standard Black I Sided 

How many copies would you like printed? Select a shell for business card orders Select quantity (100 sheets per pad) 

Image 

Paper 

Mounting Instructions 

Special Instructions 
Standard Business Cards 

Color Size 
City of Houston Blue 

Finishing Instructions Padding Instructions 

Packaging Instructions 

If you selected Other for any of the Job Details please explain in the Special Instructions section. 

Business Card/Memo Pad Orders 

Name 

Phone 

Address 1 



CITY OF HOUSTON Name of Mayor 
Aviation Department Mayor 

Name Title 

Mailing Address, City, State Zip 
Physical Address, City State Zip 

1. 000.000.0000 F. 000.000.0000 
email address 

-  

CITY OF HOUSTON 
FINANCE & ADMINISTRATION DEPARTMENT 

REPRODUCTION 

Business Card Order Form - STANDARD 

Please print and attach this completed form with a properly filled-out print request and submit them to the Copy Center. 
You MUST proofread your typing before submitting this order. Fixing all errors or making changes will incur additional cost. 

Information for back of card such as 
additional contact information, mission 

statement, etc. 

Front
Example

Back 

I 
Choose 
QUANTITY 

• ii 500 

1000 

Are you 
Executive Level, 
or Pay Grade 30 
or above? 

LIYES UNO 3 
TYPE the information that 
will appear on your card. 

All incomplete orders will 
be returned for processing 
the following week. 

    

TYPE all information that will appear on your card. Please do not modify card design or add additional text lines. Thank you. 

Department Housing and Community Development Department/Disaster Recovery Division 

Name Derrico Alexander 

Title 

Mailing Address P.O. Box 1562, Houston, Texas 77251-1562 

Office location (if different than mailing address) 2100 Travis Street 4th Floor Houston, Texas 77002 

Phone  8323946365 Fax Cell 346-339-4022 

E-mail  Derrico.Alexander@houstontx.gov Web site https:llrecovery.houstontx.gov/ 

Information for back of card (if applicable)  

Please carefully check printed business cards for errors upon receipt,  If there are errors, please submit an example of 
the incorrect card(s) with a completed RE-DO Request form within 30 days. 



aayide Delivery Receipt 
Bayside Printing Co., Inc. 

160 Lockhaven Drive 
Houston, TX 77073-5500 

Phone: (281) 209-9500 Fax: (281) 209-9569 

Ship To: 

City of Houston - Mailroom 
Bunny Arita 
611 Walker, 1st Floor 
Houston, TX 77002 
Phone: 832.394.6123 

Notes: 

Customer Code: 1154 

Job Number: 68244 
Shipment Number: 36485 

Shipment Date: 2/7/20 1:35 PM 
Ship Via: Local Delivery - Bayside 

Customer P0: 

Salesperson: David Solis 

CSR: Sherri Tyndall 

Job Description: DSF Order 3778 - Business Card (Derrico Alexander) 

Cost Center#3200030002; Internal Order#BD3200077-19;Business 
Area#3200;Fund#5030;Grant#32000077-2019 

No. of Cartons Carton Qty Total Qty Notes 

I 500 500 COH Business Card 
500 Product: City of Houston Business Card 1 Sided 

1 500 Total Shipped 

Shipped By: Administrator 

The above items have been received in od condition 

L- • 

  

RECEIVED: By: Date: 2. o- b 

 

SI 1/14/16:olfjobcontrol-delivery-receipt.rpt EFI Pace, a division of EFI, Inc. 
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��""" =b?@??

=>?@??ABCDEFGHFD>IJJDKDLMNOPHNNDQRFGDSmNcnHFDgoMOfRFW
XVYZ[\]]b̀EFGHFZQEâ ?̂J>?KDQVNc
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62112 1203137507 1203137507 120 DSF Order 3999 Business Card (Eugena Freeman) 
 

 

 

 

Grants Management: Line Item Display 

~ g ~ 'iP ~ @ ti ~ w -t EE!lcffi'il 

Receiver Grant 

32000077-2019 

8 

Sp. Prag. Entered on 

HOAP-PRJ-1 03/24/2020 

Posting Date 

03/20/2020 

Text RefDocumnt,. DocumentNo Cost Center Order G/L , Sponsored Class 

DSF Order 3999 Business Card (Eugena Freeman) 1203137507 1203137507 3200030002 BH3200077- 520515 PRINT _PUBL_SUBSCRIPT 

DT , VT • Trans.cur. User 

II 66 30.00 BATCH 

66 8 • 30.00 
30.00 

e167564
Highlight



ysi€k 
Printing Company. Inc. 

Job Description 
Business Cards 
Descriptive Name for this Job 

Contact 
Bunny Arita 

First and Last Name 

Phone Number 
(832) 394-6123 
fli,irn 

Disaster Recovery Div 

Division Manager / 
Jeffrey Swonke 

Funding Information G/L Account # 520515 

SAP Internal Order Number 

B A39Ooo77ic/ 

Fund Number 

Attention: If the order is Grant funded, you must provide a SAP Internal Order Number and Grant Number 

Cost Center 

3SOCo3OOO 
Example: A38000125-19 

SAP Grant Number 
3zko77 - 3o 

Example: 38000125-2019 

Date 
2.25.2020 

K/L- 
PRINT RQUEST 
for the City of Houston 

Email 
Bunny ante @houstontx.gov  

example©houstontx.gov  

Department 
Housing and Community Development Departmenb 

Section 

Division Manager Email 
Jeffrey.Swonke@houstontx.gov  

F 

Quantity 
500 

How marty copies would you like printed? 

Image 
1 Sided 

Paper  

Standard Business Card 
Standard Blue 1 Sided 
Select a shell for business card orders 

Color 
City of Houston Blue 

Finishing Instructions  

Standard Memo Pads 

Select quantity (100 sheets per pad) 

Size 

Padding Instructions 

Mounting Instructions Packaging Instructions 

Special Instructions 

If you selected Other for anyof the Job Details please explain in the Special Instructions section. 

Business Card/Memo Pad Orders 

Name 
Eugena Freeman 

Phone 

832.394.6426 

Address 1 
2100 Travis Street 4th Floor 

Building 

Title 
Administrative Supervisor 

Cell 

Address 2 

Street Address 

Department 
Housing and Community Deve 

Fax 

Address 3 
Houston, Texas 77002 

City. State Zip 

Website 
www. houstontx.gov/housing  

Email 
Eugena. Freeman houstontx.g 

LJa..naI1c 

29 '24 
For assistance please contact Sherri Curbow at sherri@baysideprinting.com  or 281.2Q495O. 

To access the Online Print Request click 4.'wwbaysidoprirting.corn/p/1ntrequest.htm/ 



CITY OF HOUSTON Name at Mayor 
Aviation Department Mayor 

Name Title 

Mailing Address, City. State Zip 
Physical Address, City. State Zip 

T. 000.000.0000 F. 000.000.0000 
email address 

CITY OF HOUSTON 
FINANCE & ADMINISTRATION DEPARTMENT 

REPRODUCTION 

Business Card Order Form — STANDARD 

Please print and attach this completed form with a properly filled-out print request and submit'them to the Copy Center. 
You MUST proofread your typing before submitting this order. Fixing all errors or making changes will incur additional cost. 

Information for back of card such as 
additional contact information, mission 

statement, etc. 

Front
Example

Back 

     

     

I 
Choose 
QUANTITY 

• 500 

fl 1000 

Are you 
Executive Level, 
or Pay Grade 30 
or above? 

LIIYES •NO 3 
TYPE the information that 
will appear on your card. 

All incomplete orders will 
be returned for processing 
the following week. 

    

TYPE all information that will appear on your card. Please do not modify card design or add additional text lines. Thank you. 

Department  Housing and Community Development Department/Disaster Recovery Division 

Name Eugena Freeman 

Title Adrñiñistativ Suéñ4 

Mailing Address P.O. Box 1562, Houston, Texas 77251-1562 

Office location (if different than mailing address) 2100 Travis Street 4th Floor Houston, Texas 77002 

Phone  832.394.6426 Fax Cell  

E-mail  Eugena.Freemanhoustontx.gov Web site www.houstontx.gov/housing  

Information for back of card (if applicable)  

Please carefully check nrinted business cards for errors uoon receiDt.  If there are errors, please submit an example of 
the incorrect card(s) with a completed RE-DO Request form within 30 days. 



Baysade Delivery Receipt 
Bayside Printing Co., Inc. 

160 Lockhaven Drive 
Houston, TX 77073-5500 

Phone: (281) 209-9500 Fax: (281) 209-9569 

Ship To: 

City of Houston - Mailroom 
Bunny Arita 
611 Walker, 1st Floor 
Houston, TX 77002 
Phone: 832.394.6123 

Notes: 

Customer Code: 1154 

Job Number: 68908 
Shipment Number: 37162 

Shipment Date: 3/13/20 9:57 AM 

Ship Via: Local Delivery - Bayside 

Customer P0: 

Salesperson: David Soils 

CSR: Sherri Tyndali 

Job Description: DSF Order 3999 Business Card (Eugena Freeman) 

Cost Center#3200030002;lnternai Order#BH3200077-19;Business 
Area#3200; Fund#5030;Grant#32000077-2019 

No. of Cartons Carton Qty Total Qty Notes 

500 500 COH Business Card 
500 Product: City of Houston Business Card 1 Sided 

1 500 Total Shipped 

Shipped By: Administrator 

The above items have been received in go.d condition. 

RECEIVED: By: ___
()2

Date: I 1 / 2 
EFI Pace, a division ol EFI, Inc 

I 

Si 1/14/16:ol/jobcoritrol-delivery-receipt.rpt 
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<=>?@=ABBCDEFGHIJKLFHMFNJHOPIJHQFRS@FTLITUVHHWX
YHVZ[\@BSU]̂_L̂Z̀ ]C=B=@[abF̀HTI
L̀QIL̂ZS\BBB[BBBScdQIL̂QPOF]̂_L̂ZcefTJQLTT
D̂LPZS\BBcgfQ_Z\BB=cĥPQIZ

���"" <=>?@=ABB

<S>=?SABBCijFgPIT>F]JOFkFĥLPTLFiHTIKP̂_T
YHVZ[\[??U]̂_L̂Z̀ ]C=B=[@lbF̀HTI
L̀QIL̂ZSBBBaaBBSScdQIL̂QPOF]̂_L̂ZcefTJQLTT
D̂LPZSBBBcgfQ_Z\?BBcĥPQIZ

���""" <S>=?SABB

<??[AmBnEgF]̂_L̂F?m?lFopVHTTL_Fè FRDOJTPFĝPQWOJQbêHKWTX
YHVZ[\[m\U]̂_L̂Z̀ ]C=B=[[lbF̀HTI
L̀QIL̂Z\BBBB[BBB=cdQIL̂QPOF]̂_L̂ZcefTJQLTT
D̂LPZ\BBBcgfQ_Z=BBBcĥPQIZ

�"" <??[AmB

<la[ABBNL̂IJKPOFhHO_FgHJOFefTJQLTTF̀P̂_TFR@XFGPpLTFqFS@B
YHVZ[\lBaU]̂_L̂Z̀ ]C=B=[?Sb?[bF̀HTI
L̀QIL̂Z@@BBB=BBB=cdQIL̂QPOF]̂_L̂ZcefTJQLTT
D̂LPZ@@BBcgfQ_Z=BBBcĥPQIZ

����" <la[ABB

<=BBABBîLr̂LTTFRELIFQLsFtFuPvHfIX <=BBABB

<?l@ABBwHQIxOvFkFyLP̂OvFEIJKWL̂FGfpVL̂TFRS=FkFSSX
YHVZ[\lS?U]̂_L̂Z̀ ]C=B=[mlbF̀HTI
L̀QIL̂ZS\BBBaBBS\cdQIL̂QPOF]̂_L̂ZcefTJQLTT
D̂LPZS\BBcgfQ_Z\BB=cĥPQIZ

���""" <?l@ABB

<\?BABB]̀CF̀L̂IJMJKPILFFReOfLFz{xLF̀JIvFHMFCHfTIHQzX
YHVZ[\l?aU]̂_L̂Z̀ ]C=B=[lBbF̀HTI
L̀QIL̂Z@BBBB[BBBBcdQIL̂QPOF]̂_L̂ZcefTJQLTT
D̂LPZ@BBBcgfQ_Z=BBBcĥPQIZ

��|"" <\?BABB
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<=>?@ABCCDEFGHIJIKLFMNDIOPENQRSCNTOKLFMU
VFWXYZ[\YSTE]PEX̂ T_=C=Y@Z̀N̂FaK
P̂MKPEX@CCCCYCCCCbcMKPEMIHNTE]PEXbdeaLMPaa
fEPIX@CCCbgeM]X=CCCbhEIMKX

���"" <=>?@ABCC

<RAABCCF̂eMGLHNiPJWPENjI]LPNfHGFEMNNX=CNPMkPHFOP
VFWXYZ[\[STE]PEX̂ T_=C=YAC̀N̂FaK
P̂MKPEX@@CCC=CC=?bcMKPEMIHNTE]PEXbdeaLMPaa
fEPIX@@CCbgeM]X=CCCbhEIMKX

��""" <RAABCC

<?@ZBCC_fjN_eJIMN̂IOLKIHNilJKNmMkPHFOPaNQX=CNnPleHIEU
VFWXYZ[\ASTE]PEX̂ T_=C=YAZ̀N̂FaK
P̂MKPEXRZCCCYCCRCbcMKPEMIHNTE]PEXbdeaLMPaa
fEPIXRZCCbgeM]XZCC=bhEIMKX

��""" <?@ZBCC

<=YYBCCjIMLKIEoNjPpPENDHIMaNQjPKaNFqN[CNrLqqPEPMKNDHIMaU
VFWXYZ[?CSTE]PEX̂ T_=C=YAÀN̂FaK
P̂MKPEXRZCCC@CCC?bcMKPEMIHNTE]PEXbdeaLMPaa
fEPIXRZCCbgeM]XZCC=bhEIMKX

( <=YYBCC

<?YRBCCjIMLKIEoNjPpPENDHIMaNQ\?NsNRRUNQ=̀tmnjcTuU
VFWXYZ[?=STE]PEX̂ T_=C=YAÀN̂FaK
P̂MKPEXRZCCC@CCC?bcMKPEMIHNTE]PEXbdeaLMPaa
fEPIXRZCCbgeM]XZCC=bhEIMKX

� <?YRBCC

<RAABCCNjPpPEN̂jDDNDEFvPGKNJIMeIHNQYYOlaNwNGkENaPKU
VFWXYZ[?RSTE]PEX=C=YAAǸN̂FaK
P̂MKPEXRZCCC@CCC?bcMKPEMIHNTE]PEXbdeaLMPaa
fEPIXRZCCbgeM]XZCC=bhEIMKX

x <RAABCC

<Y?CBCCNjPpPENDEFvPGKNJIMeIHNtFHBN=NQZ\COlaNwNGkENaPKU
VFWXYZ[?\STE]PEX̂ T_=C=YAÀN̂FaK
P̂MKPEXRZCCC@CCC?bcMKPEMIHNTE]PEXbdeaLMPaa
fEPIXRZCCbgeM]XZCC=bhEIMKX

x <Y?CBCC
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=>?@ABCDEFGHIJKLMENOPEQHODJNGORSHTLIOULQV
THWX@B?YZ[\FNEFX]\S>C>@B̂_O]HG̀
]EÌEFX̂CCCC@CCC@abÌEFIJKO\FNEFXacdGLIEGG
eFEJX̂CCCafdINX̂gC>ahFJÌX

8" =>?@ABC

=YB@ACCij_̂kCOlOSEmL̀̀OnOcEFEINHODdWKLoOpH̀LoE
THWX@B?@C[\FNEFX\S>C>@k@_O]HG̀
]EÌEFX̂CCCĈCC>̂abÌEFIJKO\FNEFXacdGLIEGG
eFEJX̂CCCafdINX>CC>ahFJÌX

��("" =YB@ACC

=ZZYACCij_̂kCOlOSEmL̀̀OnOcEFEINHODdWKLoOpH̀LoEOPJLKLIq
THWX@B?@>[\FNEFX]\S>C>@k@O_O]HG̀
]EÌEFX̂CCCĈCC>̂abÌEFIJKO\FNEFXacdGLIEGG
eFEJX̂CCCafdINX>CC>ahFJÌX

��("" =ZZYACC

=@gCACCDEFGHIJKLMENOUÈ̀EFrEJNOReQsODEotV
THWX@B?@Z[\FNEFX]\S>C>@??O_O]HG̀
]EÌEFXYYCCC>CCC>abÌEFIJKO\FNEFXacdGLIEGG
eFEJXYYCCafdINX>CCCahFJÌX

�"" =@gCACC

=YBBACCurJItOsHdO]JFNOReQsODEotVOTHWX@B?@Y[\FNEFX]\S>C>@?B_
]HG̀O]EÌEFXYYCCC>CCC>abÌEFIJKO\FNEFXacdGLIEGG
eFEJXYYCCafdINX>CCCahFJÌX

�"" =YBBACC

=>Y@ACCurJItOsHdOoJFNOEIvEKHwEORe_@V
THWX@B?@@[\FNEFX]\S>C>@?B_O]HG̀
]EÌEFXYYCCC>CCC>abÌEFIJKO\FNEFXacdGLIEGG
eFEJXYYCCafdINX>CCCahFJÌX

�"" =>Y@ACC

=>k>ACCeQsODEotOxLG̀FLòOeOX>COyIvEKHwE
THWX@B?@?[\FNEFX]\S>C>@BZ_O]HG̀
]EÌEFXYYCCC>CCC>abÌEFIJKO\FNEFXacdGLIEGG
eFEJXYYCCafdINX>CCCahFJÌX

�"" =>k>ACC
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=>?@??ABCDEFGHFD>IJJDKLMNOHMMDPQFGDRSNTHDUQVWTNOX
YZ[\]̂_̂^̀EFGHF\PEab?b]IcdDPZMe
PHOeHF\>c???c???bfgOeHFOQhDEFGHF\fKLMNOHMM
iFHQ\>c??fCLOG\b???fjFQOe\

�"" =>?@??

=>?@??ABCDEFGHFD>IJ_DKLMNOHMMDPQFGDRYQklLNOQDBZmHhhX
YZ[\]̂_I?̀EFGHF\PEab?b]̂>dDPZMe
PHOeHF\>c???c???bfgOeHFOQhDEFGHF\fKLMNOHMM
iFHQ\>c??fCLOG\b???fjFQOe\

�"" =>?@??

=>?@??YZ[\]̂_IǹABCDEFGHFD>IĴDKLMNOHMMDPQFGDRYHMMHDEFeNoXDd
PZMeDPHOeHF\>n???>???nfgOeHFOQh
EFGHF\P>n????c>db̂fKLMNOHMM
iFHQ\>n??fCLOG\J???fjFQOe\>n????c>dn?b̂

�"" =>?@??

=̂J@??CFZOehNOHMDpHqHFFQhDPQFGMDYZ[\]̂ ?̂]̀EFGHF\PEab?b]_JDd
PZMeDPHOeHF\>̂???_??bcfgOeHFOQh
EFGHF\i>̂????̂_dbIfKLMNOHMM
iFHQ\>̂??fCLOG\J???fjFQOe\>̂????̂_dn?bI

�" =̂J@??

=̂_I@??rQsNDBtZFeDrFNWDrNkTHeMDiKPAu
YZ[\]̂ ?̂ÌEFGHF\PEab?b_??dDPZMe
PHOeHF\n̂???c??n̂fgOeHFOQhDEFGHF\fKLMNOHMM
iFHQ\n̂??fCLOG\̂??bfjFQOe\

+�""" =̂_I@??

=>?@??ABCDEFGHFD>I_nDKLMNOHMMDPQFGDRpQktHhhHDaZOZFv
YZ[\]̂ >̂]̀EFGHF\PEab?b_?]dDPZMe
PHOeHF\>̂???>???JfgOeHFOQhDEFGHF\fKLMNOHMM
iFHQ\>̂??fCLOG\b???fjFQOe\

�"" =>?@??
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<=>?>>@ABCDEFGEC=HI=CJKLMNGLLCOPEFCQRGLLMSPCBTUULV
RTUWXYY=IZDEFGEWOD[\>\I>I]COTL̂
OGN̂GEW=Y>>>=>>>_̀aN̂GENPbCDEFGEẀJKLMNGLL
cEGPW=Y>>̀BKNFW\>>>̀dEPN̂W

�"" <=>?>>

<=>?>>@ABCDEFGEC=HIXCJKLMNGLLCOPEFCQDNGMePCfĜGELV
RTUWXYYg\ZhGiWj\>_\Y]COTL̂COGN̂GEW=X>>>j>>>\̀aN̂GENPb
DEFGEẀJKLMNGLLCcEGPW=X>>̀BKNFW\>>>̀dEPN̂W

�"" <=>?>>

<gI_?>>fKUbMSCkTEeLZlNmMNGGEMNmC@Gn̂?CW\>CkMNFToClNp
RTUWXYYgXZDEFGEWOD[\>\I\\]COTL̂
OGN̂GEWj>>>>X>>>X̀aN̂GENPbCDEFGEẀJKLMNGLL
cEGPWj>>>̀BKNFWj=>\̀dEPN̂W

q�""" <gI_?>>

<=j?>>RTUWXYYXHZ@ABCDEFGEC=HY>CJKLMNGLLCOPEFCQrMNsCt?CrEKTNmV
]COTL̂COGN̂GEWj>>>>g>>>ÌaN̂GENPbCDEFGEẀJKLMNGLL
cEGPWj>>>̀BKNFWY=>>̀dEPN̂W

��" <=j?>>

<=_?>>RTUWXYYIjZ@ABCDEFGEC=HYjCJKLMNGLLCOPEFCQRGuuCOEPMNVC]
OTL̂COGN̂GEWj>>>>X>>>=̀aN̂GENPbCDEFGEẀJKLMNGLL
cEGPWj>>>̀BKNFWj=>\̀dEPN̂W

�"" <=_?>>

<=j?>>RTUWXYYI=Z@ABCDEFGEC=HY=CJKLMNGLLCOPEFCQcFPvCwPuuGÊxVC]
OTL̂COGN̂GEWj>>>>X>>>X̀aN̂GENPbCDEFGEẀJKLMNGLL
cEGPWj>>>̀BKNFWj=>\̀dEPN̂W

��" <=j?>>

<=j?>>RTUWXYYYIZ@ABCDEFGEC=HY_CJKLMNGLLCOPEFCQ@PNMGbCDGuNGEVC]
OTL̂COGN̂GEWj>>>>g>>>=̀aN̂GENPbCDEFGEẀJKLMNGLL
cEGPWj>>>̀BKNFWY=>>̀dEPN̂W

��" <=j?>>
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=>?@AABCDEFGGGGHIJKLMNOPNL>QGFLRSTUVPTTLWXNOLYJZXVVCV
ISVVP[L\LWCT]LWPV]PNE?AAAÂAAA_̀aV]PNVXbLMNOPNÈRSTUVPTT
cNPXE?AAÀKSVOEG>AÀdNXV]E

��" =>?@AA

=>?@AABCDEFGGQFHIJKLMNOPNL>QGeLRSTUVPTTLWXNOLYJ]PfZPV
gS]bPOhP[L\LWCT]LWPV]PNE?AAAAFAA_̂ àV]PNVXb
MNOPNÈRSTUVPTTLcNPXE?AAÀKSVOE?>A_̀dNXV]E

��" =>?@AA

=>?@AABCDEFGGQeHIJKLMNOPNL>QGGLRSTUVPTTLWXNOLYiPNCVUjXLWUNUbC[
\LWCT]LWPV]PNE?AAAAFAA_̂ àV]PNVXbLMNOPNÈRSTUVPTT
cNPXE?AAÀKSVOE?>A_̀dNXV]E

��" =>?@AA

=>k@AABCDEFGQA_HIJKLMNOPNL>QGQLRSTUVPTTLWXNOLYlUTXPbLRPVU]Pm[
\LWCT]LWPV]PNE?AAAAFAA__̀aV]PNVXbLMNOPNÈRSTUVPTT
cNPXE?AAÀKSVOE?>A_̀dNXV]E

�"" =>k@AA

=>A@AAIJKLMNOPNL>QQ>LRSTUVPTTLWXNOLYIXnUOLKUPbOT[
BCDEFGQA?HgPoEp?FQk\LWCT]LWPV]PNEeAAAA_AAA_̀aV]PNVXb
MNOPNÈRSTUVPTTLcNPXEeAAÀKSVOE_AAÀdNXV]E

�"" =>A@AA

=>A@AAIJKLMNOPNL>QQ̂LRSTUVPTTLWXNOLYBCULRNCCqT[
BCDEFGQA>HMNOPNEWMr_A_e>?\LWCT]
WPV]PNE>GAAA>AAÂ àV]PNVXbLMNOPNEc>GAAAA>F\?ÀRSTUVPTT
cNPXE>GAÀKSVOEkAAÀdNXV]E>GAAAAke\?A?A

�"" =>A@AA

=>A@AAIJKLMNOPNL>QQkLRSTUVPTTLWXNOLYsX]NUjUXLrXNNUT[
BCDEFGQÂHMNOPNEWMr_A_e>_\LWCT]
WPV]PNEQAAA_?AAA_̀aV]PNVXbLMNOPNÈRSTUVPTT
cNPXEQAAÀKSVOE_AÂ d̀NXV]E

�"" =>A@AA
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<=>?>>@ABCDEFGEC=HHICJKLMNGLLCOPEFCQORPKLGRRCASTUGLV
WTXYZ[H>Z\DEFGEYOD]̂ >̂I_Z̀COTLS
OGNSGEY[>>>̂=>>>̂abNSGENPRCDEFGEYaJKLMNGLL
cEGPY[>>>aBKNFYH>>>adEPNSY

�"" <=>?>>

<=>?>>WTXYZ[H>[\@ABCDEFGEC=HHHCJKLMNGLLCOPEFCQeKfGNP
BEGGgPNVC̀COTLSCOGNSGEY=_>>>=>>>_abNSGENPR
DEFGEYJ]=_>>>IÌ ĤaJKLMNGLL
cEGPY=_>>aBKNFYh>=>adEPNSY=_>>>>IÌ_>̂H

�"" <=>?>>

<h>?>>@ABCDEFGECi>>>CJKLMNGLLCOPEFCQjGkMNCd?CjMEXlV
WTXYZ[H>H\DEFGEYOD]̂ >̂I_=̀COTLS
OGNSGEYh>>>>=>>>>abNSGENPRCDEFGEYaJKLMNGLL
cEGPYh>>>aBKNFY_i_HadEPNSY

��""" <h>?>>

<=_[?Z>@ABCDEFGECi>>iCdTRFCBTMRCJOCQAmPNNTNCJKffLV
WTXYZ[Ĥh\DEFGEYOD]̂ >̂I_ìCOTLS
OGNSGEYh>>>>̂>>>̂abNSGENPRCDEFGEYch>>>>>̂=̀ ĤaJKLMNGLL
cEGPYh>>>aBKNFYh>=>adEPNSYh>>>>>̂=̀_>̂H
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YFMLFR]iiBBBcBBBcefMLFRMDPGbRQFR]eTJKOMFKK
gRFD]iiBBehJMQ]cBBBeWRDML]

�"" =@̂VABB

=̂cBABBYFRLOrOoDLFGIrGgssRFoODLOIMGUWIPQGrIOPZ
[I\]̂__ccabRQFR]YbHcBĉ_idGYIKL
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aGVEFaCPECRŴ>AAAeAAA?fgPECRPJKF̀RYCRWfhNVTPCVV
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SYOWYDỲ[YPY\_M̀MXCUaMXQWaQOEb>>>>F>>>=cdWaQOWYe
NOPQOEcSTUVWQUUMfOQYEb>>>cLTWPEb?>=cgOYWaE

��" <?b@>>

<R>@>>BCDEFGHR=IJKLMNOPQOMR>=>MSTUVWQUUMXYOPMZoYTeM[Cee_M̀MXCUa
XQWaQOEbG>>>b>>>RcdWaQOWYeMNOPQOEcSTUVWQUU
fOQYEbG>>cLTWPEG>>=cgOYWaE

��""" <R>@>>

<?>@>>BCDEFGHRbIJKLMNOPQOMR>==MSTUVWQUUMXYOPMZSO\kQMfeeVUCW_M̀
XCUaMXQWaQOEbG>>>R>>=>cdWaQOWYeMCOPQOEcSTUVWQUU
fOQYEbG>>cLTWPEG>>=cgOYWaE

�"" <?>@>>

<RAA@p=dWqQkaVCWMXCWaOCèdXNM==A>MZ?̀oYOaMrXs_
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ǸXCUaNXRWaRPE?AAAAbAAA?cdWaRPWYeNOPQRPEcSTUVWRUU
fPRYE?AAAcMTWQEgAAgc]PYWaE

��" =>?@AA

=>?@AABCDEFGAHIJKLMNOPQRPNIAIANSTUVWRUUNXYPQNZfeVPRmYNZfeV_
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RefDocumnt,. DocumentNo Cost Center Order G/L • Sponsored Class 

1203165977 1203165977 3200030002 BD3200077-... 520515 PRINT _PUBL_SUBSCRIPT 

1203166000 1203166000 3200030002 BD3200077-... 520515 PRINT _PUBL_SUBSCRIPT 

1203166002 1203166002 3200030002 BD3200077-... 520515 PRINT _PUBL_SUBSCRIPT 

1203166001 1203166001 3200030002 BD3200077-... 520515 PRINT _PUBL_SUBSCRIPT 

DT T VT 

II 66 

II 
II 
II 

• Trans.cur. User 

535.00 BATCH 

35.00 BATCH 

35.00 BATCH 

35.00 BATCH 

66 8 • 640.00 
640.00 

e167564
Highlight
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BH3200077-19

3200030002
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511050

5030

CDBG DR-2017
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6/4/2020



Quotation

36500

Bayside Printing Co., Inc.

160 Lockhaven Drive

Houston, TX 77073-5500

Phone: (281) 209-9500

Fax: (281) 209-9569

http://www.baysideprinting.com/

To:

City of Houston

P.O. Box 1562

Houston, TX 77251-1562

Date

Salesperson

Estimator Request

David Solis

5/28/20

We would like to thank you for your time and consideration in regards to this quotation. Included is the detailed product

specifications and prices. The quotation is confidential and is intended solely for the use of the addressee(s) named above.

Dear Clarence Moton

Below Is Your Detailed Production Specifications for this Request

Description Housing BRM Envelope (#9)

Size Final Size : 3.875 x 8.875

Paper 24.0 lb  White Envelope Standard #9  8 7/8 x 3 7/8

Ink 1/0

Provided PDF - CTP 1 Color

Prepress Page Imposition, Proof Bizhub, Typesetting

Shipping Local Delivery Our Truck

Prices Quantity        Qty Desc              Prices

5,000                                $535.00

Schedule Delivery dates are based upon proof approval.

Sincerely,

Upon acceptance please indicate the quantity required

Quoted By: Sign: Date:
David Solis

Accepted By: Sign: Date:

Thank you for the opportunity to earn your business! All of our quotes are based on a physical inspection of your originals and are valid for up to 60 days unless otherwise specified. Prices will be reviewed once

mailing pieces and mailing lists have been finalized. A 5% surcharge will be applied to all postage payments made with a credit card and all estimated postage payments are due prior to the mailing of your piece.

Bayside Printing is not responsible for inaccuracies in client or compiled databases or liable for Post Office performance or delays. Bayside cannot guarantee the results of any direct mail campaign.

Page 1 of 1

Clarence Moton 6/4/2020
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=B@BA??UDàYfjOZklOmf_SXDnSO\FHcOCDEFGH@H?KPQRSQF[PU>?>H>Td
[D̀eO[SfeSQF@g???@???ghifeSQf̂X
PQRSQFZL@g???JJd>HhZàYfS̀`
VQŜF@g??hNafRFB?@?hWQ̂feF

��""" =B@BA??

=@o@??A??]QapqOLSp̂X̀O\gO_SQ̀YDf̀cOCDEFGHT>TKPQRSQF[PU>?>IH@Od
[D̀eO[SfeSQFg>???>???>hifeSQf̂XOPQRSQFhZàYfS̀`
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62527 1203177727 1203177727  151 Personalized Memo Pads (DaleMichael Dollete)      
62527 1203177729 1203177729  151 Personalized Memo Pads (Arnold Cotton)         
62527 1203177728 1203177728  151 Personalized Memo Pads (Joshua Thomas)       

 

 

 

 

Grants Management: Line Item Display 

~ g°W 'i? Z ~ (!}U x11 ~ W•lt ~cffl " 

Receiver Grant 

32000077-2019 

32000077-2019 

32000077-2019 

8 

Sp. Prag. 

ADM-19A05 

ADM-19A05 

ADM-19A05 

Entered on 

07/01/2020 

07/01/2020 

07/01/2020 

'Posting Date 

06/19/2020 

06/19/2020 

06/ 19/2020 

Text 

Personalized Memo Pads (DaleMichael Dollete) 

Personalized Memo Pads (Arnold Cotton) 

Personalized Memo Pads (Joshua Thomas) 

RefDocumnt, DocumentNo Cost Center Order G/L • Sponsored Class DT T VT E Trans.cur. User 

1203177727 1203177727 3200030002 BD3200077-.. 520515 PRJNT _PUBL_SUBSCRJPT II 66 50.20 BATCH 

1203177729 1203177729 3200030002 BD3200077-... 520515 PRJNT _PUBL_SUBSCRJPT II 50.20 BATCH 

1203177728 1203177728 3200030002 BD3200077-... 520515 PRJNT _PUBL_SUBSCRJPT II 50.20 BATCH 

66 8 • 150.60 
150.60 
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<b>?>>TIUO�Ec�dÊDUEF�]̂DIFBDD�TGCK�W�eIKBK�f�gè �\CKBC�hW=@
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1203177727

1203177728

I 

Bayside Bayside Printi g o, I c 
,_~ 16 Lockhaven Drive 

Quantity 

7,824 

7,824 

10.000 

2.000 

500 

500 

10 

10 

Ho ston, TX 77 73-5500 
Phone: (281) 209-9500 
Fax: (281) 209-9569 

ity of Ho ton 
P.O. Box 1562 
Houston, TX 77251-1562 

De cription 

Container Direct Mail Postcard - Cost 
Center#2100010001 ;Internal Order#;Business 
Area#21 00;Fund#1 000;Grant# 

Container Direct Mail Postcard Mailing 
CostCenter#21 0001 0001 ; Internal Order#; 
BusinessArea#21 00;Fund#1,000;Grant# 

Health Dept. #10 Non-Window Envelope - Cost 
Center#3800010005;Internal Order#;Business 
Area#3800;Fund#5307;Grant# 

COVID-19 Helpful Hints Flyer - Cost 
Center#3800010005;Internal Order#;Business 
Area#3800; Fund#5307;Grant# 

Houston Airports Business Card : DSF Order 4168 HAS 
Business Card (Kazim Hussain) - Cost 
Center#2800020005;Internal Order#;Business 
Area#2800;Fund#8001 ;Grant# 

Houston Airports Business Card : DSF Order 4169 HAS 
Business Card (Anissa Veal) - Cost 
Center#2800020005;Internal Order#;Business 
Area#2800;Fund#8001 ;Grant# 

Personalized Memo Pads (DaleMichael Dollete) - Cost 
Center#3200030002; Internal Order#; Business 
Area#3200;Fund#5030;Grant# 

Personalized Memo Pads (Joshua Thomas)- Cost 
Center#3200030002;Internal Oraer#;Business 
Area#3200;Fund#5030;Grant# 

INV I E I 
Invoice # 62527 

Invoice Date 6/15/20 

Date Shipped 

Ship Via Hold Hold for F Ifill 

Salesperson David Solis 

Terms Net 30 Days 

P. . Number 

Job Number 69530 

Unit Price UM Amount I 
$587.00 $587.00 

$2,159.42 $2,159.42 

$696.00 $696.00 

$656.00 $656.00 

$30.00 $30.00 

$30.00 $30.00 

$50.20 $50.20 

$50.20 $50.20 

Page 5 of 7 



1203177729

I 

Bayside Bayside Printi g o, I c 
,_~ 16 Lockhaven Drive 

Quantity 

10 

20 

20 

200 

1.500 

250 

2 

Ho ston, TX 77 73-5500 
Phone: (281) 209-9500 
Fax: (281) 209-9569 

ity of Ho ton 
P.O. Box 1562 
Houston, TX 77251-1562 

De cription 

Personalized Memo Pads (Arnold Cotton)- Cost 
Center#3200030002;Internal Order#;Business 
Area#3200;Fund#5030;Grant# 

Finance Proposed Capital Project - Cost 
Center#6400030001 ;Internal Order#;Business 
Area#6400;Fund#1 000;Grant# 

Proposed Executive Summary - Cost 
Center#6400030001 ;Internal Order#;Business 
Area#6400;Fund#1 000;Grant# 

New Employee Orientation COVID-19 Binders 
Cost Center#3800010005; 
Internal Order#;Business Area#3800;Fund#5307;Grant# 

Health Dept. #10 Non-Window Envelope - Cost 
Center#3800050007;Internal Order#;Business Area#3800; 
Fund#1 000;Grant# 

Houston Public Works Business Card : DSF Order 4171 
Business Card (Kennan Charles) - Cost 
Center#2000040020;Internal Order#;Business 
Area#2000;Fund#8300;Grant# 

Table Tents (60 versions) -
CostCenter#380000100 
lnternalOrder#C64000009-20 
BusinessArea#3800Funds#5307 
Grant#64000009-2020 

INV I E I 
Invoice # 62527 

Invoice Date 6/15/20 

Date Shipped 6/17/20 

Ship Via Local Delivery 

Salesperson David Solis 

Terms Net 30 Days 

P. . Number 

Job Number 69549 

Unit Price UM Amo t I 
$50.20 $50.20 

$2,432.00 $2,432.00 

$1 ,199.00 $1,199.00 

$5,502.00 $5,502.00 

$295.00 $295.00 

$32.00 $32.00 

$468.00 $468.00 

Page 6 of 7 
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63263 1203251236 1203251236  159 Disaster Recovery #10 Window Envelope 
 

 

 

 

Grants Management: Line Item Display 

~ g'§' ')? J:: ~ ~ it11 4 ~ W -t iIIH II~ 

Receiver Grant Sp. Prag. Entered on Posting Date Text 

32000077-2019 ADM-19A05 12/04/2020 12/02/2020 Disaster Recovery #10 Window Envelope 

8 

RefDocumnt;. DocumentNo Cost Center Order G/L • Sponsored Class 
1203251236 1203251236 3200030002 BD3200077-... 520515 PRINT _PUBL_SUBSCRIPT 

DT . VT • Trans.cur. User 
II 66 841.00 BATCH 

66 8 • 841.00 
841.00 
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W@RXYU_Ûv=SdGSXN=q[UTTpmB]BN@IH
NG>HGSXm_UUU\UUUUza>HGS>bcB=SdGSXLm_UUU[T̂][p̀KeIA>GII
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63325 1203251611 1203251611  163 DSF Order 4449 Business Card (Rodney Thomas) 
 

 

 

 

Grants Management: Line Item Display 
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Receiver Grant 

32000077-2019 

8 

Sp. Prog. Entered on 

HOAP-PRJ-1. 12/14/2020 

Posting Date 

12/11/2020 

Text RefDocumnt., DocumentNo Cost Center Order G/L • Sponsored Class 1DT T 
1VT : E 

DSF Order 4449 Business Card (Rodney Thomas) 1203251611 1203251611 3200030002 BH3200077-... 520515 PRINT _PUBL_SUBSCRIPT II 66 

66 8 • 
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30.00 
30.00 
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PRINT RQUEST 
for the City of Houston 

Date 
11/18/2020 

Email 
Bunny.Arita@houstontx.gov  

examplehoustontx.gov  

Department 
HCDD 

Section 
DR 

Division Manager Email 
Manuel Rodriguez2@houstontx.gov  

Printing Company, Inc. 

Job Description 
Business Cards 

Descriptive Name for this Job 

Contact 
Bunny Arita 

First and Last Name 

Phone Number 
(832) 394-6123 

Division 
Disaster Recovery 

Division Manager 
Manuel Rodriguez 

Funding Information GIL  Account # 520515 

Cost Center SAP Internal Order Number 
3200030002 BH3200077-19 

Example: A38000125-19 

SAP Grant Number Fund Number 
32000077-2019 5030 

Example: 38000125-2019 

'Attention: If the order is Grant funded, you must provide a SAP Internal Order Number and Grant Number 

Job Details 

Quantity 
500 

How many copies would you like printed? 

Image 

Paper 

Mounting Instructions 

Special Instructions 

Standard Business Card 
standard Blue 1 sided 

Select a shell for business card orders 

Color 
City of Houston Blue 

Finishing Instructions 

Packaging Instructions 

Standard Memo Pads 

Select quantity (100 sheets per pad) 

Size 

Padding Instructions 

If you selected Other for any of the Job Details please explain in the Special Instructions section. 

Business Card/Memo Pad Orders 

Name 
Rodney Thomas 

Phone 
832-986-3394 

Address 1 
P.O. Box 1562, Houston, Texas 

Building 

Email 
Rodney.Thomas@houstontx . gov  

Title Department 
HCDD 

Cell Fax 

Address 2 Address 3 
77251-26 Travis Street 4th Floor Houston, Texas 77002 

Street Address City, State Zip 

Website Backside 
https ://recovery. houstontx . gov/ 

For assistance please contact Sherri Curbow at sherri@baysideprinting.com  or 281209.9500. 

To access the Online Print Request click www.baysideprinting.com/p  riritrequest.ht,nl 
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Shipped By: Administrator 

The above items have been received in good condition. 

RECEIVED: By: Date: 

Delivery Receipt 
Bayside Printing Co., Inc. 

160 Lockhaven Drive 
Houston, TX 77073-5500 

Phone: (281) 209-9500 Fax: (281) 209-9569 

Customer Code: 1154 

Job Number: 70918 

Shipment Number: 39132 

Shipment Date: 12/4/20 8:51 AM 

Ship Via: Local Delivery - Bays ide 

Customer P0: 

Salesperson: David Solis 

CSR: Sherri Tyndall 

Bays ide 
1r(Ca.asM. 

Ship To: 

City of Houston - Mailroom 
Bunny Arita 
611 Walker, 1st Floor 
Houston, TX 77002 
Phone: 832.394.6123 

Notes: 

Job Description: DSF Order 4449 Business Card (Rodney Thomas) 

Cost Center#3200030002;lnternal Order#BH3200077-19; Business 
Area#3200; Fund#5030;Grant#32000077-2019 

No. of Cartons Carton Qty Total Qty Notes 

I 500 500 COH Business Card 
500 Product: City of Houston Business Card 1 Sided 

1 500 Total Shipped 

SI 1/14/i 6:oI/lobcontroI-deIiver"-receipt.rt EFI - iiru -f F I 



City of Houston
Fin. Business Office Acct. Pay
P.O. Box 1562
Houston, TX 77251-1562

Bayside Printing Co., Inc.
160 Lockhaven Drive
Houston, TX 77073-5500
Phone: (281) 209-9500
Fax: (281) 209-9569 Invoice

Invoice Date

Terms

P.O.  Number

63325

12/4/20

Net 30 Days

Ship Via

Date Shipped

Salesperson David Solis

12/4/20

Job  Number 70579

Local Delivery Baysi

INVOICE

Quantity Description Unit Price UM Amount

$256.30DSF Order 4387 B/C Shandenia Piper
Job#70579/Order#COH102243 - Cost
Center#5500010011;Internal Order#;Business
Area#5500;Fund#1000;Grant#

500 $256.30

$50.005 rounds of changes $50.00

$862.00HHD Elevator Wraps (Indoors)
Job#70792/Order#COH102288 - Cost
Center#3800010005;Internal Order#BT6400009-20;Business
Area#3800;Fund#5307;Grant#64000009-2020

3 $862.00

$35.00Job#70849/DSF Order 4436 Business Cards (Jodie Foster) -
Cost Center#2000060022;Internal Order#;Business
Area#2000;Fund#2301;Grant#

500 $35.00

$35.00Job#70849/DSF Order 4436 Business Cards (David Rockwell
#312) - Cost Center#2000060022;Internal Order#;Business
Area#2000;Fund#2301;Grant#

500 $35.00

$35.00Job#70850/DSF Order 4437 HHD Business Card (Mariela
Gonzalez - Cost Center#3800040005;Internal
Order#;Business Area#3800;Fund#2423;Grant#

500 $35.00

$35.00Job#70851/DSF Order 4438 HHD Business Card (Dennise
Nieto) - Cost Center#3800040005;Internal Order#;Business
Area#3800;Fund#2423;Grant#

500 $35.00

$1,195.00Human Services Door Hanger
Job#70854/Order#COH102296 - Cost
Center#3800010005;Internal Order#BU6400009-20;Business
Area#3800;Fund#5307;Grant#64000009-2020

5,000 $1,195.00
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City of Houston
Fin. Business Office Acct. Pay
P.O. Box 1562
Houston, TX 77251-1562

Bayside Printing Co., Inc.
160 Lockhaven Drive
Houston, TX 77073-5500
Phone: (281) 209-9500
Fax: (281) 209-9569 Invoice

Invoice Date

Terms

P.O.  Number

63325

12/4/20

Net 30 Days

Ship Via

Date Shipped

Salesperson David Solis

12/1/20

Job  Number 70860

Local Delivery

INVOICE

Quantity Description Unit Price UM Amount

$3,696.00HHD COVID Testing Packets (6 sheets)
Job#70860/Order#COH102303 - Cost
Center#3800010005;Internal Order#AC6400009-20;Business
Area#3800;Fund#5307;Grant#64000009-2020

10,000 $3,696.00

$15.00Delivery $15.00

$1,271.00Instructions Test Result Flyers (2 versions)
Job#70863/Order#COH102302 - Cost
Center#3800010005;Internal Order#BV6400009-20;Business
Area#3800;Fund#5307;Grant#64000009-2020

10,000 $1,271.00

$990.00COVID-19 Recovery Resources MOS Flyers
Job#70873/Order#COH102304 - Cost
Center#1100070001;Internal Order#BN6400000-20;Business
Area#1100;Fund#5307;Grant#64000009-2020

9,000 $990.00

$35.00Job#70874/DSF Order 4439 HPW BCard (Richard Nordquist)
- Cost Center#2000060022;Internal Order#;Business
Area#2000;Fund#2301;Grant#

500 $35.00

$30.00DSF Order 4443 Business Card (Kelyn Allen)
Job#70878/Order#COH102305 - Cost
Center#2500030001;Internal Order#;Business
Area#2500;Fund#1000;Grant#

500 $30.00

$35.00Job#70884/DSF Order 4444 HHD Business Card (George
Dupuy) - Cost Center#3800040006;Internal Order#;Business
Area#3800;Fund#1000;Grant#

500 $35.00

$35.00Job#70887/DSF Order 4445 HHD Business Card (Maria
Lugo) - Cost Center#3800040005;Internal Order#;Business
Area#3800;Fund#2009;Grant#

500 $35.00
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City of Houston
Fin. Business Office Acct. Pay
P.O. Box 1562
Houston, TX 77251-1562

Bayside Printing Co., Inc.
160 Lockhaven Drive
Houston, TX 77073-5500
Phone: (281) 209-9500
Fax: (281) 209-9569 Invoice

Invoice Date

Terms

P.O.  Number

63325

12/4/20

Net 30 Days

Ship Via

Date Shipped

Salesperson David Solis

12/2/20

Job  Number 70907

Local Delivery

INVOICE

Quantity Description Unit Price UM Amount

$675.00Drive Thru Flu Fyer (Lone Star Victory)
Job#70907/Order#COH102311 - Cost
Center#3800030003;Internal Order#F38000040-20;Business
Area#3800;Fund#5000;Grant#38000040-2020

1,500 $675.00

$15.00Delivery $15.00

$35.00Job#70910/DSF Order 4448 HPW BCard (Carol Ellinger
Haddock) - Cost Center#2000030001;Internal
Order#;Business Area#2000;Fund#8300;Grant#

500 $35.00

$1,936.00Instructions Test Result Flyers (2 versions)
Job#70913/Order#COH102312 - Cost
Center#3800010005;Internal Order#AC6400009-20;Business
Area#3800;Fund#5307;Grant#64000009-2020

20,000 $1,936.00

$15.00Delivery $15.00

$30.00Job#70918/DSF Order 4449 Business Card (Rodney
Thomas) - Cost Center#3200030002;Internal
Order#BH3200077-19;Business
Area#3200;Fund#5030;Grant#32000077-2019

500 $30.00
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City of Houston
Fin. Business Office Acct. Pay
P.O. Box 1562
Houston, TX 77251-1562

Bayside Printing Co., Inc.
160 Lockhaven Drive
Houston, TX 77073-5500
Phone: (281) 209-9500
Fax: (281) 209-9569 Invoice

Invoice Date

Terms

P.O.  Number

63325

12/4/20

Net 30 Days

Ship Via

Date Shipped

Salesperson David Solis

12/4/20

Job  Number 70918

Local Delivery Baysi

INVOICE

Quantity Description Unit Price UM Amount

City of Houston
Fin. Business Office Acct. Pay
P.O. Box 1562
Houston, TX 77251-1562

Sales Tax
 Subtotal

Total  Due $11,316.30

63325

12/4/20Invoice Date :

Invoice Amount :

Invoice Number :

1154

Bayside Printing Co., Inc.
160 Lockhaven Drive
Houston, TX 77073-5500

Remit To: Remitter:

Amount  Paid :

Customer Code :

$11,316.30
$0.00

$11,316.30

Thank you for your business!
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